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Mission Statement 

 
Auburn Career Center provides an innovative career and technical education that empowers all learners 

to excel in the emerging workplace and enrich their community. 
 

Core Values 
 

People are personally responsible for their choices and actions.  
Treating people with dignity and respect will enhance learning. 

Attitude and goals drive achievement. 
All people can learn. 

All people can make positive contributions. 
Change is exciting and essential for growth. 

 

The Auburn EMS Program Mission 
 

Promote EMS Education for all by developing and delivering quality EMS educational products, while 
being advocates for continuing, lifelong learning, and quality patient care. 

 

The Auburn EMS Program Goal 
 
To prepare competent entry-level Anatomy & Physiology in the cognitive, psychomotor, and affective 
learning domains with or without exit points at the Advanced Emergency Medical Technician and/or 
Emergency Medical Technician, and/or Emergency Medical Responder Levels. 
Auburn Vocational School District affirms that no person shall, on the basis of sex, race, color, religion, 
national origin or disability, be excluded from participation in, be denied the benefits of or be subject to 
discrimination under any educational program or activities conducted under its auspices. 
  



Introduction to the Anatomy & Physiology Program 
 
We welcome you to Auburn Career Center’s Anatomy & Physiology Program. We look forward to 
providing you with an exciting educational experience using the latest instructional methods and 
technologies. 
 
It is always a special time for both student and faculty to share the educational process and develop 
lasting professional relationships. 
 
It is not only our goal, but our commitment to provide you with quality education in the field of pre-
hospital emergency care. We do, however, expect in return, a measure of enthusiasm and a dedication 
your studies in caring for the sick and injured people of our communities. 
 
You should be proud to know that Auburn was chosen as one of only 25 schools in the nation to be 
designated as a “Model School” in 2008. In our programs, we instill the values of Rigor, Relevance, and 
Relationships. The curriculum will be rigorous and challenging. The curriculum will be relevant to the 
reason you are here. And lastly, the curriculum will establish direct relationships with the learning 
materials and emergency medicine. This is an intense, tough program. It has often been said that “you 
get what you put into it”. We challenge you to do so. 
 
Our best wishes in your Anatomy & Physiology program, 
 
-The Faculty, Staff, and Administration of Auburn Career Center 

  



Requirements for the Anatomy & Physiology Course 
 

1. Hold high school diploma or GED certificate 
 

2. Must read and sign attached liability waiver 
 

3. Anatomy & Physiology students must maintain an 80% grade average on tests at all times during 
the course. Students must achieve a minimum of a 75% on all Auburn Career Center Summative 
Final exams.  

 
4. Anatomy & Physiology students must complete the Companion Workbook, all homework 

assignments, online assignments and complete the Fetal Pig Dissection Lab in order to successfully 
complete the course. 

 
5. Anatomy & Physiology students must complete an assignment provided by the EMS Instructor for 

any time missed in class. Any written assignments will be spell checked and grammatically correct, 
while conforming to APA format, with full knowledge that plagiarism will result in termination from 
the course. Written reports will be made on an as needed basis. 

 
6. Anatomy & Physiology Students cannot miss more than 10% of the total in classroom time. 

 
I, hereby, state that I have read, understand, and will comply with all of the above listed Anatomy & 
Physiology training requirements and that I was given all course objectives and outline, and will comply 
with all rules and regulations. 
 
 
Print Name:_________________________________________________________________________ 

Signature: ___________________________________________________________________________ 

Date: _______________________________________________ 

  



Organizational Chart 
 

Board of Education 
 

Superintendent 

Director of Adult 
Workforce Education 

 EMS Advisory 
Committee 

Medical Director 
Director of Public 

Safety  

Associate Medical 
Director EMS Lead Instructor Clinical 

Coordinator 

Clinical Preceptors 

Matt Urie 

Sean Davis Dr. James Sauto 

Michelle Rodewald 

Dr. Brian Bontempo 

Dr. Barry Pearce Joe Cooper 

EMS Instructors 
 



EMS Staff Directory 
 
 
Auburn Career Center 
440-357-7542 or 800-544-7542 
8140 Auburn Road 
Concord, OH 44077 
 
 
Michelle Rodewald 
Director of Adult Workforce Education 
440.357.7542 Ext. 8028  
mrodewald@auburncc.org 
 
 
Dr. James Sauto  
Medical Director  
sautoj@ccf.org 
 
 
Dr. Barry Pearce  
Associate Medical Director  
hpearce@auburncc.org 
 
 
Sean Davis, M.S. Ed, CICNRP, EMS I 
Director of Public Safety Education CoAEMSP Program Director  
440.357.7542 Ext. 8026  
Cell 440-336-2113 
sdavis@auburncc.org 
 
 
Joe Cooper, A.S. NRP, EMSI 
Lead Day Paramedic Instructor/Lead A&P Instructor/Lead EKG Instructor 
440.357.7542 Ext. 8247 
jcooper@auburncc.org 
 
 
Matt Urie, B.S. NRP, EMSI 
Lead Night Paramedic Instructor/Clinical Coordinator  
440.357.7542 Ext. 8246  
murie@auburncc.org 

mailto:mrodewald@auburncc.org
mailto:sautoj@ccf.org
mailto:hpearce@auburncc.org
mailto:sdavis@auburncc.org
mailto:jcooper@auburncc.org
mailto:murie@auburncc.org
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General Anatomy & Physiology Program Information 
 

Office Hours 
 
The Anatomy & Physiology Program operates out of the Adult Education Office, which is open from 8:00 
am until 8:00pm Monday – Thursday, and 8am-3pm Friday. Modified office hours will be posted during 
holiday and summer breaks. All appointments with the instructors and EMS Coordinator may be made 
directly. Others shall be made through the adult secretary or with the EMS Program Coordinator. 
 
Program Schedule 
 
Each Anatomy & Physiology Program begins at the beginning of a semester or as dictated by the Adult 
Education catalog. 
 
The didactic (classroom) portion of the program is presented on Fridays from 12:00 pm to 3:00pm, or as 
directed by the instructor. Exceptions to the above schedule are listed in the course schedule or 
syllabus. 
 
Costs for the Anatomy & Physiology Course 
 
The cost for the course is published in the Fall and Spring Adult Education catalog. These costs do not 
include costs for uniform or books. These fees must be paid at the Adult Education office in full before the 
first class, unless a payment plan has been prearranged by the Adult Workforce Education Office. 
Verification of grants must occur prior to day one of any class. 
 

Transcripts and Records 
 

Records and Grades will be maintained by the instructor and EMS Program Coordinator and will be kept 
in a confidential file. Transcripts will be available upon a written request and upon written consent of 
the student. Each student will have a file that includes their application, test scores, clinical skills 
checklists, and other pertinent information required by the Ohio Division of EMS. A release form for 
transcripts and class evaluations will be kept in the student’s file. 
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Refunds 
 

For Classes 100 Hours of less regardless of time frame or delivery 
 
Only the first day of class if a free for trial purposes, a full refund will be given if students do not 
continue after the first day of class. Students will still be responsible for the application fee and any 
course fees that have been incurred during the first day (trial period. After the first completed week, 
students must pay for all fees and 25% of the tuition. After the second completed week students must 
pay for all fees and 50% of the tuition. After the third completed week students must pay for all fees and 
75% of the tuition. After the fourth completed week students are no longer eligible for refunds of any 
kind. Students dismissed from the class due to conduct or performance are not eligible for any refunds. 
 
For Classes over 100 hours but less than 600 hours 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do not 
continue after the first 16 hours of class time (trial period). Students will still be responsible for the 
application fee and course fees that have been incurred during the 16 hours class time (trial period). 
After the first 16 hours class time to the completion of 32 hours class time students must pay for all fees 
and 25% of tuition. After 32 hours class time to the completion of 48 hours class time, students must pay 
for all fees and 50% of tuition. After 48 hours of class time to the completion of 64 hours of class time, 
students must pay for all fees and 75% of tuition. After 64 hours of class time students are no longer 
eligible for refunds of any kind. Students dismissed from the class due to conduct or performance are not 
eligible for any refunds. 
 
For Classes over 600 hours (Full time) 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do not 
continue after the first 16 hours of class time (trial period). Students will still be responsible for the 
application fee and course fees that have been incurred during the 16 hours class time (trial period). 
After the first 16 hours class time to the completion of 40 hours class time students must pay for all fees 
and 25% of tuition. After 40 hours class time to the completion of 64 hours class time, students must pay 
for all fees and 50% of tuition. After 64 hours of class time to the completion of 88 hours of class time, 
students must pay for all fees and 75% of tuition. After 88 hours of class time students are no longer 
eligible for refunds of any kind. Students dismissed from the class due to conduct or performance are not 
eligible for any refunds. 
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Attendance Policy 
 
Students are required to attend all scheduled classes, clinical sessions, and meetings unless the absence 
is authorized by the Lead Instructor, EMS Program Coordinator, or his designate. 
 
Absences dealing with personal illness, serious family illness, and death in the immediate family will be 
considered on a case by case basis. Students may be required to provide proof of illness or emergency 
from their physician, at the discretion of the EMS Program Coordinator. Other authorized absences are 
at the discretion of the EMS Program Coordinator. Arrangements for prearranged absences must be 
made prior to the absence, otherwise it will be considered unauthorized. Vacations, job obligations and 
general “life responsibilities” are not valid excuses for absences from class. Absences without prior 
authorization will be subject to disciplinary action. The maximum absence total for any Anatomy & 
Physiology student is 10% of the total classroom time. 
 
Habitual tardiness is disruptive to the schedule and to the class. Tardy is defined as 10 minutes or later 
to class. Auburn EMS Programs are much like employment. As such, habitual tardiness is subject to the 
following penalties; more than three absences in a 9-week period will count as an absence. More than 
three (3) tardies will count for a total of one absence. 
 
Anatomy & Physiology students must complete an assignment or make up day provided by the EMS 
Instructor for any time missed in class. Any written assignments will be spell checked and 
grammatically correct, while conforming to APA format, with full knowledge that plagiarism will result 
in termination from the course. Written reports will be made on an as needed basis. 
 
Attendance records are maintained in class and kept on file in the adult education office. A request for a 
leave of absence from EMS programs may be made to the EMS Program 
 
Coordinator. Leave requests for Anatomy & Physiology and Advanced programs will be denied, due to 
the short duration of each program. Leave requests for Anatomy & Physiology students will be handled 
per the Anatomy & Physiology Program handbook. 
 
Students can leave the program for valid health reason and return to the following program as long as 
they meet the following requirements: 
 

• The student can provide paperwork from a Doctor stating they were under the care of that doctor 
during the class they withdrew from. No medical diagnosis need be provided, the paperwork just 
must list the dates of care received 
 

• The student must have paid the entire balance of the program prior to being accepted into the 
following program. 

 
• The student is responsible for purchasing any updated books or class materials if changes were 

made for the following class. 
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A student wishing to withdraw from the program must submit resignation in writing to the EMS Program 
Coordinator. Any financial obligations or refunds will be addressed through the adult education office. 
 

Dress Code 
 

The dress code for the Anatomy & Physiology program provides for a professional appearance: 
 
General Uniform and Dress Code Requirements: 
 
In the classroom, proper business casual attire is permitted in accordance with the Auburn Career Center 
Adult Education handbook, and is consistent with a positive classroom environment. 
 
Auburn Career Center Fire / EMS uniforms, Fire or EMS type Employment uniforms, or business casual 
are acceptable attire for the program. No scrubs, tight fitting clothes, or street clothes will be permitted. 
 
Your Auburn I.D. badge must be worn and visible at all times. 
 
Hair will be neat and clean. Long hair will be worn off the collar or tied back. Hairstyles or colors which 
cause a distraction (such as Mohawks, dreadlocks, or neon colors) and/or pose a safety hazard will not 
be permitted in class. 
Visible body piercing (s), which cause a distraction or safety hazard, are not permitted to be worn in 
class or clinical areas. 
 
Weapons are not permitted in the school building, and are not permitted to be carried, regardless of 
whether the student has a conceal & carry permit. 
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Disciplinary Policy 
 

Occasionally, unacceptable student behavior will necessitate consequences. Discipline in the EMS 
Programs will be progressive in nature (called “due process”). Discipline will range from a verbal 
warning (called “counseling”), which will be documented in-writing or digitally, up to dismissal from the 
program, based on the nature of the infraction, past performance, and desire to correct unacceptable 
behaviors. In all cases, the student has the right of due process throughout the disciplinary process. 
 
Unacceptable behaviors which may cause disciplinary action include, but are not limited to:  
 

• Excessive cell phone use / texting in class 
• Foul language or profanity  
• Excessive absences  
• Academic dishonesty  
• Sleeping in class 
• Unacceptable appearance or hygiene 
• Leaving a class or clinical without notice  
• Excessive tardiness 
• Carelessness 
• Destruction of school / affiliate property  
• Theft 
• Insubordination  
• Carrying weapons  
• Safety violations  
• Sexual harassment  
• Horseplay 
• Fighting 
• Hippa violation 
• No call, no show to classes or clinicals  
• Lack of cooperation with preceptors  
• Drug or alcohol use in class or clinical 
• Creating hostile learning 

environment intimidation 
• Inability to comply with clinical objectives 
• Exhibits unacceptable affect with patients, other students, ACC staff, or other EMS professionals 

 
If the student is able to complete all the Didactic, Lab and Clinical hours but due to conduct during class 
or unacceptable student affect the student has not performed to an acceptable level, the Director of 
public Safety Education can still choose to fail the student. Just because a student can meet the 
minimum academic standards does not mean they can meet all affect requirements of an EMS 
professional. 
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Levels of disciplinary action are as follows 
 
Disciplinary Counseling 
 
For minor first offense of unacceptable behavior. The student will be advised of their unacceptable 
behavior & counseled on what corrective action needs to be taken in order to bring actions into 
compliance. Counseling will be done in private. It is at the discretion of the EMS Instructor or Clinical 
Preceptor, as to when a student is to be counseled. In any case, the Director of Public Safety Education 
will be notified of these events. 
 
Written Reprimand 
 
For any infraction, whether minor or more serious, the student will possibly be referred to the Director 
of Public Safety Education, and a written reprimand will be prepared. The student’s behavior will be 
reviewed with Director of Public Safety Education. The Director of Public Safety Education may at this 
point also place the student on disciplinary probation (see next step). Any record of written reprimand 
will be retained in the student’s file. 
 
Disciplinary Probation  
 
The Director of Public Safety Education may opt to place a student on disciplinary probation. Once a 
student is placed on probation any further infractions, even minor and unrelated to the original offense, 
may be grounds for termination from the program. The probationary requirements will be specified, 
according to the type of infraction involved, and will be specified in writing. 
 
Termination 
 
If a student continues to show unacceptable behaviors, academic issues, or actions after counseling 
and/or probation, he/she will be terminated from the program. In the case of serious infraction 
examples being but not limited to academic dishonesty, falsification, harassment, safety violations, 
failure to complete program requirements, criminal infractions, etc. The Director of Public Safety 
Education will conduct the investigation of any and all infractions, unacceptable behaviors, or academic 
issues, review prior disciplinary issues and go over with the student the results and allow the student to 
review and comment or rebut the investigated information prior to issuing a termination. Program 
instructional staff as well as the Program Medical Director will be involved in the investigation and 
interview process as needed or requested. 
 
Dismissal 
 
Auburn Career Center retains the right to dismiss students for the following reasons this is not a 
complete list, refer to the Termination clause above. Dismissed students are not eligible for any refunds 
from the program. 
 

• Failure to maintain the 80% grade benchmark 
• Failure to attain a minimum of 75% on any Summative Final exam (with in two attempts) 
• Failure to show competency on all required skills 
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• Giving false or misleading information to any member of staff or on any forms 
• Attitudes and/or conduct inappropriate for a professional (Affect Evaluation Form) 
• Missing two or more didactic (classroom) or clinical days without authorized absence 
• Failure to make up missed clinical time or didactic tests 
• Insubordination to any staff member or preceptor 
• Plagiarism or falsification of documents 
• Violation of any criminal law involving moral turpitude or felony 
• Failure to pass any of the comprehensive final exams (Cognitive, Psychomotor, Affect) 

 
The student may appeal the termination through the appeal process (listed below). 
 
Disciplinary Action Appeals Process 
 
In the event that a student wishes to appeal the disciplinary decision of the Director of Public Safety 
Education, he or she will make the appeal in writing, including any evidence and mitigating 
circumstances and forward the appeal to the Auburn Career Center Adult Education Director within ten 
working days. If the written process is not undertaken within ten working days, then all rights of appeal 
will be waived. The Adult Education Director will review the information provided by the Director of 
Public Safety Education and the appealing student. The Adult Education Director will then have 
adequate time to complete his/her own investigation or interviews and based off of all existing and new 
information will make a final ruling to uphold the disciplinary action or reverse disciplinary action. If 
the discipline is removed the student will enter into a Last Chance Contract. 
 
Last Chance Contract 
 
In disciplinary matters, where termination was recommended by the Director of Public Safety 
Education, the Adult Education Director may offer, at its sole discretion, a last chance contract. Any such 
contract will outline what steps will be taken to remediate unacceptable behavior or academic issues. 
Terms must be acceptable to the Director of Public Safety Education, the ODPS accreditation, and the 
Medical Director. This contract is absolutely binding, and its violation will result in termination from the 
program. By agreeing to a last chance contract, the student waives the appeal process and will be 
permanently barred from further appeals. Last chance agreements are not available to any student who 
threatens or harasses any faculty member, preceptor, or fellow student. 
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Grading Policy 
 

Students are graded on written or computer-based curriculum and practical performance. Curriculum 
tests are conducted throughout the program and are graded on a percentage scale: 
 
Grading and Assessment 
 
The quality of a student’s work is evidenced by the grade he/she receives. For this reason, the following 
grading scale is in effect: 
 

A = 100-90% 
B = 89-80% 
C = 79-70% 
D = 69-60% 

F = 59% and below 
 

Grade Performance Standards 
 
Grades for the course will be based on the following levels of performance: 
 

A- 100% – 90% Independent Learner 
 

Exceeds expectations; applied academic skills; evaluated work and made adjustments; did quality 
work; needed little help from the teacher; sought and found resources independently; 
demonstrated excellent employability skills; produced high quality of work. 
 

B- 89% – 80% Semi-Independent Learner 
 

Meets standards and expectations, needed some help from the teacher; did quality work with a 
few flaws; needed feedback from the teacher to realize work did not meet standards; redid work 
to meet standards; demonstrated knowledge with a grade of 80 or higher; demonstrated good 
employability skills; produced better-than-average work. 
 

C- 79% - 70% Semi-Dependent Learner 
 

Average grade, but does not meet some standards; needs help from teacher; required significant 
help to produce high quality work: have many errors; demonstrated fair employability skills; 
produced average work. 
 

D- 69%-60% Dependent Learner 
 

Below average grade meeting few standards; you did complete some work; work completed was 
of low quality with errors; needed to improve employability skills; produced below average work. 
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F- 59% or less Failure 
 

Did not complete work or projects; if work or projects were done, they were such low quality, 
they did not pass, met few or no standards; demonstrates little employability skills; did not show 
criteria for determining quality. 
 

Grades are based on test and quiz scores, as well as any homework related assignments (such as take-
home tests, journal reviews, etc.) that the instructor might give. Attendance is expected. 
 
Clinical grading is based on a pass/fail format, using performance checklists and successful practical 
skills demonstration as the benchmark for a passing score. Rubrics (or check sheets) with clear grading 
criteria will be given for all practical exams. All students MUST pass all practical tests in order to meet 
mandated clinical objectives specified by the State of Ohio Division of EMS (see end of handbook). 
All students must maintain an 80% test score average AT ALL TIMES, during the course. In addition, 
students must pass the Auburn Career Center Anatomy & Physiology final exam with a score of 75% or 
better. 
 
Grades will be kept confidential, with all appropriate faculty members having access to said scores. If 
there is any question about grading, contact the Lead Instructor or EMS Program Coordinator. 
 

Academic Probation 
 
If a student falls below the 80% benchmark at any time, they will be placed on academic probation. The 
student will meet with the Lead Instructor to discuss options for improving performance. Should the 
student remain below 80% after two additional tests, the student will be dismissed from the program 
without refund. Academic probation will not be afforded more than once in a program. The student’s 
overall accumulative grade average for all tests, must be above an 80% to pass the program. 
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Course Objectives 
 

This course is designed to cover all the materials an aspiring health care student would need to know 
and understand concerning gross anatomy and physiology. The course is a combination of Anatomy & 
Physiology lessons and Medical Terminology Lessons in the Cognitive, Psychomotor and Affective 
realm of education. 
 
The course utilizes the following text books: 
 
Anatomy & Physiology for Health Professionals Third Edition The book has the following overall 
learning objectives, however, each chapter has more in-depth objectives that will be followed during 
each lesson. Those lesson plans are available for review. 
 

• Unit 1 Levels of Organization, This Unit begins by providing a general introduction to human 
anatomy and physiology along with organization of the levels through which the body is 
understood. 
 

• Unit 2 Support and Movement, This unit focuses on the body systems that support the body and 
allow for a range of motion. 

 
• Unit 3 Control and Coordination, This unit tackles the critical components of the body that 

control all body functions. 
 
• Unit 4 Transport, This Unit focuses on the cardiovascular and lymphatic systems which keep the 

body running. 
 
• Unit 5 Environmental Exchange, This unit considers the systems and processes that balance 

what the body intakes with what it expels. 
 
• Unit 6 Continuity of Life, This unit the focus shifts to male and female reproductive systems, 

which, while not essential to survival of an individual, are needed to ensure the continued 
existence of the human species. 

 
Essential Medical Terminology Fifth Edition, The book has the following overall objectives, however, 
each chapter has more in-depth objectives that will be followed during each lesson. Those lesson plans 
are available for review. 
 

• Unit 1 Word Parts and Medical Terminology, This unit is an overview of the break down and 
construction of medical terms. 
 

• Unit 2 Root Words, Medical Terminology and Patient Care, This unit continues to break down 
the different parts of medical terms and help to build the parts up for better understanding. 

 
• Unit 3 Abbreviations, This unit show the standard abbreviations used for medical practice and 

how to properly abbreviate words. 
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• Unit 4 Review, This unit serves to reinforce prior lessons before to going into specific body 

regions and specific medical terms. 
 
• Unit 5 Medical Terminology of Body Systems, this unit breaks down each specific body system, 

using prior medical terminology lessons learned. 
 

Video of Human Autopsy, Students will complete the program by observing a human Autopsy, and 
filling out specific questions learned while observing the autopsy, this is an activity of understanding all 
body systems and how the function. 
 
Dissection of Fetal Pig, Students for a final Lab grade will complete a dissection of a fetal pig, labeling 
body systems, organs, and showing understanding of the Anatomy & Physiology of the dissected fetal 
pig. 
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Completion Requirements 
 

In order for a student to successfully complete the Auburn Career Center Anatomy & Physiology 
Program, he/she must meet the following requirements: 
 

• Demonstrate professional behavior throughout the program Complete the classroom 
requirements within the allotted time 
 

• Maintain an overall grade average of 80% throughout the program, and pass the written final 
with an 75% or above 

 
• Prove mastery of all basic clinical skills, including passage of the Anatomy and Physiology 

Practical Exam 
 

• Meet all financial obligations of the program 
 
All students that meet the above requirements will be awarded an Auburn Career Center Certificate of 
Completion. 
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Report of Anatomy & Physiology Student “On Duty Illness or Injury” 
 
Auburn Career Center is not responsible for the cost of medical care resulting from an injury or an 
illness that occurs during Anatomy & Physiology or Anatomy & Physiology Didactic (class/lab) or 
Clinical time. 
 
Payment Responsibility 
 
It is the student’s responsibility to check with their department, Chief, or their employer before starting 
in the program, to determine if any such injury or illness occurring during Anatomy & Physiology is to 
be covered by workers compensation, their own personal insurance policy, or self-pay basis. 
 
Procedure 
 
The student is responsible for reporting any injury or illness to the clinical preceptor, and the Auburn 
Career Center EMS Program Coordinator 
 
A “report of the on-duty illness or injury” form is to be generated by the Clinical Preceptor or hospital 
personnel in charge at the assigned clinical area. 
 
The student is to be referred to the Emergency Department to be evaluated and treated by the on-duty 
physician. 
 
If the student refuses to be seen ty the ER physician, the refusal portion of the form must be signed by 
the student. 
 
The student is responsible for his/her follow-up care. 
 
The clinical preceptor or EMS Program Coordinator is responsible for routing the incident report to the 
appropriate individual, as stated in this report. 
 
 
 
EMS Coordinator: _____________________________________________________ Date: ______________________________ 

Student Name: _________________________________________________________ Date:_______________________________ 

Student Signature:_______________________________________________________________________________________________ 
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Course Schedule 
 

Date Topic Time Assignment or Lab 
Day 1 

3/10/23 
12:00pm
- 3:00pm 

In Person 
Orientation and Outline of course 
Intro to A+P (AP)  
Online Activities  
Chemical Basics Of life (AP) 
Word Pronunciations (MT) 
Word Parts and Word Building Rules (MT) 

 
1 hr. 
2 hr. 
 
2 hr. 
2 hr. 
2 hr. 

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 

    
Day 2 

3/17/23 
12:00pm
- 3:00pm 

In Person 
Cells & Cellular Metabolism (AP)  

Online Activities  
Tissues (AP) 
Bacteria and Color (MT)  
Body Openings and Plural Endings (MT) 

 
3 hr. 
 
2 hr. 
2 hr. 
2 hr. 

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 

    
Day 3 

3/31/23 
12:00pm
- 3:00pm 

In Person  
Integumentary System (AP) 
Bone Tissue and Skeletal System (AP)  
Muscle Tissue (AP)  

Online Activities  
Muscular System (AP)  
Articulations (AP) 
Numbers, Positions, and Directions (MT) 
Medical and Health Professions (MT) 
Medical Abbreviations (MT) 
Integumentary System (MT) 

 
1 hr. 
1 hr. 
1 hr. 
 
1 hr. 
1 hr. 
1 hr. 
1 hr. 
1 hr. 
1 hr. 

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 

Date Topic Time Assignment or Lab 
Day 4 

4/14/23 
12:00pm
- 3:00pm 

In Person 
Nervous System (AP) 

Online Activities  
Special Senses (AP) 
Nervous System (MT) 
Eyes and Ears (MT) 
Diagnostic and Laboratory Abbreviations 
(MT) 
Body Organs and Parts (MT) 
Review of Word Part from Prior Content 
(MT) 

 
3 hr. 
 
1 hr. 
1 hr. 
1 hr. 
1 hr. 
 
1 hr. 
1 hr. 

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 
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Date Topic Time Assignment or Lab 

Day 5 
4/21/23 
12:00pm
- 3:00pm 

In Person 
Endocrine System (AP) 
The Blood (AP)  

Online Activities  
Endocrine System (MT) 
Cardiovascular System (MT) 
Musculoskeletal System (MT) 

 
2 hr. 
1 hr. 
 
2 hr. 
2 hr. 
1 hr. 

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 

    
Day 6 

4/28/23 
12:00pm
- 3:00pm 

In Person 
The Heart (AP) 
Vascular System (AP) 

Online Activities  
Urinary System (AP)  
Fluid, Electrolyte, and Acid Base Balance 
(AP) 
Respiratory System (MT) 
Cancer Medicine  
 

 
2 hr. 
1 hr. 
 
2 hr. 
2 hr. 
 
1 hr. 
1 hr. 

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 

Day 7 
5/5/23 

12:00pm
- 3:00pm 

In Person 
Respiratory System (AP)  
Lymphatic System and Immunity (AP) 

Online Activities 
Digestive System (AP)  
Reproductive System (AP) 
Pregnancy, Development, and Heredity 
(AP) 
Digestive System (MT)  
Genitourinary and Reproductive Systems 
(MT) 
Autopsy Video Series  
 

 
2 hr. 
1 hr. 
 
1 hr. 
1 hr. 
1 hr. 
1 hr. 
1 hr. 
1 hr. 
4 hrs.  

Online A&P Assignments 
• Online exams for each 

chapter 
• Assorted labs and 

Activities from class 
Online Med Term 
Assignments 

• Online lecture 
• Online activity 
• View All Autopsy Videos 

    
Day 8 

5/12/23 
12:00pm
- 3:00pm 

In Person 
Pig Dissection Lab 

Online Activities 
General Review (MT) 

 
3 hr. 
 
. 
1 hr. 

Final lab activity to reinforce 
human anatomy and physiology 

    
Day 9 

5/19/23 
12:00pm
- 3:00pm 

Final Exam*- A&P 
Final Exam*- Medical Terminology 

5 hr. *Testing not 
counted as class time 

 
 



 
 
 

 
 

 
 
 
 
 
 

 
 

PARAMEDIC 
 
 
 
 
 
 
 
 

Student Handbook, Course 
Objectives, Goals, & Syllabus 

 
ODPS Accreditation # 302 
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Mission Statement 
 
Auburn Career Center provides an innovative career and technical education that empowers all learners 

to excel in the emerging workplace and enrich their community. 
 

Core Values  
 

People are personally responsible for their choices and actions.  
Treating people with dignity and respect will enhance learning. 

Attitude and goals drive achievement. 
All people can learn. 

All people can make positive contributions. 
Change is exciting and essential for growth. 

 
The Auburn EMS Program Mission  

 
Promote EMS Education for all by developing and delivering quality EMS educational products, while 

being advocates for continuing, lifelong learning, and quality patient care. 
 

The Auburn EMS Program Goal  
 

To prepare competent entry-level Paramedics in the cognitive, psychomotor, and affective learning 
domains with or without exit points at the Advanced Emergency Medical Technician and/or Emergency 

Medical Technician, and/or Emergency Medical Responder Levels. 
 

Auburn Vocational School District affirms that no person shall, on the basis of sex, race, color, religion, 
national origin or disability, be excluded from participation in, be denied the benefits of or be subject to 

discrimination under any educational program or activities conducted under its auspices. 
 
 

 
 

 
Auburn Career Center Paramedic Programs are CAAHEP accredited. This means 

that Auburn Career Center Paramedic Program has met certain standards in 
terms of administration, resources, faculty and facilities. 
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Introduction to the Paramedic Program 

 
We welcome you to Auburn Career Center’s Paramedic Program. We look forward to providing you with 

an exciting educational experience using the latest instructional methods and technologies. 

It is always a special time for both student and faculty to share the educational process and develop 

lasting professional relationships. 

 

It is not only our goal, but our commitment to provide you with quality education in the field of pre-

hospital emergency care. We do, however, expect in return, a measure of enthusiasm and a dedication 

your studies in caring for the sick and injured people of our communities. 

 

You should be proud to know that Auburn was chosen as one of only 25 schools in the nation to be 

designated as a “Model School” in 2008. In our programs, we instill the values of Rigor, Relevance, and 

Relationships. The curriculum will be rigorous and challenging. The curriculum will be relevant to the 

reason you are here. And lastly, the curriculum will establish direct relationships with the learning 

materials and emergency medicine. This is an intense, tough program. It has often been said that “you get 

what you put into it”.  We challenge you to do so. 

 
Our best wishes in your Paramedic program, 
 
 
The Faculty, Staff, and Administration of Auburn Career Center 
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Requirements for Auburn Career Center Paramedic Training 
 
 Hold high school diploma, GED certificate, current Ohio EMT certificate, and hold a valid Ohio 

Driver’s license. 
 Must be checked by Ohio BCI (Bureau of Criminal Investigation), and show no evidence of judicial 

guilty conviction for any felony, or misdemeanor involving moral turpitude (including but not 
limited to theft, assault, sexual crimes, DUI, of any federal, state, county or municipal narcotics 
law). 

 Must provide the completed / signed clear for duty physical fitness form, including proof of 
immunizations and a passing drug screed 

 Must read and sign attached liability waiver. 
 Students are required to provide verification of online FEMA National Incident Management 

System (NIMS) training IS-100 & IS-700 prior to taking the Auburn Paramedic final exam. 
 Paramedic students must maintain an 80% grade average on tests at all times, during the course. 

Students must achieve a minimum of a 80% on each of the Auburn Career Center summative final 
exams in order to be permitted to take the National Registry written exam. 

 Students must complete 100 Adaptive questions on EMS testing per section of class and get a 
passing score average as well as pass one (1) Timed Comprehensive Exam in the Adaptive Testing 
EMS testing test bank, to be permitted to take the National Registry. 

 Students cannot start the capstone phase of the program until they have passed the core 
component of the program first, including core clinical requirements. The class cannot and will not 
be extended for student to complete capstone time. 

 Students must pass the three comprehensive exams during the capstone phase of the program 
(Cognitive, Psychomotor, and Affective) to be permitted to take the National Registry written exam. 

 Paramedic students must complete the Companion Workbook, all homework assignments, online 
assignments, and DOT Objectives to be permitted to take the National Registry written Exam. 

 Paramedic students must complete all Clinical time one week prior to the final exam in order to 
graduate from class. “Complete” means that all paperwork or electronic verifications must be done 
by the deadlines outlined in the clinical manual. Any exception to this must be approved by the 
Lead Instructor. 

 Paramedic students must complete an assignment provided by the EMS Instructor for any time 
missed in class. Any written assignments will be spell checked and grammatically correct, while 
conforming to APA format, with full knowledge that plagiarism will result in termination from the 
course. Written reports will be made on an as needed basis. 

 Paramedic Students cannot miss more than 16 hours per six months of class time. 
 

I, hereby, state that I have read, understand, and will comply with all of the above listed Paramedic 
training requirements and that I was given all course objectives and outline, and will comply with all rules 
and regulations. 
 
Print Name:   
 
Signature:     Date:   
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Organizational Chart 
 

Board of Education 

Superintendent 

Director of Adult 
Workforce Education 

EMS Advisory 
Committee 

Medical Director Director of Public Safety 
 

Associate Medical 
Director 

Paramedic Instructors Clinical 
Coordinator 

Clinical Preceptors 

Matt Urie 

Sean Davis Dr. James Sauto 

Michelle Rodewald 

Dr. Brian Bontempo 

JoeCooper/Matt Urie Dr. Barry Pearce 
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EMS Staff Directory 
 
 
Auburn Career Center 
440.357.7542 or 800.544.7542 
8140 Auburn Road 
Concord, OH 44077 
 
Michelle Rodewald 
Director of Adult Workforce Education 
440.357.7542 Ext. 8028  
mrodewald@auburncc.org 
 
Dr. James Sauto  
Medical Director  
sautoj@ccf.org 
 
Dr. Barry Pearce  
Associate Medical Director  
hpearce@auburncc.org 
 
Sean Davis, M.S. Ed, CICNRP, EMS I 
Director of Public Safety Education CoAEMSP Program 
440.357.7542 Ext. 8026  
Cell 440-336-2113 
sdavis@auburncc.org 
 
Matt Urie, B.S. NRP, EMSI 
Lead Evening Paramedic Instructor  
Clinical Coordinator 
440.357.7542  Ext. 8246  
murie@auburncc.org 
 
Joe Cooper, A.S. NRP, EMSI 
Lead Day Paramedic Instructor  
440.357.7542 Ext. 8247 
 jcooper@auburncc.org 
 
Carmen Tibaldi, NRP, EMS-I 
Lead Emergency Medical Technician Instructor  
jcooper@auburncc.org 

  

mailto:sautoj@ccf.org
mailto:hpearce@auburncc.org
mailto:sdavis@auburncc.org
mailto:murie@auburncc.org
mailto:jcooper@auburncc.org
mailto:jcooper@auburncc.org
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General EMS Program Information 
 

Office Hours 
 
The Paramedic Program operates out of the Adult Education Office, which is open from 8:00 am until 
8:00pm Monday – Thursday, and 8am-3pm Friday. Modified office hours will be posted during holiday 
and summer breaks. All appointments with the instructors and Director of Public Safety Education may 
be made directly. Others shall be made through the adult secretary or with the Director of Public Safety 
Education. 
 
Program Schedule 
 
Each Paramedic Program begins at the beginning of a semester, Paramedic class A in August, Paramedic 
class B in March, or as dictated by the Adult Education catalog. 
 
The didactic (classroom) portion of the program is presented on Mondays and Wednesdays from 
6:00pm-10:00pm, and every other Saturday 8:00am -5:00pm as directed by the instructor. Exceptions to 
the above schedule are listed in the course schedule or syllabus. 
 
Clinical rotations begin upon direction by the Director of Public Safety Education and continue 
throughout the course. Clinical time is to be completed prior to course completion. The instructor will 
detail how to sign up for clinical time, and when certain clinical hours are to be complete. No student will 
be able to take the National Registry test until all clinical hours are completed. Additionally, all students 
must have certificates of completion in the mandatory National Incident Management System NIMS 100 & 
700, before they will be allowed to take the final exam. 
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Criteria for Selection of Paramedic Students 
 

All students who meet the admission requirements are eligible for the program. Admission is based upon 
the completing eligibility requirements. Final acceptance is determined by the Director of Public Safety 
Education. 
 
Eligibility Requirements: 
 
 Application Completed, including physical exam 
 Possess a valid EMT-Basic card from the State of Ohio 
 Possess a valid AHA Healthcare Provider CPR Card 
 Valid driver’s license in the State of Ohio 
 Valid High School Diploma or GED 
 BCI Criminal Background Check indicating no felonies or misdemeanors involving moral turpitude 
 Negative Drug Test given by Auburn Career Center Medical Vendor 
 Interview with staff as needed or requested 
 Submit two letters of recommendation: one from a fire or EMS officer (if possible) and one personal. 

These references shall be different from the persons named on the application. 
 All students will take the Work Keys Tests and Emergency Medical Technician screening tests as part of the 

first segment of the course. 
 
 Student must complete a minimum 60-hour Anatomy and Physiology course that includes Medical 

terminology education to be permitted into the program. Students can start the Anatomy and 
Physiology course in conjunction with the start of a paramedic program, if approved by the 
Director of Public Safety Education. 

 
A student may be denied admission for any of the following reasons: 
 
 Has not met all the admission requirements 
 Giving false or misleading information 
 Has been convicted of; plead to; had a judicial finding of guilt to; or had a finding of eligibility for 

treatment in lieu of conviction to any of the following: 
 Any felony or is on probation for a felony 
 Misdemeanor of moral turpitude (theft, DUI, forgery, sexual misconduct, domestic violence, or 

assault, etc.) 
 Violation of any federal, state, or municipal narcotics law 
 Any act committed in another state or military, that in Ohio would be considered an Ohio felony. 
 Adjudicated as mentally incompetent by a court of law 
 Under indictment for any of the above at time of application 
 Has been dismissed or forced to withdraw from an Auburn EMS Program. 
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Functional Job Analysis 
 

Paramedic Characteristics 
 
The Paramedic must be a confident leader and skilled practitioner who can accept the challenge and high 
degree of responsibility demanded by the position. The Paramedic must have excellent judgement and be 
able to prioritize care, make clinical decisions and act quickly in the best interest of the patient, must be 
self-disciplined, able to develop patient rapport, interview hostile patients, maintain safe distance, and 
recognize and utilize communication unique to diverse multicultural groups and ages within those 
groups. A paramedic must be able to function both independently and as part of a team at optimum level 
in a non-structured environment that is constantly changing. 
 
Even though the Paramedic is generally part of a two- person team generally working with a lower skill 
and knowledge level EMT, it is the Paramedic who is held responsible for safe and therapeutic 
administration of drugs including narcotics. Therefore, the Paramedic must not only be knowledge about 
medications but must be able to apply this knowledge in a practical sense. Knowledge and practical 
application of medications include thoroughly knowing and understanding the general properties of all 
types of drugs including analgesics, anesthetics, anti-anxiety drugs, sedatives and hypnotics, anti- 
convulsion , central nervous stimulants, psychotherapeutics which include antidepressants, and other 
anti-psychotics, anti-cholinergic, cholinergic, muscle relaxants, anti-dysrhythmics, anti-hypertensives, 
anticoagulants, diuretics, bronchodilators, ophthalmic, pituitary drugs, gastro-intestinal drugs, hormones, 
antibiotics, antifungals, anti-inflammatories, serums, vaccines, anti-parasitic, and others. 
The Paramedic is personally responsible, legally, ethically, and morally for each drug administered, for 
using correct precautions and techniques, observing and documenting the effects of the drugs administered, 
keeping one’s own pharmacological knowledge base current as to changes and trends in administration and use, 
keeping abreast of all contraindications to administration of specific drugs to patients based on their constitutional 
make-up, and using drug reference literature. 
 
The responsibility of the Paramedic includes obtaining a comprehensive drug history from the patient 
that includes names of drugs, strength, daily usage, and dosage. The Paramedic must take into 
consideration that many factors, in relation to the history given, can affect the type medication to be 
given. For example, some patients may be taking several medications prescribed by several different 
doctors and some may lose track of what they have or have not taken. Some may be using non- 
prescription/over the counter drugs. Awareness of drug reactions and the synergistic effects of drugs 
combined with other medicines and in some instances, food, are imperative. The Paramedic must also 
take into consideration the possible risks of medication administered to a pregnant mother and the fetus, 
keeping in mind that drugs may cross the placenta. 
 
The Paramedic must be cognizant of the impact of medications on pediatric patients based on size and 
weight, special concerns related to newborns, geriatric patients and the physiological effects of aging 
such as the way skin can tear in the geriatric population with relatively little to no pressure. There must 
be an awareness of the high abuse potential of controlled substances and the potential for addiction, 
therefore, the Paramedic must be thorough in report writing and ab le to justify why a particular narcotic 
was used and why a particular amount was given. The ability to measure and re- measure drip rates for 
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controlled substances/medications are essential. Once medication is stopped or not used, the Paramedic 
must send back unused portions to proper inventory arena. 
 
The Paramedic must be able to apply basic principles of mathematics to the calculation of problems 
associated with medication dosages, perform conversion problems, differentiate temperature reading 
between centigrade and Fahrenheit scales, be able to use proper advanced life support equipment and 
supplies ( i.e. proper size of intravenous needles ) based on patient s age and condition of veins, and be 
able to locate sites for obtaining blood samples and perform this task, administer medication 
intravenously, administer medications by gastric tube, administer oral medications, administer rectal 
medications, and comply with universal pre-cautions and body substance isolation, disposing of 
contaminated items and equipment properly. 
 
The Paramedic must be able to apply knowledge and skills to assist overdosed patients to overcome 
trauma through antidotes and have knowledge of poisons and be able to administer treatment. The 
Paramedic must be knowledgeable as to the stages drugs/medications go through once they have 
entered the patient s system and be cognizant that route of administration is critical in relation to 
patients needs and the effect that occurs. 
 
The Paramedic must also be capable of providing advanced life support emergency medical services to 
patients including conducting of and interpreting electrocardiograms (EKGs), electrical interventions to 
support the cardiac functions, performing advanced endotracheal intubations in airway management and 
relief of pneumothorax and administering of appropriate intravenous fluids and drugs under direction of 
off -site designated physician. 
 
The Paramedic is a person who must not only remain calm while working in difficult and stressful 
circumstances, but must be capable of staying focused while assuming the leadership role inherent in 
carrying out the functions of the position. Good judgement along with advanced knowledge and technical 
skills are essential in directing other team m embers to assist as needed. The Paramedic must be able to 
provide top quality care, concurrently handle high levels of stress, and be willing to take on the personal 
responsibility required of the position. This includes not only all legal ramifications for precise 
documentation, but also the responsibility for using the knowledge and skills acquired in real life-
threatening emergency situations. 
 
The Paramedic must be able to deal with adverse and often dangerous situations which include 
responding to calls in districts known to have high crime and mortality rates. 
 
Self-confidence is critical, as is a desire to work with people, solid emotional stability, a tolerance for high 
stress, and the ability to meet the physical, intellectual, and cognitive requirements demanded by this 
position. 
 
Physical Demands 
 
Aptitudes required for work of this nature are good physical stamina, endurance, and body condition that 
would not be adversely affected by frequently having to walk, stand, lift, carry, and balance at times, in 
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excess of 125 pounds. Motor coordination is necessary because over uneven terrain, the patients, the 
Paramedics, and other workers well-being must not be jeopardized. 
 
Comments 
 
The Paramedic provides the most extensive pre-hospital care and may work for fire departments, private 
ambulance services, police departments or hospitals. Response times for nature of work are dependent 
upon nature of call. For example, a Paramedic working for a private ambulance service that transports the 
elderly from nursing homes to routine medical appointments and check-ups may endure somewhat less 
stressful circumstances than the Paramedic who works primarily with 911 calls in districts known to 
have high crime rates. Thus, the stresses inherent in the role of the Paramedic can vary, depending on 
place and type of employment. However, in general, in the analyst’s opinion, the Paramedic must be 
flexible to meet the demands of the ever-changing emergency scene. When emergencies exist, the 
situation can be complex and care of the patient must be started immediately. In essence, the Paramedic 
in the EMS system uses advanced training and equipment to extend emergency physician services to the 
ambulance. 
 
The Paramedic must be able to make accurate independent judgements while following oral directives. 
The ability to perform duties in a timely manner is essential, as it could mean the difference between life 
and death for the patient. Use of the telephone or radio dispatch for coordination of prompt emergency 
services is required, as is a pager, depending on place of employment. 
 
Accurately discerning street names through map reading, and correctly distinguishing house numbers or 
business addresses are essential to task completion in the most expedient manner. Concisely and 
accurately describing orally to dispatcher and other concerned staff, one's impression of patient's 
condition, is critical as the Paramedic works in emergency conditions where there may not be time for 
deliberation. The Paramedic must also be able to accurately report orally and in writing, all relevant 
patient data. At times, reporting may require a detailed narrative on extenuating circumstances or 
conditions that go beyond what is required on a prescribed form. In some instances, the Paramedic must 
enter data on computer from a laptop in an ambulance. Verbal skills and reasoning skills are used 
extensively. 
 
Description of Tasks (Encompasses the range of all tasks performed by lower level EMTs) 
 

1. Answers verbally to telephone or radio emergency calls from dispatcher to provide advanced 
efficient and immediate emergency medical care to critically ill and injured persons using a full 
range of equipment. 
 

2. Drives ambulance to scene of emergency, reads map, responds safely and quickly to the address or 
location as directed by radio dispatcher. Observes traffic ordinances and regulations. Visually 
inspects and assesses or sizes up the scene upon arrival to determine if scene is safe, determines the 
mechanism of illness or injury, the total number of patients involved, and remains calm and 
confident while demonstrating leadership and responsibility. 
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3. Radios dispatcher for additional help or special rescue and /or utility services. Reports verbally to 
the responding EMS unit or communications center as to the nature and extent of injuries and the 
number of patients. Recognizes hazards, conducts triage, sorting out and classifying priorities for 
most immediate need for treatment. Uses excellent judgement to identify priorities based on the 
most critical needs for patient survival. 

 
4. Searches for medical identification as clue in providing emergency care, i.e. identification bracelet 

for patient who is diabetic. Reassures patient and bystanders while working in a confident and 
efficient manner, avoids misunderstandings and undue haste while working expeditiously to 
accomplish the task. 

 
5. Extricates patient from entrapment, works with other EMS providers in rendering emergency care 

and protection to the entrapped patient. Performs emergency moves, assists other EMS providers in 
the use of prescribed techniques and appliances for safe removal of the patient. 

 
6. Determines nature and extent of illness or injury in patient, takes pulse, blood pressure, and 

temperature, visually observes patient, recognizes the mechanisms of injury, takes comprehensive 
medical history of patient, including patient’s current usage of prescribed and non- prescribed 
medications / drugs. Communicates with and provides verbal direction to EMT to assist with tasks 
within the EMT’s scope of practice. Obtains consent and refusal. Uses good judgement to draw 
conclusions with often, limited information; verbally communicates effectively to provide quality 
treatment to diverse age and cultural groups. Provides family support, manages the difficult patient, 
conducts fundamental mental status assessment, restrains patient, and intervenes 
pharmacologically. 

 
7. Positions unresponsive patient, protects the seizing patient, identifies, and treats the hypoglycemic 

patient, provides heating/cooling interventions, manages burns and exposures, overdoses, conducts 
ingestion management. Manually stabilizes neck and body of child and adult, immobilizes 
extremities, straightens selected fractures, and reduces selected dislocations. Delivers newborn. 
Provides pre-hospital emergency care of simple and multiple system trauma such as controlling 
hemorrhage, bandaging wounds, manually stabilizing painful, swollen joints and injured 
extremities, and  immobilizing spine. 

 
8. Uses basic and advanced life support equipment to open airway and upper airway adjuncts, 

removes foreign bodies, uses upper airway suction devices, performs orotracheal intubation, 
nasotracheal intubation, and oral intubation with pharmacologic al assistance and surgery on 
airway. Uses dual or single lumen airway devices. Provides mouth to mouth barrier device 
ventilation, oxygen administration, chest injury management, bag-valve mask resuscitation. Uses 
powered ventilation devices, handheld aerosol nebulizer. Performs cardio-pulmonary resuscitation, 
uses automatic defibrillator apparatus in application of electric shock to heart, manages amputation, 
uses anti-shock garment, conducts peripheral venous access, intraosseous infusion, manual 
defibrillation, interprets EKGs, uses external pacemaker. 
 

9. Administers medication (narcotics), determines the patients most appropriate body route based on 
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patient diagnosis. Calculate s amount of medication to be given in relation to patients weight, age, 
and other factors that warrant adjustment of volume. Uses oral, auto -injection, sublingual, 
inhalation, subcutaneous, intramuscular, intraosseous, transcutaneous, rectal, endotracheal, and 
intravenous routes including central and peripheral lines and venesection as well as infusion pumps 
to administer medications. 
 

10. Assists other EMS providers in lifting patient onto stretcher, places patient in ambulance, and 
secures stretcher. Continues to monitor patient enroute to hospital. 
 

11. Checks, maintains vehicles, and provides mechanical report. Restocks and replaces used supplies, 
uses appropriate disinfecting procedures to clean equipment, checks all equipment to insure 
adequate working condition for next response. Takes inventory of and accounts for all medications 
(narcotics) given. Keeps log of all transactions. Prepares accurate and legible medical reports. 
Provides medical reports to staff. 
 

12. Transports non-emergency patients to regularly scheduled appointments, for example, transport 
geriatric patients in nursing homes. Uses computer to enter data for EMS reports. 
 

13. Supervises the activities and educational experiences of assigned observers and students. Complies 
with regulations in handling the deceased. 

14. Functions as the primary direct care provider of emergency health care services to sick and injured 
patients in pre-hospital settings. Works primarily in advanced life support units affiliated with fire 
departments, police departments, rescue squads, hospitals, or private ambulance services under the 
off-site supervision of a physician, usually through radio communication, is usually the senior level 
member of a two- person team, working in conjunction with an EMT. 
 

15. Accepts primary responsibility for all aspects of advanced life support given to the patient, including 
use of advanced life support equipment and administration of medication that includes narcotics; 
responsible for thorough written documentation of all activity related to patient care and 
medication dispensation. Successfully completes continuing education and refresher courses as 
required by employers, medical direction, and licensing or certifying agencies. Meets qualifications 
within the functional job analysis. 

 
Qualifications 
 
Must be at least 18 years of age and be a high school graduate or equivalent. Must have proof of valid 
driver’s license. Ability to communicate verbally; via telephone and radio equipment; ability to lift, carry, 
and balance up to 125 pounds (250 with assistance); ability to interpret and respond to written, oral, and 
diagnostic form instructions; ability to use good judgment and remain calm in high-stress situations and 
take on role of leader. 
 
Must have the ability to read road maps; drive vehicle, accurately discern street signs and address 
numbers, read medication/prescription labels and directions for usage in quick, accurate, and expedient 
manner, ability to communicate verbally with patients and significant others in diverse cultural and age 
groups to interview patient, family members, and bystanders, and ability to discern deviations/changes 



15 | P a g e   

in eye/skin coloration due to patient s condition and to the treatment given. Must be able to document, in 
writing, all relevant information in prescribed format considering the legal ramifications of such; ability 
to converse with dispatcher and EMS providers via phone or radio as to status of patient. 
 
Good manual dexterity with ability to perform all tasks related to advanced emergency patient care and 
documentation. Ability to bend, stoop, balance, and crawl on uneven terrain; and the ability to withstand 
varied environmental conditions such as extreme heat, cold, and moisture. Ability to perform quickly, 
precise, practical mathematical calculations pertinent to ratio and proportion of medication and supplies 
used in emergency patient care. Must be independent, confident, able to work independently without 
defined structure, have good stable reasoning ability with ability to draw valid conclusions expediently 
relevant to patients’ conditions, often, using limited information. Must have knowledge and skills relevant 
to position and be able to implement them in stressful situations. Must be cognizant of all legal, ethical, 
and m oral obligation s inherent within scope of practice. 
 
Must be able to perform mathematical calculations/ratios and apply them in expedient, practical manner. 
Must be independent, confident, able to work independently without structure, have good stable 
reasoning ability and able to draw valid conclusions quickly relevant to patients’ conditions, often, using 
limited information. Must have knowledge and skills relevant to position and be able to implement them 
in practical fashion in stressful situations. Must be cognizant of all legal, ethical, and moral obligations 
inherent within scope of practice. 
 
Must have successful completion of approved curriculum with achievement of passing scores on written 
and practical certification examinations as defined by programmatic guidelines. Re-certification is 
dependent upon an individual’s successful completion of inter-agency approved Paramedic continuing 
education refresher courses. At any given time, performs any or all tasks performed by a lower level EMT. 
May supervise activities of students or interns, and/or may engage in writing of journal articles or teach. 
Meets qualifications within the functional job analysis. 
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Transfer Students/Advanced Placement 
 

Paramedic students may not transfer into the program from another program. Auburn Career Center does 
not give life credit or experiential credit for time served in EMS. Students who did not complete the 
program must reapply and start over. 
 
Students can apply on a case by case basis for advanced placement based off prior certifications or training, 
each case will be reviewed by program director, medical director, advisory council members, and senior 
paramedic education staff for final decision regarding advanced placement. 
 

Costs for the Paramedic Course 
 

The cost for the course is published in the Fall and Spring Adult Education catalog. These costs do not 
include costs for uniform or books. These fees must be paid at the Adult Education office in full before the 
first class, unless a payment plan has been prearranged by the Adult Workforce Education Office. 
Verification of grants must occur prior to day one of any class. 
 

Refunds 
 

For Classes 100 Hours of less regardless of time frame or delivery 
 
Only the first day of class if a free for trial purposes, a full refund will be given if students do not continue 
after the first day of class. Students will still be responsible for the application fee and any course fees that 
have been incurred during the first day (trial period. After the first completed week, students must pay 
for all fees and 25% of the tuition. After the second completed week students must pay for all fees and 
50% of the tuition. After the third completed week students must pay for all fees and 75% of the tuition. 
After the fourth completed week students are no longer eligible for refunds of any kind. Students 
dismissed from the class due to conduct or performance are not eligible for any refunds. 
 
For Classes over 100 hours but less than 600 hours 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do not 
continue after the first 16 hours of class time (trial period). Students will still be responsible for the 
application fee and course fees that have been incurred during the 16 hours class time (trial period). After 
the first 16 hours class time to the completion of 32 hours class time students must pay for all fees and 
25% of tuition. After 32 hours class time to the completion of 48 hours class time, students must pay for 
all fees and 50% of tuition. After 48 hours of class time to the completion of 64 hours of class time, 
students must pay for all fees and 75% of tuition. After 64 hours of class time students are no longer 
eligible for refunds of any kind. Students dismissed from the class due to conduct or performance are not 
eligible for any refunds. 
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For Classes over 600 hours (Full time) 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do not 
continue after the first 16 hours of class time (trial period). Students will still be responsible for the 
application fee and course fees that have been incurred during the 16 hours class time (trial period). 
After the first 16 hours class time to the completion  
 
of 40 hours class time students must pay for all fees and 25% of tuition. After 40 hours class time to the 
completion of 64 hours class time, students must pay for all fees and 50% of tuition. After 64 hours of 
class time to the completion of 88 hours of class time, students must pay for all fees and 75% of tuition. 
After 88 hours of class time students are no longer eligible for refunds of any kind. Students dismissed 
from the class due to conduct or performance are not eligible for any refunds. 
 

Health Policies 
 
All Emergency Medical Technician and Paramedic students must submit results of their childhood and 
adult immunizations including; MMR – Measles/ Mumps/Rubella, Tetanus, & Hepatitis B. Additionally, a 
2-step TB Test (2-step Mantoux) must be documented within the last year. A negative chest X-ray (“B” 
reading) must be obtained for any positive reading. 
 
If a student is diagnosed with an infectious disease, they are expected to seek treatment and stay out of 
clinical areas until cleared by a physician. Written documentation may be required in such a case. 
 
All EMS students must show annual proof of Influenza vaccine. 
 

Waiver of Liability 
 

All students are required to waive rights and claims against Clinical and Field affiliations for accidents, 
injuries, and civil liabilities while a student is enrolled in the EMT or Paramedic program (Ohio Revised 
Code 3303.21) 
 

Transcripts and Records 
 

Records and Grades will be maintained by the instructor and Director of Public Safety Education and will 
be kept in a confidential file. Transcripts will be available upon a written request and upon written 
consent of the student. Each student will have a file that includes their application, test scores, clinical 
skills checklists, and other pertinent information required by the Ohio Division of EMS. A release form for 
transcripts and class evaluations will be kept in the student’s file. 
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Inappropriate Use Of EMS Students In Clinical Areas 
 

As per Ohio Administrative Code 4765-7-02, it is the policy of Auburn Career Center that at no time will 
EMS students be used at clinical sites to staff their facility or provide for minimum staffing criteria, or in 
substitution for essential personnel in a clinical experience or a prehospital internship setting. Students 
are encouraged to immediately notify the instructor or Director of Public Safety Education or Clinical 
Coordinator if this practice is occurring. 
 

State Certification & Exam 
 
The Ohio Dept. of Public Safety - Division of EMS has designated that all Paramedic students take the 
National Registry Paramedic Practical and Computer-Based Exam as the final test criteria to gain 
certification in the State of Ohio. This test may be taken at a variety of Ohio locations (including Auburn), 
AFTER all Auburn requirements are met. 
 
Student Acknowledgment of Testing and Certification 
 
Upon successfully completing the EMS program, students will be permitted to take the NREMT cognitive 
exam. Students will have 2 years to pass the NREMT exam with a total of 6 attempts. After three 
unsuccessful attempts at the National Registry Cognitive Exam, the student will need to contact the 
program director to complete a refresher program. After successful completion of the refresher program, 
3 more attempts are given to successfully pass the National Registry Cognitive Exam. The course must 
have been completed no more than two years prior to making application for certification from the State 
of Ohio.  OAC rules 4765-7-02(A)(21)(p), 4765-8-05(A)(4), 4765-8-01. 
 
To set up to take the NREMT exam follow these steps: 
 
 Go to www.nremt.org and create a NREMT account (log on to your account if you have one 

already). 
 

 After you have created an account or logged onto your account you will create an application for 
the level of the class you just completed. Fill in all the information specific to your completed 
program that NREMT asks for.  

 

 The program director will approve your application to test, after that you can pay for your test and 
schedule it with the NREMT 

 
The skills test you take at the completion of class is good for one year, if you pass the NREMT after one 
year, you will have to contact the program director to take a new skills test. Skills tests at the paramedic 
level are done through the NREMT as well, with help from each EMS school, the program director will 
help you with this as well.  
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After you pass the NREMT exam you must reach out to the program director, the program director will 
then complete the information on the student portal, releasing the ODPS application, you the student 
must now complete the ODPS application in order to get your Ohio EMS certification. You cannot practice 
until you complete and receive your ODPS certification number.  
 
The initial certification examination shall consist of written and practical portions established by the 
national registry of emergency medical technicians (NREMT) and the board. 
 

1. The passing score for the written portion of the examination shall be determined by the NREMT. 
 

2. The passing score for the practical portion of the examination for the emergency medical 
responder and emergency medical technician shall be determined by the board. 

 
3. The passing score for the practical portion of the examination for the advanced emergency 

medical technician and paramedic shall be established by the NREMT. 
 

4. The written and practical portions of the examination shall remain valid for one year from the 
date of successful completion. 

 
The reinstatement examination and the examination in lieu of continuing education shall be 
established by the board and the NREMT, and a passing score on these tests shall be determined by the 
NREMT. 
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Attendance Policy 
 

Students are required to attend all scheduled classes, clinical sessions, and meetings unless the absence is 
authorized by the Lead Instructor, Director of Public Safety Education, or his designate. Absences dealing 
with personal illness, serious family illness, and death in the immediate family will be considered on a 
case by case basis. Students may be required to provide proof of illness or emergency from their 
physician, at the discretion of the Director of Public Safety Education. Other authorized absences are at 
the discretion of the Director of Public Safety Education. Arrangements for prearranged absences must be 
made prior to the absence, otherwise it will be considered unauthorized. Vacations, job obligations and 
general “life responsibilities” are not valid excuses for absences from class. Absences without prior 
authorization will be subject to disciplinary action. The maximum absence total for any Paramedic 
student is 10% of the total classroom time per semester. 
 
Habitual tardiness is disruptive to the schedule and to the class. Tardy means being 10 minutes or later to 
class. Auburn EMS Programs are much like employment. As such, habitual tardiness is subject to the 
following penalties; more than three tardies in a 4- week period will count as an absence (6 hours). 
 
Attendance records are maintained in class and kept on file in the adult education office. 
 
A request for a leave of absence from EMS programs may be made to the Director of Public Safety 
Education. Leave requests for Emergency Medical Technician and Advanced programs will be denied, due 
to the short duration of each program. Leave requests for Paramedic students will be handled per the 
Paramedic Program handbook. 
 
Students can leave the program for valid health reason and return to the following program if they meet 
the following requirements. 
 
The student can provide paperwork from a Doctor stating they were under the care of that doctor during 
the class they withdrew from. No medical diagnosis need be provided, the paperwork just must list the 
dates of care received. 
 
The student must have paid the entire balance of the program prior to being accepted into the following 
program. 
 
The student returning to an EMS program must reapply to the following program including filling out a 
new application, resubmitting a health screen (only if the existing health screen is more than 12 months 
old), resubmitting to an FBI/BCI background check (only if the FBI/BCI background is more than 12 
months old). 
 
The student is responsible for purchasing any updated books or class materials if changes were made for 
the following class. 
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A student wishing to withdraw from the program must submit resignation in writing to the Director of 
Public Safety Education. Any financial obligations or refunds will be addressed through the adult education 
office. 
 
Any student, who is going to be absent from a clinical session, MUST contact the clinical site AND the Lead 
Instructor as soon as possible. (see phone list). 
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Dress Code 
 

The dress code for the Paramedic program provides for a professional appearance. 
 
General Uniform and Dress Code Requirements: 
 
 In the classroom, proper casual attire is permitted in accordance with the Auburn Career Center 

Adult Education handbook and is consistent with a positive classroom environment. 
 

 Your Auburn I.D. badge must be worn and visible at all times. 
 
 Hair will be neat and clean. Long hair will be worn off the collar or tied back. Hairstyles or colors 

which cause a distraction (such as Mohawks, dreadlocks, or neon colors) and/or pose a safety 
hazard will not be permitted in class or clinical areas. 

 
 Visible body piercing (s), which cause a distraction or safety hazard, are not permitted to be worn 

in class or clinical areas. 
 Weapons are not permitted in the school building by Ohio law, and are not permitted to be carried 

during clinical rotations, regardless of whether the student has a conceal & carry permit or not. 
 
Clinical Areas- also see clinical guidelines 
 
 Black or dark blue pants, black shoes, and your Auburn polo shirt only. No fire department shirts 

or scrubs are permitted. 
 

 Your Auburn I.D. badge must be worn and visible at all times. At UH Lake Hospital sites, students 
must wear the assigned UH Lake Hospital I.D. 

 
 Jeans, t-shirts, and sweatshirts are not permitted in any clinical area. 

 
 Hair will be neat and clean. Long hair will be worn off the collar or tied back. Hairstyles or colors 

which cause a distraction (such as Mohawks) and/or pose a safety hazard will not be permitted in 
clinical areas. In any case, the hairstyle must meet the standards of the employees of the clinical 
site being visited. 

 
 Visible body piercing, which causes a distraction is not permitted to be worn. Tattoos should be 

covered wherever possible, as not to offend any patient or staff member. 
 
 Uniform requirements are subject to change to meet the clinical site’s own requirements. Any 

student who does not comply with the dress code or whose attire is unacceptable by any clinical 
site will be asked to leave and will not be allowed to return until approved by the Director of 
Public Safety Education. 
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Disciplinary Policy 
 
Occasionally, unacceptable student behavior will necessitate consequences. Discipline in the EMS 
Programs will be progressive in nature (called “due process”). Discipline will range from a verbal 
warning (called “counseling”), which will be documented in-writing or digitally, up to dismissal from the 
program, based on the nature of the infraction, past performance, and desire to correct unacceptable 
behaviors. In all cases, the student has the right of due process throughout the disciplinary process. 
 
Unacceptable behaviors which may cause disciplinary action include, but are not limited to: 
 
 Excessive cell Phone Use / Texting in Class 
 Foul Language or Profanity 
 Excessive Absences 
 Academic Dishonesty 
 Sleeping in Class 
 Unacceptable appearance or hygiene 
 Leaving a class or clinical without notice 
 Excessive Tardiness 
 Carelessness 
 Destruction of school / affiliate property 
 Theft 
 Insubordination 
 Carrying weapons 
 Safety Violations 
 Sexual Harassment 
 Horseplay 
 Fighting 
 HIPAA Violation 
 No call, no show to classes or clinicals 
 Lack of Cooperation with preceptors 
 Drug or alcohol use in class or clinical 
 Creating Hostile Learning Environment 
 Intimidation 
 Inability to comply with clinical objectives 
 Exhibits unacceptable affect with patients, other students, ACC staff, or other EMS professionals 

 
If the student is able to complete all the Didactic, Lab and Clinical hours but due to conduct during class or 
unacceptable student affect the student has not performed to an acceptable level, the Director of public 
Safety Education can still choose to fail the student. Just because a student can meet the minimum 
academic standards does not mean they can meet all affect requirements of an EMS professional. 
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Levels of disciplinary action are as follows: 
 
Disciplinary Counseling 
 
For minor first offense of unacceptable behavior. The student will be advised of their unacceptable 
behavior & counseled on what corrective action needs to be taken in order to bring actions into 
compliance. Counseling will be done in private. It is at the discretion of the EMS Instructor or Clinical 
Preceptor, as to when a student is to be counseled. In any case, the Director of Public Safety Education 
will be notified of these events. 
 
Written Reprimand 
 
For any infraction, whether minor or more serious, the student will possibly be referred to the Director of 
Public Safety Education, and a written reprimand will be prepared. The student’s behavior will be 
reviewed with Director of Public Safety Education. The Director of Public Safety Education may at this 
point also place the student on disciplinary probation (see next step). Any record of written reprimand 
will be retained in the student’s file. 
Disciplinary Probation 
 
The Director of Public Safety Education may opt to place a student on disciplinary probation. Once a 
student is placed on probation any further infractions, even minor and unrelated to the original offense, 
may be grounds for termination from the program. The probationary requirements will be specified, 
according to the type of infraction involved, and will be specified in writing. 
 
Termination 
 
If a student continues to show unacceptable behaviors, academic issues, or actions after counseling 
and/or probation, he/she will be terminated from the program. In the case of serious infraction examples 
being but not limited to academic dishonesty, falsification, harassment, safety violations, failure to 
complete program requirements, criminal infractions, etc. The Director of Public Safety Education will 
conduct the investigation of any and all infractions, unacceptable behaviors, or academic issues, review 
prior disciplinary issues and go over with the student the results and allow the student to review and 
comment or rebut the investigated information prior to issuing a termination. Program instructional staff 
as well as the Program Medical Director will be involved in the investigation and interview process as 
needed or requested. 
 
Dismissal 
 
Auburn Career Center retains the right to dismiss students for the following reasons this is not a complete 
list, refer to the Termination clause above. Dismissed students are not eligible for any refunds from the 
program. 
 
 Failure to maintain the 80% grade benchmark 
 Failure to attain a minimum of 80% on any Summative Final exam (with in two attempts) 
 Failure to successfully pass ACLS 
 Failure to show competency on all required skills 
 Giving false or misleading information to any member of staff or on any forms 
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 Attitudes and/or conduct inappropriate for a professional (Affect Evaluation Form) 
 Missing two or more didactic (classroom) or clinical days without authorized absence 
 Failure to make up missed clinical time or didactic tests 
 Insubordination to any staff member or preceptor 
 Plagiarism or falsification of documents 
 Violation of any criminal law involving moral turpitude or felony 
 Failure to complete 100 Adaptive questions on EMS testing per section, questions are completed 

after completion of each section of class a passing score average is required by the end of the class as 
well as pass one (1) Timed Comprehensive Exam in the Adaptive Testing EMS testing test bank prior 
to the end of class 

 Failure to pass any of the comprehensive final exams (Cognitive, Psychomotor, Affect) 
 Failure to complete capstone period of the program 

 
The student may appeal the termination through the appeal process (listed below). 
 
Disciplinary Action Appeals Process 
 
In the event that a student wishes to appeal the disciplinary decision of the Director of Public Safety 
Education, he or she will make the appeal in writing, including any evidence and mitigating 
circumstances and forward the appeal to the Auburn Career Center Adult Education Director within ten 
working days. If the written process is not undertaken within ten working days, then all rights of appeal 
will be waived. The Adult Education Director will review the information provided by the Director of 
Public Safety Education and the appealing student. The Adult Education Director will then have adequate 
time to complete his/her own investigation or interviews and based off of all existing and new 
information will make a final ruling to uphold the disciplinary action or reverse disciplinary action. If the 
discipline is removed the student will enter into a Last Chance Contract. 
 
Last Chance Contract 
 
In disciplinary matters, where termination was recommended by the Director of Public Safety Education, 
the Adult Education Director may offer, at its sole discretion, a last chance contract. Any such contract 
will outline what steps will be taken to remediate unacceptable behavior or academic issues. Terms must 
be acceptable to the Director of Public Safety Education, the ODPS accreditation, and the Medical Director. 
This contract is absolutely binding, and its violation will result in termination from the program. By 
agreeing to a last chance contract, the student waives the appeal process and will be permanently barred 
from further appeals. Last chance agreements are not available to any student who threatens or harasses 
any faculty member, preceptor, or fellow student. 
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Grading Policy 
 

Students are graded on written or computer-based curriculum and practical performance. Curriculum 
tests are conducted throughout the program and are graded on a percentage scale: 
 
Grading and Assessment: 
 
The quality of a student’s work is evidenced by the grade he/she receives. For this reason, the following 
grading scale is in effect: 

A = 100-90% 

B = 89-80% 

C = 79-70% 

D = 69-60% 

F = 59% and below 

Grade Performance Standards: 
 

Grades for the course will be based on the following levels of performance:  
 

A 100% – 90% Independent Learner 
 

Exceeds expectations; applied academic skills; evaluated work and made adjustments; 
did quality work; needed little help from the teacher; sought and found resources independently; 
demonstrated excellent employability skills; produced high quality of work. 

 
B 89% – 80% Semi-Independent Learner 

 
Meets standards and expectations, needed some help from the teacher; did quality work with a 
few flaws; needed feedback from the teacher to realize work did not meet standards; redid work 
to meet standards; demonstrated knowledge with a grade of 80 or higher; demonstrated good 
employability skills; produced better-than-average work. 

 
C 79% - 70% Semi-Dependent Learner 

 
Average grade, but does not meet some standards; needs help from teacher; required significant 
help to produce high quality work: have many errors; demonstrated fair employability skills; 
produced average work. 
 
D 69%-60% Dependent Learner 

 
Below average grade meeting few standards; you did complete some work; work completed was 
of low quality with errors; needed to improve employability skills; produced below average work. 
 

F 59% or less Failure 
 
Did not complete work or projects; if work or projects were done, they were such low quality, they 
did not pass, met few or no standards; demonstrates little employability skills; did not show 
criteria for determining quality. 
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Grades are based on a number of topics and items. Assessment of these topics can include but are not 
limited to tests, quizzes, homework related assignments (such as take-home tests, journal reviews, etc.). 
Each graded item whether it is an outside the class assignment, formative or summative exam is graded 
at base point value. This means that a hundred-point formative exam carries the same weight as a 
hundred-point summative exam, the only different being is that the summative exam has to be passed 
with a minimum score of 80%. Attendance is expected however it will not affect a student’s grade 
Students cannot exceed 16 hours of absence time per semester. 
 
There are many tests and quizzes given throughout the program. Each chapter of each book will have a 
test and/or quiz to prove knowledge in each topic (formative exams) to measure mastery. The Anatomy 
and Physiology book, Medical Terminology book, Paramedic Textbook, and EKG books are each divided 
into sections. Each section will have a summative final required to show competency for the section. 
These section finals must be passed with a 80% or better score with in two attempts on the exam. At the 
halfway point of the program, there will be a summative mid-term final, this test must be passed with a 
80% or better with in two attempts. At the end of the program, there will be a final summative exam over 
all the material and topics covered in class. This final summative exam must be passed with a minimum 
score of 80% within two attempts. If a student fails a summative exam, they will be given a single retest 
attempt Per summative exam to prove knowledge of the content, if the student fails a second attempt they 
will be dismissed from the program. 
 
The Paramedic Program Medical Director reviews all high stakes exams and ensures they are fair and 
meet the objectives for the section. The summative testing process is used to ensure that students are 
understanding the objectives of the different sections of the class, the paramedic program will utilize a 
validated testing resource. Each lead instructor will review the student results and use those specific 
class results to ensure students are understanding the content. Examples being that the majority of a 
class misses a specific subject, the instructor will not change the test question, but spend time reviewing 
the subject material and ensure the class has gained understanding. Students shall then utilize adaptive 
release test bank to continue to reaffirm the subject areas of concern. 
 
In the capstone phase of the program, students will take several pre-prepared certification classes which 
further expand on care of special patient populations. Examples can include, but are not limited to, Pre-
Hospital Trauma Life Support (PHTLS), Pediatric Education for Pre-hospital Professionals (PEPP), & 
Geriatric Education for Emergency medical Services (GEMS). These pre-prepared certification classes are 
subject to change. Students will be required to meet all program goals as established by the organization 
that forms and certifies the course. If a student fails to meet the course objectives, they will still be 
permitted to graduate from the program but will not receive the additional certification from the 
accrediting body of the certification class. 
 
Psychomotor Skills testing is an additional graded point for the paramedic student. Students must show 
competency in each skill taught throughout the program within the laboratory setting. Each psychomotor 
skill has an appropriate grading sheet to go with each skill. For a student to be deemed competent with a 
psychomotor skill, they must earn 80% of the available points. Critical Criteria has been established for 
each skill and must be met in order to demonstrate mastery. Skill testing sheets are taken from the 
National Registry of Emergency Medical Technicians (NREMT) and mirror the psychomotor skills testing 
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assessed by NREMT for certification at the completion of the program. Each skill set is tested once the 
didactic learning and proficient knowledge is demonstrated by the student. To successfully graduate 
from the program, the student must pass the summative paramedic psychomotor skills final exam. This 
exam is structured closely to mimic the current NREMT exam which includes all six (6) stations that are 
currently involved with the psychomotor testing process. The student must score a minimum of 80% of 
the points and hit no critical fails. (see Paramedic Summative Psychomotor Final Exam) 
 
Affect grading (measurement of attitude and behavior) is an essential part of the paramedic’s student 
development. The Lead Instructor or Director of Public Safety Education will conduct affect evaluations 
on paramedic students evenly throughout the program. Students will have no less than 3 affective 
evaluations completed prior to the summative Affect evaluations, this way students can have a clear path 
for improvement and growth. The summative affect evaluation will be completed during the capstone 
phase of the paramedic program. Students must get passing scores to be considered competent for 
graduation. In the event that the student affect score and the instructor affect score are more than 5 
points apart from one another, the Director of Public Safety education will review and make the final 
score ruling. In the event that the Director of Public Safety Education was responsible for giving the 
original instructor score the Program Medical Director will give the final score. The Affect evaluation 
form will be reviewed and approved by the Medical Director, Director of Public Safety Education, and the 
Public Safety Advisory Council. 
 
Clinical grading is based on a pass/fail format, using performance checklists and successful practical skills 
demonstration as the benchmark for a passing score. Rubrics (or check sheets) with clear grading criteria 
will be given for all practical exams. All students MUST pass all practical tests in order to meet mandated 
clinical objectives specified by the State of Ohio Division of EMS (see end of handbook). 
 
All students must maintain an 80% test score average AT ALL TIMES, during the course. In addition, 
students must pass each summative section final exam and the Auburn Career Center Paramedic final exam 
with a minimum score of 80% within two attempts. 
 
Grades will be kept confidential, with all appropriate faculty members having access to said scores. 
Questions regarding grading, shall be address with the Lead Instructor or Director of Public Safety 
Education if satisfactory conclusion is not met. 
 
Academic Probation: If a student falls below the 80% benchmark at any time, they will be placed on 
academic probation. The student will convene with the Lead Instructor to formulate a plan for improving 
performance. Should the student remain below 80% after two additional tests, the student will be 
dismissed from the program without refund. 
 
The student’s overall accumulative grade average for all tests, must be above an 80% to pass the program. 
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Graduation Competency Requirements 
 
In order for a student to “graduate” from the Auburn Career Center Paramedic Program, he/she must meet 
the following requirements: 
 
 Demonstrate professional behavior throughout the program which is assessed via an affective 

evaluation performed by both the student and the instructor throughout the program. 
 
 Complete both cognitive and clinical /field learning requirements as described within the syllabus 

and within the allotted time set forth to complete the paramedic program. 
 Maintain an overall grade average of 80% throughout the program, and pass each of the final 

summative exams with a minimum score of 80% within two attempts. 
 
 Complete all psychomotor skills and functions including all psychomotor skills within the EMT 

scope of practice and all advanced psychomotor skills within the Paramedic scope of practice 
including passage of the paramedic psychomotor skills summative final exam 

 
 Maintain certification as a State of Ohio EMT 

 
 Maintain current certification in American Heart Association BLS CPR for Health Care Providers, 

must take and complete the AHA CPR course offered in the paramedic program at ACC. 
 
 Pass Summative affective evaluation at the completion of the program with at least a score of 27 

from both the student and the lead paramedic instructor. 
 
 Successfully complete the American Heart Association ACLS certification Complete the FEMA 

NIMS 100 & 700 certifications prior to the final day of class Meet all financial obligations of the 
program as set forth by Auburn Career Center. 

 
 Students must complete 100 Adaptive Test questions (on EMS Testing) per section of class, 

students will complete the adaptive questions for the prior section during the current section (IE 
section 1 adaptive questions are done during section 2 this is a review and refreshing method) and 
achieve a passing average score by the last month of class. 

 
 Students must pass at least one (1) timed comprehensive final (on EMS Testing) during the 

capstone period of the program, Students must take no less than 7 timed comprehensive finals 
during the Capstone period of the program. 

 
 Students must pass the Paramedic Final Exam (on EMS Testing) with a 80% or betting with in two 

attempts. 
 
 All students that meet the above requirements will be awarded an Auburn Career Center Certificate 

of Completion and will be eligible to sit for the National Registry Paramedic Computer-Based Exam. 
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Report of Paramedic Student “On Duty Illness or Injury” 
 

Auburn Career Center is not responsible for the cost of medical care resulting from an injury or an illness 
that occurs during EMT or Paramedic Didactic (class/lab) or Clinical time. 
 
Payment Responsibility 
 
It is the student’s responsibility to check with their department, Chief, or their employer before starting 
in the program, to determine if any such injury or illness occurring during EMT or Paramedic clinical time 
is to be covered by workers compensation, their own personal insurance policy, or self-pay basis. 
 
Procedure 
 
The student is responsible for reporting any injury or illness to the clinical preceptor, and the Auburn 
Career Center Director of Public Safety Education 
 
A “report of the on-duty illness or injury” form is to be generated by the Clinical Preceptor or hospital 
personnel in charge at the assigned clinical area. 
 
The student is to be referred to the Emergency Department to be evaluated and treated by the on-duty 
physician. 
 
If the student refuses to be seen ty the ER physician, the refusal portion of the form must be signed by the 
student. 
 
The student is responsible for his/her follow-up care. 
 
The clinical preceptor or Director of Public Safety Education is responsible for routing the incident report 
to the appropriate individual, as stated in this report. 
 
 
 
 
 
_____________________________________________________________________________  ____________________________________________ 
 

Director of Public Safety Education Date 
 
 
 
________________________________________________________________  _____________________________________ 
Student Date 
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Vendor Terms of Service Student Agreement 
 

Auburn Career Center Public Safety programs use multiple vendors and affiliates to assist in education 

our students. Those vendors and affiliates all have their own rules of use and terms of service. When you 

sign up for these different vendors accounts or visit auburn affiliates you will be made aware of these 

terms of use agreements. If you are unsure you may contact customer support of the specific vendor or 

the Officer in Charge of the affiliate. The Director of Public Safety Education can also help to clarify these 

agreements as well. 

 

The use of certain vendors or affiliates can become integral to the completion of your specific program, 

therefore if you violate the terms of service or rules of use and can no longer utilize the vendor product or 

affiliate location, you will not be permitted to continue in the program. Auburn Career Center is not 

required and will not provide alternate means of course completion to those who are removed from a 

vendor or affiliate location due to a terms of use or rules violation. 

 

By signing the form, you agree to follow all terms of service or rules of use for each vendor the Auburn 

Career Center Public Safety programs utilize and that if you have your privileges to use a vendor’s 

program or affiliate location revoked you will not be permitted to continue in the program you are 

enrolled in. 

 
 
 
Print Name: ______________________________________________________________  

 

Signature:     _____________________________________________  Date: __________________________ 
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National Registry of Emergency Medical Technicians (NREMT) 
Licensure Process Support Agreement 

 
Upon the successful completion of the Auburn Career Center (Auburn) Paramedic program, as a graduate, 
you are eligible to be licensed both nationally and in the State of Ohio by passing the NREMT Exam. 
 
When you registered, you paid a National Registry Support Fee ($175) for which Auburn will: 
 

1. Register and submit payment for you as a program graduate to sit for the NREMT Exam up to a 
maximum of six (6) times; and  

 

2. Provide instructional support should the graduate not pass the NREMT Exam on their first 
attempt for up to a maximum of five (5) additional attempts (six total attempts). 

 
Prior to your first attempt to pass the NREMT exam following graduation, you must complete the Crash 
course book tests and review (provided by Auburn). If you choose to not use the Crash course book tests 
and review, you must complete another review software that has been approved by the Director of Public 
Safety. 
 
The first NREMT Exam must be taken within five (5) days following the last scheduled class of your EMT 
program. If you do not pass the NREMT exam in up to five attempts, you must: 
 

a. Contact Auburn’s Director of Public Safety, Sean Davis (sdavis@auburncc.org; 440-358-8026), that 
same day and provide the exam results; 

 

b. Sit for their next NREMT exam within twenty (20) days of the previous attempt; and 
 

c. Complete work assigned by Auburn’s Director of Public Safety or his designee before sitting for 
the next NREMT exam. Your Crash course book tests and review, or approved equivalent, will 
provide a basis for the material to be completed but may be augmented as deemed appropriate by 
Auburn’s Director of Public Safety or his designee. Assignments are deemed complete when 
approved by Auburn’s Director of Public Safety or his designee, the approval of which shall not be 
unreasonably withheld.  
 
 

  I agree to receive NREMT licensure process support as outlined above. 
 

 
__________________________________________ _________________ 
Student Signature  Date  
 
__________________________________________ 
Student Printed Name 
 

  Copy of this agreement given to the student 
 
__________________________________________   
Director of Public Safety or Designee Date 
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Clinical Policies and Procedures 
 

Clinical Overview 
 
The Auburn Career Center EMS Training program recognizes the importance of practical application of 
knowledge and skills learned throughout the EMS educational process. The purpose of the clinical 
rotation is to provide students the opportunity to apply knowledge and skills in an environment that 
allows their participation, application of knowledge and skills as well as promotes linear thinking. 
 
The clinical rotations have been selected to provide the student a variety of diverse environments 
exposing the student to all aspects of healthcare. Each clinical rotation has a specific purpose, objectives 
and expectations of the student in order to successfully complete the rotation. The clinical handbook is 
provided as a resource to the student prior to, during and after each rotation. The clinical requirements 
set forth in this  handbook were instituted from the guidelines set forth by the Ohio Department of Public 
Safety Approved EMS Curriculum Standards from the Ohio Administrative Code Rule  4765-17-04 and 
recommendations from the CoAEMSP Student Minimum Competency.  These clinical requirements have 
been approved in conjunction by the Director of Public Safety (CoAEMSP Program Director), Clinical 
Coordinator, Medical Director, Advisory Counsel. 
 
General 
 
The student is responsible to schedule their time with the clinical coordinator, attend all scheduled 
rotations and complete and turn in all required paperwork for each clinical rotation. The clinical 
coordinator will maintain all schedules, records and tally all time and skills required throughout the 
program. Periodically throughout the program, the coordinator will meet with students collectively and 
individually to update or counsel students on their progress with the clinical rotations. 
 
Students will sign up or request hours for each clinical rotation as they sequence into the program based 
on skills checkoff and learning competencies. The student, once assigned the clinical, is required to attend 
the rotation and should be on site fifteen (15) minutes prior to the start of their rotation. Failing to attend 
the scheduled clinical will result in an absence and will be processed through the attendance policy 
provided in the student handbook. Should emergencies arise, the clinical coordinator or Director of 
Public Safety must be contacted prior to the start time of the rotation for any consideration relating to 
excusing the absence. 
 
Upon completing each rotation, the student is required to complete the specific clinical rotation sheet, 
providing documentation of date, time, location, assessments, or skills performed and their preceptor’s 
signature. Failure to complete the paperwork in a timely fashion or failing to have the preceptor’s 
signature renders the rotation void, resulting in no credit for the time or skills performed.  To be 
considered complete the student must fill out all paperwork and enter the data into  
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Platinum Planner skills tracker. Paperwork is only considered complete if all the lines are filled in on the 
paperwork for each clinical rotation and the preceptor has signed and initialed were indicated. If there is 
a line of information on a clinical rotation sheet that does not apply to a specific rotation or that was not 
completed during the rotation the student must fill that line in with N/A (non-applicable). If paperwork is 
turned in with missing data then it will be considered incomplete and not counted. Students must scan or 
take a picture of all completed clinical paperwork and attach it to the Platinum Planner rotation day. 
 
It is important for the student to understand that the paperwork and the Platinum Planner data entry are 
both required and failure to complete both will result in the clinical rotation not counting towards the 
student’s total completed time and skills. The student will have 48 hours from the completion of the 
clinical rotation to complete the Platinum Planner data entry. Failure to complete the Platinum Planner 
data entry in 48 hours will result in the clinical rotation not counting towards the students completed 
time and skills. 
 
Students must perform all clinical rotations and skills only at facilities that have a signed affiliation 
agreement with Auburn Career Center. If a student is an employee at one of  Auburn Career Centers 
affiliated facilities they can perform clinical rotations and skills  after properly scheduling themselves via 
Platinum Planner at the affiliated facility and  ensuring that a licensed paramedic will be their preceptor. 
The student must be active in- patient care and be directly supervised by a licensed Paramedic. This only 
applies to  EMS Field Learning Experience. When a student is at a clinical facility they must be additional 
personnel and cannot be counted towards staffing levels. 
 
Behavior 
 
The student handbook describes the expected behavior of students throughout the program. During the 
clinical rotations, regardless of whether a field rotation or hospital clinical rotation, your appearance, 
behavior and attitude must meet the program expectations. It is important to remember during rotations, 
you are essentially a guest in another professional’s environment. During these rotations, the attitude, 
behavior and appearance of the student reflect on the student as an individual, and on the Auburn Career 
Center as an educational facility. Inappropriate attitude, behavior or appearance will not be tolerated and 
may result in dismissal from the program as this potentially impacts other students, and the reputation of 
Auburn Career Center. 
 
Clinical Uniform Policy 
 
The clinical rotations will place the students in a variety of different environments. To maintain continuity 
in appearance and present a professional image, students will be required to wear specific clothing in all 
areas of the clinical rotation. 
 
In general, students are required to arrive at the clinical site prepared to perform and function as a 
member of the clinical staff. Being prepared to perform means each student must have a watch, a 
stethoscope (borrowing from the staff is unacceptable), a small notebook for documentation and a 
writing utensil. Students must also have their student ID clearly visible above the waist, identifying them 
to staff and patients. Failure to arrive at the clinical rotation without these appropriate items is grounds 
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for staff to send the student home. 
 
In the hospital setting, students will be required to wear the appropriate Auburn Career Center EMS 
uniform. It is recommended that each student purchase two sets. The student must arrive in their clinical 
attire and unless requested, wear this attire throughout the rotation. Students must also wear hospital 
issued ID’s in addition to Auburn Career Center ID’s. Some clinical areas may require specialty scrubs or 
equipment; however, they will provide these as needed. Any supplies or equipment received from these 
areas must be returned upon completion of the rotation. Failure to return items such as scrubs, etc. will 
be viewed as theft and disciplinary actions initiated. 
 
In the pre-hospital setting, clinical attire will consist of navy-blue slacks (uniform pants) and shirts that 
will be purchased at the beginning of the program. At no time will blue jeans, T-shirts or any other 
“casual” attire be accepted. In the pre-hospital environment even more so than hospital rotations, it is 
important to remember that in many cases the student is entering someone’s living environment, 
whether Fire House or residence. 
 
Respect the belongings, property and space of these individuals and treat them with respect. 
 
Clinical Scheduling 
 
Clinical scheduling will begin after specific relevant material has been covered relevant to course 
sequencing and skills and learning competency. Students must demonstrate specific knowledge and 
demonstrate skill competencies prior to completing clinical rotations (i.e. Pediatric skills prior to 
Pediatric rotation). 
 
Each clinical rotation will have specific time allotted by the specific clinical site. The time for each clinical 
site will be determined by the Department Head and the clinical coordinator in order to provide 
appropriate times for students to meet their objectives. 
 
Students will be given an opportunity to schedule themselves for clinical rotations. Clinical schedules will 
be posted on Platinum Planner web site, each rotation has a specific timeframe for which the student can 
schedule themselves. Students are not permitted to be at the clinical rotation site outside of the hours 
listed on Platinum Planner. Since the student is self-scheduling, they will be responsible to attend all 
clinicals they have scheduled. If a student will be absent from the program they must request a drop of 
the shift on Platinum Planner with an explanation why. Failure to do so may result in the absence being 
recorded into the class attendance count. 
 
Clinical absence will be counted as a program absence. Multiple absences will place the student into the 
disciplinary process as outlined in the student handbook. If a student gives a two week notice of drop the 
clinical coordinator will not count the dropped shift as an absence. 
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Documentation 
 
Documentation is necessary at every clinical location to support student attendance, the time spent, 
skills or assessments performed and to document the preceptor responsible for the student. Students 
must complete the proper paperwork at the end of each rotation. 
 
This includes all relevant documentation with the preceptor’s signature. Failure to complete and turn in 
the required paperwork in a timely manner renders the clinical rotation void. The student cannot leave 
the rotation until all paperwork is complete and signed by the preceptor. Under no circumstances can 
information be added to the sheets after the preceptor has signed them. 
 
After the student has completed the clinical rotation, the clinical paperwork, and had the preceptor sign 
all applicable paperwork the student has 48 hours to enter the data into Platinum Planner. Failure to 
enter the clinical information within 48 hours will result in the student forfeiting the clinical rotation 
and skills. After the student has entered all information into Platinum Planner they will turn in the 
paperwork to the clinical coordinator for verification. Students will turn in paperwork monthly at the 
start of each  month. Failure to meet the time frame will result in forfeiting the clinical rotation and skills. 
Students must scan in, or place a picture of all clinical paperwork for each shift into the electronic 
documentation of the rotation in Platinum Planner. Scanners are available at Auburn Career Center for 
students use. 
 
Successful completion of the clinical rotation is dependent on completing required hours as well as 
successfully completing required skills. The goal of the Auburn Career Center is to provide the student 
with the opportunity to achieve all the required goals. In some cases, additional hours may be required 
in order to perform the required skills. Skills include but are not limited to performing patient 
assessments, cardiac/medical/pediatric/geriatric assessments, bag valve mask ventilation, intubations, 
intravenous access, medication administration through injection and other means, childbirth and 
management of burn and psychiatric patients. Additional skills and opportunities will be identified 
throughout the program. 
 
Clinical Files 
 
The clinical coordinator will maintain copies of all student clinical records within the Auburn Career 
Center EMS education office. These files will contain a copy of the student’s health/physical records, 
immunization records, copies of the student skills checklist, clinical area evaluations and all copies of 
documentation relating to student rotations. Students may view their files upon written request and in 
the presence of the Auburn Career Center Director of Public Safety Education or his/her designee. 
 
The student is responsible for fulfilling the clinical requirements and will be counseled regularly 
regarding their individual status. Students failing to meet the expectations of the clinical rotation will be 
notified of their substandard performance as needed and may be processed through the disciplinary 
process if indicated. 
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The Auburn Career Center will maintain all files for clinical activity however it is recommended that each 
student maintain a copy of all clinical paperwork should a conflict in documentation occur. It is the 
student’s responsibility to turn in all paperwork for rotations in a timely fashion to insure the integrity of 
their files. 
 
Evaluations 
 
Students will be required to complete an evaluation on each clinical area once their required 
hours/procedures have been completed. The evaluation is designed to give the Auburn Career Center 
feedback, whether positive or negative and address areas where students identified the need for 
improvement. The evaluations area completed after the student has completed all required interaction 
with the department. The evaluation is delayed until completion to insure a fair evaluation can be 
performed. Students need to have time to adapt to the environment and the preceptors need time to 
adjust to the students. By waiting until completion, both parties can adjust to provide the optimum 
environment for the student’s education. Evaluations are done electronically for each shift on platinum 
planner. 
 
Privacy 
 
During clinical rotations students will be exposed to situations and information protected under the 
Federal Health Insurance Portability and Accountability Act (HIPAA). This Federal law protects the rights 
of the patient by mandating confidentiality among healthcare professionals. Students participating in 
clinical rotations through both in hospital and pre-hospital environments will be held accountable to this 
standard. The student handbook and the orientation class provide the student the information regarding 
patient confidentiality and the students are held accountable. Individuals who breach patient 
confidentiality face dismissal from the program, personal liability, and criminal charges and pose risk to 
the Auburn Career Center. Some facilities may have a special in class compliance program to complete 
prior to clinical rotations. 
 
Clinical Concerns 
 
The student is responsible for his/her own actions while performing clinical rotations. Evaluations on 
each clinical area are performed upon completion of the rotation. Should clinical issues or concerns arise, 
the student should notify their preceptor of their concern, allowing the institution or organization the 
opportunity to resolve the issue. If the concern is regarding the preceptor or student, the student shall 
contact the Director of Public Safety Education or clinical coordinator and advise them of the situation. If 
a student is asked to leave a clinical area, they must do so immediately and notify the clinical coordinator 
of their absence and the circumstances surrounding their removal. 
 
Regardless of the issue, the clinical coordinator must be notified of the issue in a timely fashion. The 
program depends on the clinical environment and the clinical coordinator is responsible for resolution 
and maintaining the relationships with all clinical areas. 
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Failure to report issues to the clinical coordinator may be interpreted as actions detrimental to the 
program resulting in student dismissal. 
 
At no time during a clinical rotation will any student perform skills without direct supervision from a 
preceptor. Also, students should never perform any skills that they have not been checked off on in the 
class following the course sequence and skill competency requirements. 
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Lab And Clinical Sequencing 
 
 

 

 
Just like in the cognitive realm of paramedic education, the clinical and filed learning part of the program 
has a sequence that must be implemented and followed to ensure learning take place in a productive and 
safe manner. The next section outlines the goals and skills that all students must complete to be eligible 
for graduation. This section reviews the order in which the goals must be completed. Students will first 
learn about the skills performed by paramedics in the cognitive realm of education, then students will 
have psychomotor skills demonstrated by an instructor, followed by students performing the skill in a 
controlled setting on an appropriate training aid. After students show proficiency through peer and 
instructor reviewed skill performance, the students will start to perform the skills in a scenario-based 
learning. After scenario-based learning is performed with peer and instructor review the students will do 
final instructor reviewed complex high-fidelity scenario competencies. Finally, after the student has 
shown this progression of learning they will perform the skills in the clinical and/or field setting on live 
patients. 
 
Being that there are many different topics of learning and the class has specific sections that build on one 
another, students will repeat the learning process many times throughout the class, each time a student 
completes the process they will be adding to the amount and type of skills that can be performed in the 
clinical and/or field setting. 
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Objectives and Goals 
 

Lab (psychomotor learning) 
 
In the lab part of paramedic learning students must complete the following lab skills/ goals to be 
considered competent for graduation. These skills will be learned and tested throughout the learning 
process of the course and are divided into each section of the class. 
 
Skills 
 
Skills will have a minimum number of both peer reviewed skills completion and instructor reviewed 
completion. Only successful skill completions will count towards the minimum number completed. These 
skills include both raw skills separate from a scenario and skills completed while in a scenario. These 
numbers are separate from the skills performed in the clinical and field setting. Minimum raw skills must 
be completed prior to performing the skills in the field on live patients. 
 
 Establish IV Access – 10 Peer/2 Instructor documented lab skills 
 Administer IV Infusion Medication – 3 Peer/2 Instructor documented lab skills Administer IV 

Bolus Medication- 3 Peer/2 Instructor documented lab skills Administer IM Injection – 3 Peer/2 
Instructor documented lab skills 

 Establish IO access – 3 Peer/2 Instructor documented lab skills Perform PPV with BVM - 4 
documented lab skills 

 Perform oral endotracheal intubation - 10 Peer/2 Instructor documented lab skills Perform 
endotracheal suctioning - 3 Peer/ 2 Instructor documented lab skills 

 Perform FBAO removal using Magill Forceps – 3 Peer/ 2 Instructor documented lab  skills 
 Perform cricothyrotomy – 3 Peer/2 Instructor documented lab skills Insert supraglottic airway – 3 

Peer/2 Instructor documented lab skills 
 Perform needle decompression of the chest – 3 Peer/2 Instructor documented lab skills Perform 

synchronized cardioversion – 3 Peer/ 2 Instructor documented lab skills Perform defibrillation - 3 
Peer/2 Instructor documented lab skills 

 Perform transcutaneous pacing - 3 Peer/ 2 Instructor documented lab skills Perform chest 
compressions - 2 documented lab skills 

 Perform uncomplicated delivery – 3 Peer/2 Instructor documented lab skills 
 
Successful completion of the Health Care Provider (AHA) CPR during the course by Auburn Career Center 
instructors will serve as the basic competency check offs in all aspects of CPR, Choking, AED, and Rescue 
breathing. Completing this course at ACC as part of the class is a requirement for graduation. 
 
Successful completion of the Advanced Cardiac Life Support (AHA) ACLS during the course by Auburn 
Career Center instructors will serve as the basic competency check offs in all aspects of ACLS meds, 
Defibrillation, Pacing, Cardioversion, and Mega code. 
 

Completing this course at ACC as part of the class is a requirement for graduation. 
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Scenarios 
 
Scenarios are completed after the student has shown basic competency in raw skills.  Students must take 
part in all the patient types below. Again, each patient type and  scenario will take place in the 
appropriate sections of the course. 
 
 Trauma – 1 pediatric simulated scenario and 1 adult simulated scenario Psych – 1 simulated 

scenario 
 Complicated Obstetric Delivery – 2 simulated scenarios (breech and prolapsed cord) Distressed 

Neonate – 1 simulated scenario  
 Cardiac pathologies or complaints – 1 simulated scenario (cardiac related chest pain) Cardiac 

Arrest – 1 simulated scenario 
 Medical neurologic pathologies or complaints – 1 geriatric simulated scenario (stroke) 
 Respiratory pathologies or complaints – 1 pediatric simulated scenario, 1 geriatric  simulated 

scenario (respiratory distress/failure) 
 Other medical conditions or complaints – 1 geriatric simulated scenario (sepsis) 
 12 total simulated scenarios 

 
Clinical/Field Time 
 
Each clinical rotation has assigned objectives. The student is to review the objectives prior to the clinical 
rotation to insure their understanding of the goals of the rotation. Additionally, the staff at each site is 
given a copy of the objectives in order to prepare them for students in their environment. The goal of the 
student should be focused on the objectives. Once the objectives are met, additional opportunities may 
become available throughout the rotation. 
 
The remainder of the handbook outlines the objectives in each clinical area. These objectives are the 
minimal requirement for successful completion of the rotation. 
 
Auburn Career Centers Objectives and Goals are set up following the guidelines as set  forth by the 
recommendations from the CoAEMSP Student Minimum Competencies as  well as the ODPS requirements 
as set forth in the OAC Rule 4765-17-04. 
 
Throughout your time at Clinical Sites and Field Experience rotations, you will be responsible for seeing 
the patients with the following complaints listed below prior to starting your Capstone Field Internship 
phase of learning: 
 
Patient Age Groups 
 
These patient age groups are split up between formative exposure  in clinical or field experience and 
exposure in clinical or field experience and capstone  field internship settings. For formative exposure, 
the student should conduct patient  assessments (primary and secondary), perform motor skills if 
appropriate and available,  and assist with development of a management plan in patient exposures with 
some assistance for evaluation. For the exposure in clinical, field experience or capstone, the  student 
should conduct a patient assessment and develop a management plan for  evaluation on each patient with 
minimal to no assistance. These will be tracked in  Platinum Planner and the student will document 
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appropriately. Each student is required  to see a minimum a total of 110 patients. 
 
Adults (Age 19 to 65 years of age): 
 

60 patients (30 formative skill, 30 competency skill)  
 

Geriatrics (Age 65 and older): 
 

30 patients (minimum of 9 formative exposure, minimum of 9  competency skill) 
 

Pediatrics: 
 30 patients of the following age groups: 
 2 Newborns (birth to 30 days) 
 2 Infants (1 month – 12 months)  
 2 Toddlers (1 year to 2 years) 
 2 Preschoolers (3 years to 5 years) 
 2 School Age/ Preadolescent (6 years to 12 years) 
 2 Adolescent (13 years to 18 years) 
 
From the total number of patients above, you are required to see patients with the following 
complaints/impressions. These numbers are the minimum and will describe  if more are required per 
complaint: 
 
Trauma: 
 27 total patient complaints (18 formative skill, 9 competency skill)  
 
Psychiatric/Behavioral:  
 18 total patient complaints (12 formative skill, 6 competency skill) 
 

Obstetrics: 
  6 total patient complaints (2 formative Obstetric delivery with normal  newborn care, 2 formative 

Complicated obstetric delivery, 2 competency skill. Simulation  permitted) 
 
Obstetric delivery with normal newborn care: 
 2 total patient complaints (Simulation permitted) Complicated obstetric delivery:  
 2 total patient complaints (Simulation permitted) 
 

Distressed neonate: 
  4 total patient complaints (2 formative skill, 2 competency skill.  Simulation permitted) 
 

Cardiac pathologies or complaints (ACS or Cardiac Chest Pain):  
16 total patient complaints (12  formative skill, 6 competency skill) minimum of 15 chest pain 

complaints. 
 

Cardiac Arrest: 
  3 total patient complaints (2 formative skill, 1 competency skill.  Simulation permitted) 
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Cardiac Dysrhythmias: 
 16 total patient complaints (10 formative skill, 6 competency skill) 
 
Medical neurologic pathologies or complaints (TIA, CVA, AMS presentation: 

minimum 12 total  patient complaints (minimum 8 formative skill, minimum 4 competency skill),    
minimum of 15  AMS patient complaints 
 

Respiratory pathologies or complaints: 
12 total patient complaints (minimum 8 formative skill, minimum 4 competency skill) 

 
Other medical conditions (GI, GU, OB/GYN, ABD, ID, Endocrine, OD, Toxicology, Hematologic,  non-
traumatic musculoskeletal, EENT): 

  18 total patient complaints (12 formative skill, 6  competency skill) minimum of 15 ABD patient 
complaints. 

 
From the pool of the patients above or in addition to, 30 of the patients must be managed in the back of 
the ambulance while completing the Field Experience Rotations and 20 must be in an ambulance as the 
Team Leader during your Field Internship rotations (Capstone). The Field Internship rotations will start 
only after you have shown competency in all Paramedic Curriculum and will take place the last 2 months 
each program or after completion of the minimum skills/patient encounters/scenarios. The above 
numbers are for required patient assessments, when you are writing your patient assessment in 
PLATINUM PLANNER you will write a complete narrative explaining your entire patient encounter and 
treatment. A good narrative should be around 500 words, the content MUST demonstrate Paramedic 
Level learning. Paramedic level learning means that the student must show that during the patient 
encounter, they had to make an observation, decision, care plan or treatment that only a paramedic level 
provider would be capable of doing. This means that a pediatric patient might not have any ALS skills 
performed, however the assessment was at a level of a paramedic because reasoning was given as to why 
ALS interventions were ruled out and the care plan did not need to include the ALS interventions. 
PLATINUM PLANNER has check boxes for all the complaints listed above and a place to document your 
patient’s age. It is acceptable for one patient to suffer from more than one of the above complaints. An 
example would be 34-year-old male who complains of Chest pain, Shortness of breath and who is altered 
in mentation because of the complaints. This one patient would cover 3 of the required patient 
complaint/impressions you are required to see during your clinical/field internship time. 
 
Lastly while at your clinical/field experience you must complete the list of skills below: 
 
 Medication Administration IV Route… .................................................................. 50 Hours 

 Medication Administration SQ Route ...................................................................... 2 Hours 

 Medication Administration IM Route ...................................................................... 2 Hours 

 Total Medication Administration of both SQ/IM ............................ 10 Hours 

 Medication Administration Nebulizer ................................................. 20 Hours 

 IV Start/Blood Draw/Vein Cannulation… .......................................... 50 Hours 

(success rate of all successful and unsuccessful will be  documented) 

80 percent success rate needed to pass 



44 | P a g e   

 Live Adult Patient Intubations ................................................................ 12 Hours 

(2 scenario-based intubations) (success rate of successful and unsuccessful will be 

documented)  

80 percent success rate needed to pass 

 Pediatric Intubations .................................................................................. 12 Hours 

(10 lab-based intubations, 2 scenario-based intubations) 

 Live Births of Newborn ............................................................................. 2 Hours 

 EKG Interpretations .................................................................................... 30 Hours 

 Cardiac Cath Lab Time ............................................................................... 10 Hours 

 Emergency Department ............................................................................ 156 Hours 

 ICU ..................................................................................................................... 16 Hours 

 Field Learning Time .................................................................................... 180 Hours 

 Field Internship Time ................................................................................ 70 Hours 

 Respiratory Therapy .................................................................................. 24 Hours 

 Anesthesiology ............................................................................................. 24 Hours 

 Obstetrics ........................................................................................................ 24 Hours 

 Medical Director* ........................................................................................ 6 Hours 

 Total .................................................................................................................. 510 hours 

 

Due to the requirement of the hospital system and COVID vaccine status, medical director experience  

may be substituted with input from the Medical Director, Director of Public Safety, Clinical Coordinator 

and Lead Paramedic Instructor. 
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Auburn Career Center 
Paramedic Clinical Contract and Disclaimer 

 
 

Student Disclaimer: 
 
I understand that as a student of Auburn Career Center’s Paramedic program, I am responsible for my 

actions related to behavior, patient care activities, and confidentiality, and can be held legally accountable 

for them. I agree to complete my attendance record in Platinum Planner and get all required clinical 

forms signed and returned by my preceptor. I further understand that I will potentially be working in 

hazardous environments, which could involve blood, patient violence, and even death. I agree to notify 

my clinical preceptor of any problems, disease exposures, or other situations, should they occur. I 

understand that failure to abide by the conditions set forth in this agreement, either at Auburn Career 

Center or at clinicals, may result in disciplinary action and/or removal from the Paramedic program. 

Finally, I agree to follow all the guidelines listed above and will verbalize any questions or concerns to my 

instructor. 
 
 
Student’s Signature:_____________________________________________________________ Date:___________________________ 
 
 
 
 
Notes or comments: 
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Course Objectives 
 
The following web link will take you to the National Standard Paramedic Curriculum: EMT-Paramedic 

National Standard Curriclum 

Auburn Career Center Paramedic Programs follow the curriculum that meets or exceeds the content that 
is within the latest edition of the National EMS Education Standards and follows the National Standard 
Paramedic Curriculum set forth by the NHTSA. 
 
Example for the class objective are as follows. 
 
 Interpret and analyze assessment findings to formulate clinical judgment regarding individuals 

requiring emergency intervention, their families, and defined populations across the life span. 
 
 Utilize critical thinking processes and problem-solving skills to effectively prioritize management 

of individuals in an emergency setting to achieve the most positive outcome. 
 
 Manage the direct provision of emergency care through effective organizational skills, appropriate 

delegation, and supervision within the scope of practice. 
 
 Reflect integrity, responsibility, ethical practices, and an evolving identity as a paramedic 

committed to excellence in the delivery of emergency care aimed at limiting morbidity and 
mortality. 

 
 Recognize changes in the patient’s response to care as well as special situations that occur in the 

emergency environment and be able to initiate appropriate changes in care or transportation. 
 
 Provide emergency support services to patients according to established protocol. Demonstrate 

safe, ethical, and legal practice as a Paramedic. 
 
 Function as an effective health care provider within the community and health care system. 

 
 List reasons for continuing education as a member of the Paramedic profession. Demonstrate 

problem solving skills in administering emergency care procedures. 

http://www.nhtsa.dot.gov/people/injury/ems/EMT-P/disk_1%5b1%5d/index.htm
http://www.nhtsa.dot.gov/people/injury/ems/EMT-P/disk_1%5b1%5d/index.htm
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Course Goals, Objectives, Topics, and Hands-On Learning 
 

Auburn Career Center Paramedic Program follows a strict sequence of learning in all aspects of 
Paramedic education. This education environment involves students in many different layers of EMS and 
education styles. Each topic is taught in a manner that builds on pervious learning. Each book used by 
Auburn Career Center Paramedic Program has built in chapter objectives that are keys in success in being 
proficient in paramedic level learning. Information is taught in a variety of methods including but not 
limited to interactive lecture, flipping the class rooms, video and audio recordings, etc. After students are 
instructed within the classroom setting, students have the opportunity to learn skills in the laboratory 
setting prior to being tested on these skills. Goals for both classroom and laboratory settings are found in 
the first page(s) of each chapter in the corresponding textbook. Students will be tested on knowledge 
both in the form of quizzes and tests as well as skill station formative tests. Students will need to show a 
competency in both hands-on skills and didactic learning prior to performing any clinical or field 
internship time. Students will increase their knowledge of skills and didactic knowledge by attending 
clinical time and field learning experience. After the student has proved proficient competency in all 
aspects of didactic learning, clinical learning and field learning experience, the student may start the field 
internship and capstone portion of the program. After successful completion of all aspects of didactic, 
clinical, field learning experience and field internship, the student will show competency via a summative 
psychomotor exam and summative written exam. 
 

Definitions of Class Schedule Components 
 

Lecture – Lecture is any in classroom activities that include didactic teaching about subjects within the 
paramedic level curriculum set forth by the standards and the curriculum that meets or exceeds the 
content that is within the latest edition of the National EMS Education Standards. 
 
Lab – Lab is any activity that includes hands on learning. This can include but is not limited to all skills 
within the EMT-Basic and Paramedic level curriculum. Hands on learning builds on didactic learning and 
assists the paramedic student in becoming proficient in hands on skills. 
 
Clinical – Clinical time is planned, scheduled, educational student experience with patient contact 
activities in settings, such as hospitals, clinics, free-standing emergency centers. 
 
Field Learning Experience – Field Learning Experience is planned, scheduled, educational student time 
that is spent on an EMS unit, which may include observation and skill development but does not include 
team leading and does not contribute to the CoAEMSP definition of field internship. 
 
Field Internship – Field Internship is planned, scheduled educational student time on an advanced life 
support unit responsible for responding to critical and emergent patients who access the emergency 
medical system to develop and evaluate team leading skills. The primary purpose of field internship is a 
capstone experience managing the Paramedic level decision making associated with pre-hospital 
patients. 
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Course Sequence For Progressive Learning 
Core Content 

 
 

 
 
Section 1 & 2 
 
EMS Operations in conjunction with a basic review of anatomy and physiology with medical terminology 
to ensure student have the same baseline education. Chapter objectives for each chapter covered are 
listed in the textbook as well and the instructor course outlines (please reference those documents 
separately). Each chapter will have a formative exam. There will be formative psychomotor skills in each 
section as well. Upon completion of all section formative cognitive and psychomotor objectives with a 
minimum 80% average grade percentage, students will have to take a summative cognitive and 
psychomotor test at the end of the section. All summative testing must be passed with a minimum 80% 
score in order for the student to progress to the next section. 
 
Cognitive Tests During The Section 
 
Prior to the end of the first month of class students must have completed the 7 base line learning 
assessments provided by EMS testing to help establish a baseline of learning During the section there 
will be a formative exam for each chapter of content, including the A+P and Medical term, 4 summative 
exams on chapter content and 1 section 1 summative final (all content for section 1 high full range of 
bloom scale). After the section of class all students will be responsible for 100 adaptive release question 
done on own time outside of class each month. 
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Skills tested out for Paramedic competency 
 

 Administer oxygen by face mask 
 Administer oxygen by nasal cannula  
 Apply a cervical collar 
 Apply a tourniquet 
 Apply an occlusive dressing to an open wound to the thorax  
 Assess vital signs 
 Dress and bandage a soft tissue injury  
 Inserting an NPA 
 Inserting an OPA 
 Lift and transfer a patient to the stretcher 
 Perform a Comprehensive Physical Assessment Perform CPR – Adult 
 Perform CPR – Neonate  
 Perform CPR – pediatric  
 Performing FBAO – Adult  
 Perform FBAO – infant  
 Perform oral suctioning 
 Perform spine motion restriction  
 Perform uncomplicated delivery  
 Splint a suspected joint injury  
 Splint a suspected long bone injury  
 Stabilize an impaled object 
 Ventilate a neonate patient with a BVM  
 Ventilate a pediatric patient with a BVM 
 Ventilate an adult patient with a BVM 

 
Scenarios Tested Out For Competency 
 
Basic Trauma and Medical assessment to establish a base line.  

AHA HCP CPR Course completed at this time 

Basic scenarios incorporating the above skills, none of the dynamic team leading scenarios at this section 

 
Section 3 and 4 
 
Patient Assessment and Pharmacology. Due to the size of each section and class structure, these two 
sections are combined into one. Each chapter/topic has specific learning objectives for the cognitive and 
psychomotor domain, which can be found in the textbook. After students have learned the formative 
cognitive and psychomotor objectives for each chapter of the section, and have maintained a minimum 
80% grade point average, there will be summative cognitive and psychomotor objectives for the combine 
sections. Students must pass the summative cognitive and psychomotor tests with a minimum of 80% in 
order to progress to the next section. 
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Cognitive Tests During This Section 
 
100 adaptive release questions for the prior section of class. One formative test per chapter, 4 
summative exams (mid-range bloom scale), and 1 Section 3&4 final 
 
Section 5  
 
Airway Management. Each chapter/topic has specific learning objectives for the cognitive and 
psychomotor domain, which can be found in the textbook. After students have learned the formative 
cognitive and psychomotor objectives for each chapter of the section, and have maintained a minimum 
80% grade point average, there will be summative cognitive and psychomotor objectives for the combine 
sections. 
 
Students must pass the summative cognitive and psychomotor tests with a minimum of 80% in order to 
progress to the next section. At this point in the class, students have shown cognitive and psychomotor 
skills competence through formative and summative testing processes and will start to apply the learning 
in the field in the supervised clinical and field learning experiences. Each clinical or field rotation has 
specific learning objectives listed for the students to focus on, those are listed on the corresponding 
clinical of field clinical log. Students must reach the predetermined amount of patient encounters and 
complaints as well as pre-determined skills performed by the end of the clinical and field portion of the 
program the time and skills requirements are outlined in the course schedule and on the Platinum 
Planner site for students to review. 
 
Cognitive Tests during this section 
 
100 adaptive release questions for the prior section of class. 1 formative test for each chapter, 1 
summative exam for A+P and Medical Term, 2 airway summative exams (mid-range bloom scale), 1 
section 5 final. 
 
Section 6  
 
Medical Emergencies in conjunction with Cardiology, and ACLS. Chapter objectives for each chapter 
covered are listed in the textbook as well and the instructor course outlines (please reference those 
documents separately). Each chapter will have a formative exam. There will be formative psychomotor 
skills in each section as well. 
 
Upon completion of all section formative cognitive and psychomotor objectives with a minimum 80% 
average grade percentage, students will have to take a summative cognitive and psychomotor test at the 
end of the section. All summative testing must be passed with a minimum 80% score in order for the 
student to progress to the next section. Each clinical or field rotation has specific learning objectives 
listed for the students to focus on, those are listed on the corresponding clinical of field clinical log. 
Students must reach the predetermined amount of patient encounters and complaints as well as pre- 
determined skills performed by the end of the clinical and field portion of the program the time and skills 
requirements are outlined in the course schedule and on the Platinum Planner site for students to review. 
 
Cognitive Tests this section 
 
100 adaptive release questions for the prior section of class. 1 formative exam for each chapter including 
the EKG book. 3 Cardiology summative exams (mid-level bloom range), 1 cardiology section final, 8 
medical summative exams (mid-level bloom range), 1 Section 6 Final. 
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Section 7 
 
Trauma. Each chapter/topic has specific learning objectives for the cognitive and psychomotor domain, 
which can be found in the textbook. After students have learned the formative cognitive and psychomotor 
objectives for each chapter of the section, and have maintained a minimum 80% grade point average, 
there will be summative cognitive and psychomotor objectives for the section. Students must pass the 
summative cognitive and psychomotor tests with a minimum of 80% in order to progress to the next 
section. At this point in the class, students have shown cognitive and psychomotor skills competence 
through formative and summative testing processes and will start to apply the learning in the field in the 
supervised clinical and field learning experiences. Each clinical or field rotation has specific learning 
objectives listed for the students to focus on, those are listed on the corresponding clinical of field clinical 
log. 
 
Students must reach the predetermined amount of patient encounters and complaints as well as pre-
determined skills performed by the end of the clinical and field portion of the program the time and skills 
requirements are outlined in the course schedule and on the Platinum Planner site for students to review. 
 
Cognitive Tests This Section 
 
100 adaptive release questions for the prior section of class. 
1 formative exam for each chapter, 6 trauma summative exams (mid-level bloom scale), 1 Section 7 final. 
 
Section 8 & 9 
 
Shock and Resuscitation and Special Patient Populations. Due to the size of each section and class 
structure, these two sections are combined into one. Each chapter/topic has specific learning objectives 
for the cognitive and psychomotor domain, which can be found in the textbook. After students have 
learned the formative cognitive and psychomotor objectives for each chapter of the section, and have 
maintained a minimum 80% grade point average, there will be summative cognitive and psychomotor 
objectives for the combine sections. Students must pass the summative cognitive and psychomotor tests 
with a minimum of 80% in order to progress to the next section. At this point in the class, students have 
shown cognitive and psychomotor skills competence through formative and summative testing processes 
and will start to apply the learning in the field in the supervised clinical and field learning experiences. 
Each clinical or field rotation has specific learning objectives listed for the students to focus on, those are 
listed on the corresponding clinical of field clinical log. Students must reach the predetermined amount of 
patient encounters and complaints as well as pre-determined skills performed by the end of the clinical 
and field portion of the program the time and skills requirements are outlined in the course schedule and 
on the Platinum Planner site for students to review. 
 
Cognitive Tests This Section 
 
100 adaptive release questions for the prior section of class. 1 Formative exam per chapter, 3 Shock 
resuscitation and Special Patient populations summative exams (mid-level bloom scale), 1 Section 8&9 
Final. 



52 | P a g e   

Section 10 
 
Operations. Each chapter/topic has specific learning objectives for the cognitive and psychomotor 
domain, which can be found in the textbook. After students have learned the formative cognitive and 
psychomotor objectives for each chapter of the section, and have maintained a minimum 80% grade 
point average, there will be summative cognitive and psychomotor objectives for the combine sections. 
Students must pass the summative cognitive and psychomotor tests with a minimum of 80% in order to 
progress to the next section. 
 
Capstone Content 
 
The Capstone portion of the Paramedic program serves to give the students time to review and increase 
cognitive and psychomotor learning from all the different sections of the program. Being that all students 
have successfully completed all formative and summative learning objectives to this point in the class, 
having maintained a minimum score of 80% cumulatively and 80% minimum on all summative exams 
while completing the clinical and field learning objectives, students will now focus on review and 
summative completion of the program. In order to do a systematic review of the entire course and allow 
students to enter into the field internship of the clinical learning environment, students will go through 
several preformed certification courses and completed assorted review activities with instructional staff. 
 
Cognitive Tests This Section 
 
100 adaptive release questions for the prior section of class. Minimum 8 Comprehensive Timed Exams 
over all course content, must pass no less than 1 of the exams. These exams are done outside of class 
time. Instructors will review the results anonymously in class and base review off student body results. 1 
Summative Class Final. 
 
Pre-Hospital Trauma Life Support (PHTLS), Pediatric Emergency Prehospital Provider (PEPP), and 
Geriatric Education for Emergency Medical Services (GEMS) are the three review courses chosen for 
student review. Each course will have premade learning objectives and specific course requirements as 
outlined by the organizations that developed the course content. Course outlines and requirements for 
each of the courses can be found on the students’ online classroom and will be reviewed prior to the start 
of each specific course. Passing of the courses is not a class requirement, however failure to pass the 
course will affect the student’s average grade and the student will not graduate with the added 
certification in their portfolio. 
 
After the students have completed the pre-made courses, field internship rotations, and overall class 
review, students will take the full course summative cognitive final exam (minimum 80% score), 
Psychomotor Summative skills test (minimum 80% points and no critical fail criteria) and complete a 
Summative Affect Evaluation meeting all passing guidelines as outline in the Affect evaluation. Upon 
meeting all course objectives and grading criteria, students will graduate from the program and be 
permitted to start the NREMT testing processes. 
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Course Schedule 
 

Section 1&2- Prepatory 

Prepatory 
Integrates comprehensive knowledge of EMS systems, the safety/well-being of the paramedic, and medical/legal and ethical 
issues which is intended to improve the health of EMS personnel, patients, and the community. 

During Section 1: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Day Date Chapter/Section Lecture or Lab Hours Assignment 

Mon. 3/6/23 Orientation Lecture 6 Completion of forms 

Wed. 3/8/23 
MB Ch 1- EMS Systems  
MB Ch 2- Workforce Safety 
MB Ch 3- Public Health 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 

Mon. 3/13/23 
MB Ch 4- Medical, Legal, Ethical Issues 
MB Ch 5- Communications 
MB Ch 6- Documentation 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 

Wed. 3/15/23 Basic Skills Lab 
AHA BLS Part 1 Lecture/Lab 6 AHA Course 

Spring Break 3-20-23 thru 3-24-23 

Mon. 3/27/23 AHA BLS Part 2 
Section 1 Review Lecture/Lab 6 Formative Exam  

Wed 3/29/23 
Section 1 Final Exam 
Final Exam Review 
Basic Skills Competency 

Testing 2 
Testing 1 
Lab 3 

Summative Exam 

At the end of Sections 1 and 2, all students will be responsible for 200 adaptive questions specific to the topics 
covered in this section. The adaptive questions are to be completed by the date of the final exam. 

 

Section 3&4- Patient Assessment, Pharmacology 

 Pathophysiology 
Integrates comprehensive knowledge of 
pathophysiology of major human systems. 

Patient Assessment 
Integrate scene and patient assessment 
findings with knowledge of epidemiology 
and pathophysiology to form a field 
impression. This includes developing a 
list of differential diagnoses through 
clinical reasoning to modify the 
assessment and formulate a treatment 
plan. 

Pharmacology 
Integrates comprehensive knowledge 
of pharmacology to formulate a 
treatment plan intended to mitigate 
emergencies and improve the overall 
health of the patient. 

NOTE: Section 2 in the EMS curriculum is Anatomy & Physiology and Medical Terminology. The A&P/Med Term course exceeds the 
requirements for this content. Content from the paramedic textbook may still be utilized, but ultimately the learning objectives and 
content are taken from the A+P and Medical Term Books. 
During Section 3&4: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Day Date Chapter/Section Lecture or Lab Hours Assignment 

Mon. 4/3/23 MB Ch 9- Pathophysiology 
MB Ch 10- Lifespan Development 

Lecture 4 
Lecture 2 

Formative Exam 
Formative Exam 

Wed 4/5/23 MB Ch 11- Patient Assessment Lecture 6 Formative Exam 
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Easter Break 4-10-23 

Wed. 4/12/23 MB Ch 12- Critical Thinking  
Patient Assessment Labs 

Lecture 1 
Lab 5 Formative Exam 

Mon. 4/17/23 P/MB Ch 13- Pharmacology Lecture 6 Formative Exam  

Wed. 4/19/23 P/MB Ch 14- Medication 
Administration Lecture 6 Formative Exam 

Mon. 4/24/23 Medication Administration Labs Lab 6 Formative Exam  

Wed. 4/26/23 
Patient Assessment, Pharmacology 
and Medication Administration 
Labs 

Lab 6 Formative Labs 

Mon. 5/1/23 Platinum Planner Scheduling Lecture 6  

Wed. 5/3/23 

Section 3 & 4 Final Exam 
Final Exam Review 
Patient Assessment, Pharmacology 
and Medication Administration 
Competencies 

Testing 2 
Testing 1 
 
 
Labs 3 

Summative Exam 
Summative Exam 
 
 
Summative Labs 

Mon. 5/8/23 
Patient Assessment, Pharmacology 
and Medication Administration 
Competencies 

Labs 6 Summative Labs 

At the end of Sections 3 and 4, all students will be responsible for 200 adaptive questions specific to the topics covered in 
this section. The adaptive questions are to be completed by the date of the final exam. 
 
 

Section 5- Airway Management and Ventilation 

Airway Management  
Integrates complex knowledge of anatomy, physiology, and pathophysiology into the assessment to develop and implement a 
treatment plan with the goal of assuring a patent airway, adequate mechanical ventilation, and respiration for patients of all ages. 

During Section 5: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Day Date Chapter/Section Lecture or Lab Hours Assignment 

Wed. 5/10/23 P/MB Ch 15- Airway Assessment Lecture 6 Formative Exam 

Mon. 5/15/23 Airway Labs 
P/MB Ch 15- Advanced Airway  

Labs 4 
Lecture 2 Formative Exam 

Wed. 5/17/23 P/MB Ch 15- Advanced Airway Labs 6 Formative Exam 

Mon. 5/22/23 Advanced Airway Labs Labs 6 Formative Labs 

Wed. 5/24/23 Airway Competencies Labs 6 Summative Labs 

Memorial Day 5-29-22 

Wed. 5/31/23 Airway Competencies  
Final Exam Review 

Lecture 2 
Labs 4 Summative Labs 
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June goals for clinical rotations: 
8 Hours Respiratory 

30 Hours ER 
12 Hours OR (No OR rotations until after Airway Sign off)  

 

Mon. 6/5/23 Section 5 Final Exam 
Final Exam Review 

Testing 4 
Testing 2 Summative Exam 

At the end of Section 5, all students will be responsible for 100 adaptive questions specific to the topics covered in this 
section. The adaptive questions are to be completed by the date of the final exam. 

Section 6- Cardiology / Medical Emergencies 

Medical Emergencies 
Integrates assessment findings 
with principles of 
epidemiology and 
pathophysiology to formulate 
a field impression and 
implement a comprehensive 
treatment/disposition plan for 
a patient with a medical 
complaint. 

Cardiology 
Interpret fundamental EKG features and 
rhythm disturbances. Interpret 
arrhythmias that include more 
sophisticated features such as sinus 
arrest, pacemakers, aberrancy, and 
heart blocks. Distinguish subtle EKG 
findings. 

ACLS 
The ACLS course is designed for 
healthcare providers who 
participate in the management of 
cardiovascular emergencies. 
Through instruction and active 
participation, students will enhance 
their skills in recognition and 
intervention of cardiopulmonary 
arrest, post-cardiac arrest care, 
acute dysrhythmia, stroke, and ACS. 

During Section 6: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Cardiology 

Day Date Chapter/Section Lecture or Lab Hours Assignment 

Wed.     6/7/23 MB Ch 17- Cardiac A&P/Assessment 
MB/EKG- Electrophysiology 

Lecture 3 
Lecture 3 

Formative Exam 
Formative Exam 

Mon. 6/12/23 
MB/EKG - Electrocardiography 
MB/EKG - Rhythm Strip Interpretation 
MB/EKG - Sinus/Atrial Rhythms 

Lecture 2  
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 
Formative Exam 

Wed. 6/14/23 
MB/EKG - Junctional/Ventricular 
MB/W- Blocks 
MB/W- Implantable Devices 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 

No School 6-19-23 Juneteenth 

Wed. 6/21/23 Cardiology Labs Labs 6 Formative Labs 

Mon. 6/26/23 MB/EKG - 12 Lead EKG Lecture 6 Formative Exam 

Wed. 6/28/23 MB/EKG - 12 Lead EKG 
12 Lead EKG Lab 

Lecture 4 
Lab 2 

Formative Exam 
Formative Lab 

July Clinical Goals: 
8 Hours Respiratory 

50 hours ER 
12 OR 

8 Hours Cath Lab 

Mon. 7/3/23 P/MB Ch 17- Pathophysiology Lecture 6 Formative Exam 

Wed. 7/5/23 
ACLS- Overview 
ACLS- Pulseless Arrest 
ACLS- Bradycardia 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 
Formative Exam 
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Mon. 7/10/23 
ACLS- Bradycardia 
ACLS- Tachycardia 
ACLS- ACS 

Lab 2 
Lab 2 
Lab 2 

Formative Exam 
Formative Exam 
Formative Exam 

Wed. 7/12/23 ACLS- Megacode Practice  
ACLS- Mega Code Evaluation 

Lab 2 
Lab 4 

ACLS Formative Labs 
Summative Labs 

Mon. 7/17/23 ACLS- Mega Code Evaluation 
Final Exam Review 

Lab 4 
Lecture 2 Summative Labs 

Wed. 7/19/23 Cardiology & ACLS Final Exams 
Final Exam Review 

Testing 4 
Testing 2 Summative Exam 

Medical Emergencies 

Mon. 7/24/23 P/MB Ch 16- Respiratory  Lecture 6 Formative Exam 

Wed. 7/26/23 P/MB Ch 18- Neurology  Lecture 6 Formative Exam 

Mon. 7/31/23 P/MB Ch 19- Eyes, Ears, Nose, Throat  Lecture 6 Formative Exam 

August Clinical and Field Goals: 
8 Hours Respiratory 

60 Hours ER 
12 Hours OR 

8 hours Cath Lab total 
12 Hours Complete 

Wed. 8/2/23 P/MB Ch 20- Abdominal/GI 
P/MB Ch 21- GU/Renal 

Lecture 4 
Lecture 2 

Formative Exam 
Formative Exam 

Mon. 8/7/23 P/MB Ch 22- Gynecology 
P/MB Ch 23- Endocrinology 

Lecture 2 
Lecture 4 

Formative Exam 
Formative Exam 

Wed. 8/9/23 
P/MB Ch 24- Hematology 
P/MB Ch 25- Immunology 
P/MB Ch 26- Infectious Diseases 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 
Formative Exam 

Mon. 8/14/23 P/MB Ch 27- Toxicology 
P/MB Ch 28- Psychiatric 

Lecture 3 
Lecture 3 

Formative Exam 
Formative Exam 

Wed. 8/16/23 Medical Labs Lecture 6 Formative Exam 

Mon. 8/21/23 Medical Labs- Scenario Final Labs 6 Summative Labs 

Wed. 8/23/23 Medical Review Lecture 6 Formative Exam 

Mon. 8/28/23 Section 6 Final 
Final Exam Review 

Testing 4 
Testing 2 Summative Exam 

At the end of Section 6, all students will be responsible for 100 adaptive questions specific to the topics covered in this section. The 
adaptive questions are to be completed by the date of the final exam. 

Section 7– Trauma 

Trauma 
Integrates assessment findings with principles of epidemiology and pathophysiology to formulate a field impression to implement a 
comprehensive treatment/disposition plan for an acutely injured patient. 

During Section 7: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Day Date Chapter/Section Lecture or Lab Hours Assignment 

Wed. 8/30/23 
MB Ch 31- Soft Tissue Injury 
MB Ch 32- Burn Injury 
MB Ch 33- Face and Neck Trauma 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 
Formative Exam 
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Labor Day 9-4-22 

September Clinical and Field Goals  
8 Hours Respiratory 

8 Hours ICU 
12 hours OR 

60 Hours Field Learning Experience (No Team Leads) 

Wed. 9/6/23 
MB Ch 34- Head and Spine Trauma 
MB Ch 35- Chest Trauma 
MB Ch 36- Abdominal/GU Trauma 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 

Mon. 9/11/23 
MB Ch 37- Orthopedic Trauma 
MB Ch 38- Environmental Trauma 
Trauma Labs 

Lecture 2 
Lecture 2 
Labs 2 

Formative Exam 
Formative Exam 
Formative Labs 

Wed. 9/13/23 Trauma Competencies 
Final Exam Review 

Testing 4 
Lecture 2 

Summative Lab 
Formative Exam 

Mon. 9/18/23 
Section 7 Final Exam 
Final Exam Review 
Trauma Competencies 

Testing 3 
Testing 1 
Testing 2 

Summative Exam 

At the end of Section 7, all students will be responsible for 100 adaptive questions specific to the topics covered in this section. The 
adaptive questions are to be completed by the date of the final exam. 

Section 8&9- Shock and Resuscitation, Special Patient Populations 

Shock  
Integrates a comprehensive knowledge of 
the causes and pathophysiology into the 
management of shock, respiratory failure or 
arrest with an emphasis on early 
intervention to prevent arrest. 

Resuscitation 
Integrates comprehensive knowledge of 
causes and pathophysiology into the 
management of cardiac arrest and peri-
arrest states. 

Special Patient Populations 
Integrates assessment findings with 
principles of pathophysiology and 
knowledge of psychosocial needs to 
formulate a field impression and 
implement a comprehensive 
treatment/disposition plan for 
patients with special needs. 

During Section 8&9: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Day Date Chapter/Section Lecture or Lab Hours Assignment 

Wed. 9/20/23 MB Ch 41- Obstetrics 
OB Labs 

Lecture 4  
Lab 2 

Formative Exam 
Formative Labs 

Mon. 9/25/23 MB Ch 42- Neonatology Lecture 6 Formative Exam 

Wed. 9/27/23 OB/Neonate Labs Lab 6 Formative Labs 

October Clinical and Field Goals: 
 8 Hours Respiratory 

8 Hours ICU 
12 Hours OR 

60 Field Learning Experience (No Team Leads) 

Mon. 10/2/23 OB/Neonate Lab Check Off Lab 6 Summative Labs 

Wed. 10/4/23 MB Ch 43- Pediatrics Lecture 6 Formative Exam 

Mon. 10/9/23 Pediatric Labs Lab 6 Formative Labs 

Wed. 10/11/23 MB Ch 44- Geriatrics Lecture 6 Formative Exam 

Mon. 10/16/23 Geriatrics Lab Lab 6 Formative Labs 

Wed. 10/18/23 
MB Ch 39- Field Code  
MB Ch 40- Critical Patient 
MB Ch 45- Special Challenges 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 
Formative Exam 
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Mon. 10/23/23 Section 8/9 Summative Labs 
Final Exam Review 

Lab 4 
Lecture 2 Summative Lab 

Wed. 10/25/23 Section 8 & 9 Final 
Final Exam Review 

Testing 4 
Testing 2 Summative Exam 

At the end of Sections 8 and 9, all students will be responsible for 200 adaptive questions specific to the topics covered in this 
section. The adaptive questions are to be completed by the date of the final exam. 

Section 10- Operations 

Operations 
Knowledge of operational roles and responsibilities to ensure safe patient, public, and personnel safety. 

During Section 10: The student will complete all of the formative exams for each section and a Summative Final Exam. 

Mon. 10/30/23 
MB Ch 46- Transport Operations 
MB Ch 47- Incident Management/MCI 
MB Ch 48- Vehicle Extrication 

Lecture 2 
Lecture 2 
Lecture 2 

Formative Exam 
Formative Exam 
Formative Exam 

November Clinical and Field Goals:  
12 Hours OR if not done 

60 Hours Field Learning Experience (no Team Leads)  
12 Hours OB Rotation 

Wed. 11/1/23 MB Ch 49- Hazardous Materials  
MB Ch 50- Terrorism Response 

Lecture 3 
Lecture 3 

Formative Exam 
Formative Exam 

Mon. 11/6/23 MB Ch 51- Disaster Response 
MB Ch 52- Crime Scene Awareness 

Lecture 3 
Lecture 3 

Formative Exam 
Formative Exam 

Wed. 11/8/23 Operations Labs 
Section 10 Review 

Lecture 4 
Lab 2 

Formative Exam 
Formative Labs 

Mon. 11/13/23 Section 10 Final 
Final Exam Review 

Testing 4 
Testing 2 

Summative Exam 
Summative Exam 

Capstone 

Capstone 
Capstone EMS Curriculum Objective: This serves as a capstone 
experience course at the end of the paramedic program and 
prepares the student for final examinations including didactic and 
psychomotor. Topics include but are not limited to PHTLS, PEPP, 
GEMS, cumulative practical skill evaluations, cumulative didactic 
evaluations and preparation for the National Registry written and 
practical paramedic examination 

Capstone Cognitive Exams 
Minimum 8 Timed Comprehensive Finals done throughout 
capstone assigned by instructor. 
Instructors will use anonymous student’s results to lead class 
review time.  
Minimum of one Timed Comprehensive Exam passed with a 
score of GOOD or higher to be permitted to take the Course 
Final Exam 
Final Summative Course Exam. 

Wed. 11/15/23 PHTLS Lecture/Lab 6 Formative PHTLS 

Mon. 11/20/23 PHTLS Lecture/Lab 6 Formative PHTLS 

Thanksgiving Break 11-22-23 thru 11-27-23 

Wed. 11/29/23 PHTLS Testing Lab/Testing 6 Summative PHTLS 

December Clinical and Field Goals: 
70 Hours Field Internship Time (20 Team Lead Patients Required 18 successful in of the 20)  

12 Hours OB 
12 Hours OR if not done 

Mon. 12/4/23 PEPP  Lecture/Lab 6 Formative PEPP 

Wed. 12/6/23 PEPP  Lecture/Lab 6 Formative PEPP 

Mon. 12/11/23 PEPP Testing Lecture/Lab 6 Formative PEPP 
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Wed. 12/13/23 GEMS Lecture/Lab 6 Formative GEMS 

Mon. 12/18/23 GEMS Lecture/Lab 6 Formative GEMS 

Christmas Break 12-20-23 thru 1-3-24 

January Clinical and Field Goals: 
Finish Capstone Team Leads 

No Goals all time should be completed finish up all skill requirements by 2/1/2023 

Mon. 1/8/24 GEMS Testing Lecture/Lab 6 Summative GEMS 

Wed. 1/10/24 General Review Lecture/Lab 6 Capstone Review 

MLK Day 1-15-24 

Wed. 1/17/24 General Review Lecture/Lab 6 Capstone Review 

Mon. 1/22/24 General Review Lecture/Lab 6 Capstone Review 

Wed. 1/24/24 General Review Lecture/Lab 6 Capstone Review 

Mon. 1/29/24 General Review Lecture/Lab 6 Capstone Review 

Wed. 1/31/24 General Review Lecture/Lab 6 Capstone Review 

Mon. 2/5/24 General Review Lecture/Lab 6 Capstone Review 

Wed. 2/7/24 General Review Lecture/Lab 6 Capstone Review 

Wed. 2/12/24 General Review Lecture/Lab 6 Capstone Review 

Wed. 2/14/24 Final Exam Review 
Skills Review Lecture/Lab 6 Capstone Review 

Minimum 1,000 Self-paced Adaptive questions completed on the subjects specific to each section 
due by today. 

Minimum of one timed comprehensive test with minimum score of GOOD prior to being permitted to take the course Final 
Exam 

Mon. 2/19/24 Class Final Exam 
Final Exam Review 

Testing 4 
Testing 2 Course Summative 

Wed. 2/21/24 
Final Skills Test 
Retest Class Final Exam if needed 
Final Affect Evaluation 
Student Surveys / Job Placement 

Lab 6 Summative Skills Exam 
Summative Affect Exam 

TBD TBD Set Up NREMT Skill Exam NCT  NCT 

TBD TBD NREMT Skill Test Testing 8 NREMT 

TBD TBD Student Classroom / Lab Room Clean Up NCT NCT 

TBD TBD Class Graduation NCT NCT 
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AUBURN CAREER CENTER 
 

Mission Statement 
 

Auburn Career Center provides an innovative career and technical education that empowers all 
learners to excel in the emerging workplace and enrich their community. 

 
Core Values 

 
People are personally responsible for their choices and actions.  
Treating people with dignity and respect will enhance learning.  

Attitude and goals drive achievement.  
All people can learn.  

All people can make positive contributions.  
Change is exciting and essential for growth. 

 
 

The Auburn EMS Program Mission  
 

Promote EMS Education for all by 
developing and delivering quality EMS educational products, while being advocates for 

continuing, lifelong learning, and quality patient care. 
 

The Auburn EMS Program Goal 
 

To prepare competent entry-level EMTs in the cognitive, psychomotor, and affective learning 
domains with or without exit points at the Advanced Emergency Medical Technician and/or 
Emergency Medical Technician, and/or Emergency Medical Responder Levels. 

 
 
 

Auburn Vocational School District affirms that no person shall, on the basis of sex, race, color, 
religion, national origin or disability, be excluded from participation in, be denied the benefits of or 
be subject to discrimination under any educational program or activities conducted under its 
auspices. 
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Introduction to the EMS Program 
 

We welcome you to Auburn Career Center’s EMS Programs.  We look forward to providing you 
with an exciting educational experience using the latest instructional methods and technologies. 
 
It is always a special time for both student and faculty to share the educational process and 
develop lasting professional relationships. 
 
It is not only our goal, but our commitment to provide you with quality education in the field of 
pre-hospital emergency care.  We do, however, expect in return, a measure of enthusiasm and a 
dedication your studies in caring for the sick and injured people of our communities. 
 
You should be proud to know that Auburn was chosen as one of only 25 schools in the nation to 
be designated as a “Model School” in 2008.  In our programs, we instill the values of Rigor, 
Relevance, and Relationships.  The curriculum will be rigorous and challenging.  The curriculum 
will be relevant to the reason you are here.  And lastly, the curriculum will establish direct 
relationships with the learning materials and emergency medicine.  This is an intense, tough 
program.  It has often been said that “you get what you put into it”.  We challenge you to do so. 
 
Our best wishes in your EMS program, 
 
 
 
The Faculty, Staff, and Administration of the Auburn Career Center 
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Requirements for Auburn Career Center EMT Training 
 

1. Hold high school diploma or GED certificate along with a  Valid Driver’s License 
 

2. Must be checked by Ohio BCI (Bureau of Criminal Investigation), and show no evidence of 
judicial guilty conviction for any felony, or misdemeanor involving moral turpitude 
(including but not limited to theft, assault, sexual crimes, DUI, of any federal, state, county 
or municipal narcotics law). 

 
3. Must provide the completed / signed clear for duty physical fitness form, including proof of 

immunizations and passing drug screen.  
 
4. Must read and sign attached liability waiver 
 
5. Students are required to provide verification of online FEMA National Incident Management 

System (NIMS) training IS-100 & IS-700 prior to taking the Auburn EMT final exam.   
 
6. EMT students must maintain an 80% grade average on tests at all times during the course.  

Students must achieve a minimum of a 80% on all Auburn Career Center Summative Final 
exams to be permitted to take the National Registry written exam. 
 

7. Students must complete 100 Adaptive questions on EMS testing per class Section and get a 
passing score average as well as pass 1 Timed Comprehensive Exam in the Adaptive testing 
EMS Testing test bank, to be permitted to take the National Registry.  

 
8. EMT students must complete the Companion Workbook, all homework assignments, online 

assignments and DOT Objectives to be permitted to take the National Registry written 
Exam. 

 
9. EMT students must complete all Clinical training time one week prior to the final exam in 

order to graduate from class. “Complete” means that all paperwork or electronic 
verifications must be done by the deadlines outlined in the clinical manual.  Any exception 
to this must be approved by the Lead Instructor. 

 
10. EMT students must complete an assignment provided by the EMS Instructor for any time 

missed in class.  Any written assignments will be spell checked and grammatically correct, 
while conforming to APA format, with full knowledge that plagiarism will result in 
termination from the course.  Written reports will be made on an as needed basis. 

 
11. EMT Students cannot miss more than 16 hours per six months of class time.  
 
I, hereby, state that I have read, understand, and will comply with all of the above listed EMS 
training requirements and that I was given all course objectives and outline, and will comply with 
all rules and regulations.  
 
Print Name: __________________________________________________________________________________________________ 

Signature: _____________________________________________________  Date: _________________________ 
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 Superintendent 

Dr. Brian Bontempo 

 
Adult Workforce  

Education Director 

 Michelle Rodewald 

 Medical Director 
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Associate Medical 
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 Dr. Barry Pearce 

 
Director of Public 

Safety 

 Sean Davis 

 EMS Instructors 

  

 Clinical Coordinator 

 Sean Davis 

 Clinical Preceptors 

  

 
ACC EMS Advisory 

Committee 
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EMS Staff Directory 
 
Auburn Career Center 
8140 Auburn Road 
Concord, OH 44077 
440-357-7542 or 800-544-7542 
 
Michelle Rodewald 
Director of Adult Education Workforce Ext. 8028 
mrodewald@auburncc.org 
 
Dr. James Sauto 
Medical Director 
sautoj@ccf.org 
 
Dr. Barry Pearce  
Associate Medical Director  
hpearce@auburncc.org 
 
Sean Davis, M.S. Ed, CICNRP, EMS I  
Director of Public Safety Education CoAEMSP Program Director 
Ext. 8026  
Cell 440-336-2113 
sdavis@auburncc.org 
 
Matt Urie, B.S. NRP, EMS-I 
Lead Evening Paramedic Instructor 
Ext. 8246 
murie@auburncc.org 
 
Joe Cooper, A.S. NRP, EMS-I 
Lead Day Paramedic Instructor  
Ext. 8247 
jcooper@auburncc.org 
 
Carmen Tibaldi, NRP, EMS-I 
Lead EMT Instructor  
ctibaldi@auburncc.org 
 
 
 
  

mailto:atracy@auburncc.org
mailto:hpearce@auburncc.org
mailto:sdavis@auburncc.org
mailto:murie@auburncc.org
mailto:jcooper@auburncc.org
mailto:jcooper@auburncc.org


9 | Page 
 

General EMS Program Information 
 
Office Hours  
 
The EMT Program operates out of the Adult Education Office, which is open from 8:00 am until 
8:00pm Monday – Thursday, and 8am-3pm Friday.  Modified office hours will be posted during 
holiday and summer breaks.  All appointments with the instructors and EMS Coordinator may be 
made directly.  Others shall be made through the adult secretary or with the EMS Program 
Coordinator. 
 
Program Schedule 
 
Each EMT Program begins at the beginning of a semester or as dictated by the Adult Education 
catalog. 
 
The didactic (classroom) portion of the program is presented on Tuesdays and Thursdays from 
6:00pm-10:00pm, or as directed by the instructor.   Exceptions to the above schedule are listed in 
the course schedule or syllabus. 
 
Clinical rotations begin upon direction by the EMS Program Coordinator, and continue throughout 
the course.  Clinical time is to be completed prior to course completion.  The instructor will detail 
how to sign up for clinical time, and when certain clinical hours are to be complete.  No student 
will be able to take the National Registry test until all clinical hours are completed. Additionally, all 
students must have certificates of completion in the mandatory National Incident Management 
System NIMS 100 & 700, before they will be allowed to take the final exam.   
 
Criteria for Selection of EMT Students 
 
All students who meet the admission requirements are eligible for the program.  Admission is 
based upon the completing eligibility requirements.  Final acceptance is determined by the EMS 
Program Coordinator. 
 

● Application Completed, including physical exam 
● Valid driver’s license in the State of Ohio 
● Valid High School Diploma or GED (excludes High School seniors currently enrolled in a 

secondary school and that are in the 12th grade) 
● BCI Criminal Background Check indicating no felonies or misdemeanors involving moral 

turpitude 
● Negative Drug Test given by Auburn Career Center Medical Vendor 
● Interview with staff as needed or requested 
● Submit two letters of recommendation; one from a fire or EMS officer (if possible) and one 

personal.  These references shall be different from the persons named on the application. 
● All students will take the WorkKeys Tests and EMT screening tests as part of the first 

segment of the course. 
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A student may be denied admission for any of the following reasons: 
 

● Has not met all of the admission requirements 
● Giving false or misleading information 
● Has been convicted of; plead to; had a judicial finding of guilt to; or had a finding of 

eligibility for treatment in lieu of conviction to any of the following; 
● Any felony or is on probation for a felony 
● Misdemeanor of moral turpitude (theft, DUI, forgery, sexual misconduct, domestic 

violence or assault, etc.) 
● Violation of any federal, state or municipal narcotics law 
● Any act committed in another state or military, that in Ohio would be considered an 

Ohio felony. 
● Adjudicated as mentally incompetent by a court of law 
● Under indictment for any of the above at time of application 

● Has been dismissed or forced to withdraw from an Auburn EMS Program. 
 

Transfer Students/Advanced Placement 
   
EMT students may not transfer into the program from another program.  Students who did not 
complete the program must reapply and start over.  
 
Costs for the EMT Course 
 
The cost for the course is published in the Fall and Spring Adult Education catalog.  These costs do 
not include costs for uniform or books.  These fees must be paid at the Adult Education office in 
full before the first class, unless a payment plan has been prearranged by the Adult Workforce 
Education Office.  Verification of grants must occur prior to day one of any class.   
 
Refunds 
 
For Classes 100 Hours of less regardless of time frame or delivery 
 
Only the first day of class if a free for trial purposes, a full refund will be given if students do not 
continue after the first day of class. Students will still be responsible for the application fee and 
any course fees that have been incurred during the first day (trial period. After the first completed 
week, students must pay for all fees and 25% of the tuition. After the second completed week 
students must pay for all fees and 50% of the tuition. After the third completed week students 
must pay for all fees and 75% of the tuition. After the fourth completed week students are no 
longer eligible for refunds of any kind. Students dismissed from the class due to conduct or 
performance are not eligible for any refunds.  
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For Classes over 100 hours but less than 600 hours  
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do 
not continue after the first 16 hours of class time (trial period). Students will still be responsible 
for the application fee and course fees that have been incurred during the 16 hours class time 
(trial period). After the first 16 hours class time to the completion of 32 hours class time students 
must pay for all fees and 25% of tuition. After 32 hours class time to the completion of 48 hours 
class time, students must pay for all fees and 50% of tuition. After 48 hours of class time to the 
completion of 64 hours of class time, students must pay for all fees and 75% of tuition. After 64 
hours of class time students are no longer eligible for refunds of any kind. Students dismissed 
from the class due to conduct or performance are not eligible for any refunds.   
 
For Classes over 600 hours (Full time) 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do 
not continue after the first 16 hours of class time (trial period). Students will still be responsible 
for the application fee and course fees that have been incurred during the 16 hours class time 
(trial period). After the first 16 hours class time to the completion of 40 hours class time students 
must pay for all fees and 25% of tuition. After 40 hours class time to the completion of 64 hours 
class time, students must pay for all fees and 50% of tuition. After 64 hours of class time to the 
completion of 88 hours of class time, students must pay for all fees and 75% of tuition. After 88 
hours of class time students are no longer eligible for refunds of any kind. Students dismissed 
from the class due to conduct or performance are not eligible for any refunds.   
 
Health Policies 
 
All EMT and EMT students must submit results of their childhood and adult immunizations 
including; MMR – Measles/ Mumps/Rubella, Tetanus, & Hepatitis B.  Additionally, a 2-step TB Test 
(2-step Mantoux) must be documented within the last year.  A negative chest X-ray (“B” reading) 
must be obtained for any positive reading. 
 
If a student is diagnosed with an infectious disease, they are expected to seek treatment and stay 
out of clinical areas until cleared by a physician.  Written documentation may be required in such 
a case. 
 
Waiver of Liability 
 
All students are required to waive rights and claims against Clinical and Field affiliations for 
accidents, injuries, and civil liabilities while a student is enrolled in the EMT (Ohio Revised Code 
3303.21) 
 
Transcripts and Records 
 
Records and Grades will be maintained by the instructor and EMS Program Coordinator and will 
be kept in a confidential file.  Transcripts will be available upon a written request and upon 
written consent of the student.  Each student will have a file that includes their application, test 
scores, clinical skills checklists, and other pertinent information required by the Ohio Division of 
EMS.  A release form for transcripts and class evaluations will be kept in the student’s file. 
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Inappropriate use of EMS Students in clinical areas 
 
As per Ohio Administrative Code 4765-7-02, it is the policy of Auburn Career Center that at no 
time will EMS students be used at clinical sites to staff their facility or provide for minimum 
staffing criteria, or in substitution for essential personnel in a clinical experience or a prehospital 
internship setting.  Students are encouraged to immediately notify the instructor or EMS Program 
Coordinator if this practice is occurring. 
 
State Certification & Exam 
 
The Ohio Dept. of Public Safety - Division of EMS has designated that all EMT students take the 
National Registry EMT Practical and Computer-Based Exam as the final test criteria to gain 
certification in the State of Ohio.  This test may be taken at a variety of Ohio locations (including 
Auburn), AFTER all Auburn requirements are met. 
 
Student Acknowledgment of Testing and Certification 
Upon successfully completing the EMS program, students will be permitted to take the NREMT 
cognitive exam. Students will have 2 years to pass the NREMT exam with a total of 6 attempts. 
After three unsuccessful attempts at the National Registry Cognitive Exam, the student will need to 
contact the program director to complete a refresher program. After successful completion of the 
refresher program, 3 more attempts are given to successfully pass the National Registry Cognitive 
Exam. The course must have been completed no more than two years prior to making application 
for certification from the State of Ohio.  OAC rules 4765-7-02(A)(21)(p), 4765-8-05(A)(4), 4765-
8-01. 
 To set up to take the NREMT exam follow these steps: 

• Go to www.nremt.org and create a NREMT account (log on to your account if you have one 
already). 

• After you have created an account or logged onto your account you will create an 
application for the level of the class you just completed. Fill in all the information specific to 
your completed program that NREMT asks for.  

• The program director will approve your application to test, after that you can pay for your 
test and schedule it with the NREMT 

The skills test you take at the completion of class is good for one year, if you pass the NREMT after 
one year, you will have to contact the program director to take a new skills test. Skills tests at the 
paramedic level are done through the NREMT as well, with help from each EMS school, the 
program director will help you with this as well.  
After you pass the NREMT exam you must reach out to the program director, the program director 
will then complete the information on the student portal, releasing the ODPS application, you the 
student must now complete the ODPS application in order to get your Ohio EMS certification. You 
cannot practice until you complete and receive your ODPS certification number.  
The initial certification examination shall consist of written and practical portions established by 
the national registry of emergency medical technicians (NREMT) and the board. 
(1) The passing score for the written portion of the examination shall be determined by the 
NREMT. 
(2) The passing score for the practical portion of the examination for the emergency medical 
responder and emergency medical technician shall be determined by the board. 

http://www.nremt.org/


13 | Page 
 

(3) The passing score for the practical portion of the examination for the advanced emergency 
medical technician and paramedic shall be established by the NREMT. 
(4) The written and practical portions of the examination shall remain valid for one year from the 
date of successful completion. 
(B) The reinstatement examination and the examination in lieu of continuing education shall be 
established by the board and the NREMT, and a passing score on these tests shall be determined 
by the NREMT. 
 
Attendance Policy 
 
Students are required to attend all scheduled classes, clinical sessions, and meetings unless the 
absence is authorized by the Lead Instructor, EMS Program Coordinator, or his designate.  
Absences dealing with personal illness, serious family illness, and death in the immediate family 
will be considered on a case by case basis.  Students may be required to provide proof of illness or 
emergency from their physician, at the discretion of the EMS Program Coordinator.  Other 
authorized absences are at the discretion of the EMS Program Coordinator.  Arrangements for 
prearranged absences must be made prior to the absence, otherwise it will be considered 
unauthorized.  Vacations, job obligations and general “life responsibilities” are not valid excuses 
for absences from class.  Absences without prior authorization will be subject to disciplinary 
action.  The maximum absence total for any EMT student is 10% of total classroom time  
Habitual tardiness is disruptive to the schedule and to the class.  Tardy means being 10 minutes or 
more late to class.  Auburn EMS Programs are much like employment.  As such, habitual tardiness 
is subject to the following penalties; more than three absences in a 9-week period will count as an 
absence.  More than three (3) tardies will count for a total of one absence. 
 
EMT students must complete an assignment or make up day provided by the EMS Instructor for 
any time missed in class.  Any written assignments will be spell checked and grammatically 
correct, while conforming to APA format, with full knowledge that plagiarism will result in 
termination from the course.  Written reports will be made on an as needed basis. 
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Attendance records are maintained in class and kept on file in the adult education office.  
 
A request for a leave of absence from EMS programs may be made to the EMS Program 
Coordinator.  Leave requests for EMT and Advanced programs will be denied, due to the short 
duration of each program.  Leave requests for EMT students will be handled per the EMT Program 
handbook. 
 
Students can leave the program for valid health reason and return to the following program as 
long as they meet the following requirements. 
 
The student can provide paperwork from a Doctor stating they were under the care of that doctor 
during the class they withdrew from. No medical diagnosis need be provided, the paperwork just 
must list the dates of care received 
 
The student must have paid the entire balance of the program prior to being accepted into the 
following program. 
 
The student returning to an EMS program must reapply to the following program including filling 
out a new application, resubmitting a health screen (only if the existing health screen is more than 
12 months old), resubmitting to an FBI/BCI background check (only if the FBI/BCI background is 
more than 12 months old) 
 
The student is responsible for purchasing any updated books or class materials if changes were 
made for the following class. 
 
 
A student wishing to withdraw from the program must submit resignation in writing to the EMS 
Program Coordinator.  Any financial obligations or refunds will be addressed through the adult 
education office.   
 
Any student, who is going to be absent from a clinical session, MUST contact the clinical site AND 
the Lead Instructor as soon as possible. (see phone list). 
 
Dress Code 
 
The dress code for the EMT program provides for a professional appearance: 
 

● General Uniform and Dress Code Requirements 
 

In the classroom, proper casual attire is permitted in accordance with the Auburn Career 
Center Adult Education handbook, and is consistent with a positive classroom 
environment. 
 
Your Auburn I.D. badge must be worn and visible at all times. 
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Hair will be neat and clean.  Long hair will be worn off the collar or tied back.  Hairstyles or 
colors which cause a distraction (such as Mohawks, dreadlocks, or neon colors) and/or 
pose a safety hazard will not be permitted in class or clinical areas. 

 
Visible body piercing (s), which cause a distraction or safety hazard, are not permitted to 
be worn in class or clinical areas. 
 
Weapons are not permitted in the school building by Ohio law, and are not permitted to be 
carried during clinicals, regardless of whether the student has a conceal & carry permit.     

 
● Clinical Areas (also see clinical guidelines) 

 
Black or dark blue pants, black shoes and your Auburn polo shirt only.  No fire department 
shirts or scrubs are permitted. 
 
Your Auburn I.D. badge must be worn and visible at all times.  At Lake Hospital sites, 
students must wear the assigned Lake Hospital I.D. 
 
Jeans, t-shirts, and sweatshirts are not permitted in any clinical area. 
 
Hair will be neat and clean.  Long hair will be worn off the collar or tied back.  Hairstyles or 
colors which cause a distraction (such as Mohawks) and/or pose a safety hazard will not be 
permitted in clinical areas.  In any case, the hairstyle must meet the standards of the 
employees of the clinical site being visited. 
Visible body piercing, which causes a distraction is not permitted to be worn.  Tattoos 
should be covered wherever possible, as not to offend any patient or staff member.  
 
Uniform requirements are subject to change to meet the clinical site’s own requirements.  
Any student who does not comply with the dress code or whose attire is unacceptable by 
any clinical site will be asked to leave and will not be allowed to return until approved by 
the EMS Program Coordinator.  
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Disciplinary Policy 
 
Occasionally, unacceptable student behavior will necessitate consequences. Discipline in the EMS 
Programs will be progressive in nature (called “due process”). Discipline will range from a verbal 
warning (called “counseling”), which will be documented in-writing or digitally, up to dismissal 
from the program, based on the nature of the infraction, past performance, and desire to correct 
unacceptable behaviors. In all cases, the student has the right of due process throughout the 
disciplinary process. 
 
Unacceptable behaviors which may cause disciplinary action include, but are not limited to: 
 

● Excessive cell Phone Use / Texting in Class 
● Foul Language or Profanity  
● Excessive Absences   
● Academic Dishonesty 
● Sleeping in Class  
● Unacceptable appearance or hygiene  
● Leaving a class or clinical without notice  
● Excessive Tardiness  
● Carelessness 
● Destruction of school / affiliate property  
● Theft 
● Insubordination  
● Carrying weapons 
● Safety Violations  
● Sexual Harassment 
● Horseplay  
● Fighting 
● HIPPA Violation  
● No call, no show to classes or clinicals 
● Lack of Cooperation with preceptors  
● Drug or alcohol use in class or clinical 
● Creating Hostile Learning Environment  
● Intimidation  
● Inability to comply with clinical objectives 
● Exhibits unacceptable affect with patients, other students, ACC staff, or other EMS 

professionals 
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If the student is able to complete all the Didactic, Lab and Clinical hours but due to conduct during 
class or unacceptable student affect the student has not performed to an acceptable level, the 
Director of public Safety Education can still choose to fail the student. Just because a student can 
meet the minimum academic standards does not mean they can meet all affect requirements of an 
EMS professional. 
 
Levels Of Disciplinary Action Are As Follows: 
 
Disciplinary Counseling:  
 
For minor first offense of unacceptable behavior. The student will be advised of their unacceptable 
behavior & counseled on what corrective action needs to be taken in order to bring actions into 
compliance. Counseling will be done in private. It is at the discretion of the EMS Instructor or 
Clinical Preceptor, as to when a student is to be counseled. In any case, the Director of Public 
Safety Education will be notified of these events. 
 
Written Reprimand:  
 
For any infraction, whether minor or more serious, the student will possibly be referred to the 
Director of Public Safety Education, and a written reprimand will be prepared. The student’s 
behavior will be reviewed with Director of Public Safety Education. The Director of Public Safety 
Education may at this point also place the student on disciplinary probation (see next step). Any 
record of written reprimand will be retained in the student’s file. 
 
Disciplinary Probation:  
 
The Director of Public Safety Education may opt to place a student on disciplinary probation. Once 
a student is placed on probation any further infractions, even minor and unrelated to the original 
offense, may be grounds for termination from the program. The probationary requirements will 
be specified, according to the type of infraction involved, and will be specified in writing. 
 
Termination: 
 
If a student continues to show unacceptable behaviors, academic issues, or actions after 
counseling and/or probation, he/she will be terminated from the program. In the case of serious 
infraction examples being but not limited to academic dishonesty, falsification, harassment, safety 
violations, failure to complete program requirements, criminal infractions, etc. The Director of 
Public Safety Education will conduct the investigation of any and all infractions, unacceptable 
behaviors, or academic issues, review prior disciplinary issues and go over with the student the 
results and allow the student to review and comment or rebut the investigated information prior 
to issuing a termination. Program instructional staff as well as the Program Medical Director will 
be involved in the investigation and interview process as needed or requested. 
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Dismissal:  
 
Auburn Career Center retains the right to dismiss students for the following reasons this is not a 
complete list, refer to the Termination clause above. Dismissed students are not eligible for any 
refunds from the program.  
 

● Failure to maintain the 80% grade benchmark 
● Failure to attain a minimum of 80% on any Summative Final exam (with in two attempts) 
● Failure to show competency on all required skills 
● Giving false or misleading information to any member of staff or on any forms  
● Attitudes and/or conduct inappropriate for a professional (Affect Evaluation Form)  
● Missing two or more didactic (classroom) or clinical days without authorized absence  
● Failure to make up missed clinical time or didactic tests 
● Insubordination to any staff member or preceptor 
● Plagiarism or falsification of documents 
● Violation of any criminal law involving moral turpitude or felony 
● Failure to complete 100 Adaptive questions on EMS testing per class section completed 

after each section (IE adaptive for section 1 will be done during section2) and get a passing 
score average as well as pass one (1) Timed Comprehensive Exam in the Adaptive Testing 
EMS testing test bank prior to the end of class 

● Failure to pass any of the comprehensive finals exams (Cognitive, Psychomotor, Affect) 
 
The student may appeal the termination through the appeal process (listed below). 
 
Disciplinary Action Appeals Process 
 
In the event that a student wishes to appeal the disciplinary decision of the Director of Public 
Safety Education, he or she will make the appeal in writing, including any evidence and mitigating 
circumstances and forward the appeal to the Auburn Career Center Adult Education Director 
within ten working days. If the written process is not undertaken within ten working days, then all 
rights of appeal will be waived. The Adult Education Director will review the information provided 
by the Director of Public Safety Education and the appealing student. The Director of Adult 
Education will then have adequate time to complete his/her own investigation or interviews and 
based off of all existing and new information will make a final ruling to uphold the disciplinary 
action or reverse disciplinary action. If the discipline is removed the student will enter into a Last 
Chance Contract. 
 
Last Chance Contract 
 
In disciplinary matters, where termination was recommended by the Director of Public Safety 
Education, the Adult Education Director may offer, at its sole discretion, a last chance contract. 
Any such contract will outline what steps will be taken to remediate unacceptable behavior or 
academic issues. Terms must be acceptable to the Director of Public Safety Education, the ODPS 
accreditation, and the Medical Director. This contract is absolutely binding, and its violation will 
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result in termination from the program. By agreeing to a last chance contract, the student waives 
the appeal process and will be permanently barred from further appeals. Last chance agreements 
are not available to any student who threatens or harasses any faculty member, preceptor, or 
fellow student. 
    
Grading Policy 
 
Students are graded on written or computer-based curriculum and practical performance.  
Curriculum tests are conducted throughout the program and are graded on a percentage scale: 
 
Grading and Assessment 
 
The quality of a student’s work is evidenced by the grade he/she receives.  For this reason, the 
following grading scale is in effect: 
 

A = 100-90% 
B = 89-80% 
C = 79-70% 
D = 69-60% 
F =  59% and below 

 
Grade Performance Standards   
 
Grades for the course will be based on the following levels of performance: 
 
A  100% – 90%  Independent Learner 
 
Exceeds expectations; applied academic skills; evaluated work and made adjustments; did quality 
work; needed little help from the teacher; sought and found resources independently; 
demonstrated excellent employability skills; produced high quality of work. 
 
B  89% – 80%  Semi-Independent Learner 
 
Meets standards and expectations, needed some help from the teacher; did quality work with a 
few flaws; needed feedback from the teacher to realize work did not meet standards; redid work 
to meet standards; demonstrated knowledge with a grade of 80 or higher; demonstrated good 
employability skills; produced better-than-average work. 
 
C 79% - 70%  Semi-Dependent Learner 
 
Average grade, but does not meet some standards; needs help from teacher; required significant 
help to produce high quality work: have many errors; demonstrated fair employability skills; 
produced average work. 
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D 69%-60%  Dependent Learner 
 
Below average grade meeting few standards; you did complete some work; work completed was 
of low quality with errors; needed to improve employability skills; produced below average work. 
 
F 59% or less   Failure 
 
Did not complete work or projects; if work or projects were done, they were such low quality, they 
did not pass, met few or no standards; demonstrates little employability skills; did not show 
criteria for determining quality. 
 
 
Grades are based on test and quiz scores, as well as any homework related assignments (such as 
take-home tests, journal reviews, etc) that the instructor might give.  Attendance is expected. 
 
Clinical grading is based on a pass/fail format, using performance checklists and successful 
practical skills demonstration as the benchmark for a passing score.  Rubrics (or check sheets) 
with clear grading criteria will be given for all practical exams.  All students MUST pass all 
practical tests in order to meet mandated clinical objectives specified by the State of Ohio Division 
of EMS (see end of handbook). 
 
All students must maintain an 80% test score average AT ALL TIMES, during the course.  In 
addition, students must pass the Auburn Career Center EMT final exam with a score of 80% or 
better.  
 
Grades will be kept confidential, with all appropriate faculty members having access to said 
scores.  If there is any question about grading, contact the Lead Instructor or EMS Program 
Coordinator.  
 
Academic Probation 
 
If a student falls below the 80% benchmark at any time, they will be placed on academic 
probation.  The student will meet with the Lead Instructor to discuss options for improving 
performance.  Should the student remain below 80% after two additional tests, the student will be 
dismissed from the program without refund.  Academic probation will not be afforded more than 
once in a program.  The student’s overall accumulative grade average for all tests, must be above 
an 80% to pass the program. 
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Graduation Requirements 
 
In order for a student to “graduate” from the Auburn Career Center EMT Program, he/she must 
meet the following requirements: 
 
Demonstrate professional behavior throughout the program 
 

● Complete the classroom and clinical requirements within the allotted time 
● Maintain an overall grade average of 80% throughout the program, and pass the written 

final with an 80% or above 
● Prove mastery of all basic clinical skills, including passage of the NREMT Practical Exam 
● Maintain current certification in AHA BLS CPR 
● Pass Affect Evaluation 
● Take 100 adaptive EMS testing questions per section of class and get a passing score by the 

last month of class  
● Pass a minimum of 1 Timed Comprehensive Exam on EMS testing under the adaptive 

testing section 
● Complete the FEMA NIMS 100 & 700 certifications prior to the last day of class 
● Meet all financial obligations of the program 

 
All students that meet the above requirements will be awarded an Auburn Career Center 
Certificate of Completion, and will be eligible to sit for the National Registry EMT Computer-Based 
Exam.   
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Report of EMS Student “On Duty Illness or Injury” 
 
Auburn Career Center is not responsible for the cost of medical care resulting from an injury or an 
illness that occurs during EMT or EMT Didactic (class/lab) or Clinical time. 
 
Payment Responsibility 
 
It is the student’s responsibility to check with their department, Chief, or their employer before 
starting in the program, to determine if any such injury or illness occurring during EMT or EMT 
clinical time is to be covered by workers compensation, their own personal insurance policy, or 
self-pay basis. 
 
Procedure 
 
The student is responsible for reporting any injury or illness to the clinical preceptor, and the 
Auburn Career Center EMS Program Coordinator 
 
A “report of the on duty illness or injury” form is to be generated by the Clinical Preceptor or 
hospital personnel in charge at the assigned clinical area. 
 
The student is to be referred to the Emergency Department to be evaluated and treated by the on 
duty physician. 
 
If the student refuses to be seen ty the ER physician, the refusal portion of the form must be signed 
by the student. 
 
The student is responsible for his/her follow-up care. 
 
The clinical preceptor or EMS Program Coordinator is responsible for routing the incident report 
to the appropriate individual, as stated in this report. 
 
 
 
_______________________________________________________________________  ____________________________ 
EMS Coordinator                    Date 
 
 
 
______________________________________________________________________  ____________________________ 
Student         Date 
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National Registry of Emergency Medical Technicians (NREMT) 
Licensure Process Support Agreement 

 
Upon the successful completion of the Auburn Career Center (Auburn) Emergency Medical 
Technician (EMT) program, as a graduate, you are eligible to be licensed both nationally and 
in the State of Ohio by passing the NREMT Exam. 
 
When you registered, you paid a National Registry Support Fee ($175) for which Auburn will: 
 

1. Register and submit payment for you as a program graduate to sit for the NREMT Exam 
up to a maximum of six (6) times; and  

 

2. Provide instructional support should the graduate not pass the NREMT Exam on their 
first attempt for up to a maximum of five (5) additional attempts (six total attempts). 

 
Prior to your first attempt to pass the NREMT exam following graduation, you must complete 
the Crash course book tests and review (provided by Auburn). If you choose to not use the 
Crash course book tests and review, you must complete another review software that has 
been approved by the Director of Public Safety. 
 
The first NREMT Exam must be taken within five (5) days following the last scheduled class of 
your EMT program. If you do not pass the NREMT exam in up to five attempts, you must: 
 

a. Contact Auburn’s Director of Public Safety, Sean Davis (sdavis@auburncc.org; 440-
358-8026), that same day and provide the exam results; 

 

b. Sit for their next NREMT exam within twenty (20) days of the previous attempt; and 
 

c. Complete work assigned by Auburn’s Director of Public Safety or his designee before 
sitting for the next NREMT exam. Your Crash course book tests and review, or 
approved equivalent, will provide a basis for the material to be completed but may be 
augmented as deemed appropriate by Auburn’s Director of Public Safety or his 
designee. Assignments are deemed complete when approved by Auburn’s Director of 
Public Safety or his designee, the approval of which shall not be unreasonably withheld.  
 
 

  I agree to receive NREMT licensure process support as outlined above. 
 

 
__________________________________________ _________________ 
Student Signature  Date  
 
__________________________________________ 
Student Printed Name 
 

  Copy of this agreement given to the student 
 
__________________________________________   
Director of Public Safety or Designee Date 
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Clinical Policies and Procedures 
 
Clinical Overview 
 
The EMS Training program recognizes the importance of practical application of knowledge and 
skills learned throughout the EMS educational process.  The purpose of the clinical rotation is to 
provide students the opportunity to apply knowledge and skills in an environment that allows 
their participation, application of knowledge and skills as well as promotes linear thinking. 
 
The clinical rotations have been selected to provide the student a variety of diverse environments 
exposing the student to all aspects of healthcare.  Each clinical rotation has a specific purpose, 
objectives and expectations of the student in order to successfully complete the rotation.  The 
clinical handbook is provided as a resource to the student prior to, during and after each rotation. 
 
General 
 
The student is responsible to schedule their time with the clinical coordinator, attend all 
scheduled rotations and complete and turn in all required paperwork for each clinical rotation.  
The clinical coordinator or training center coordinator will maintain all schedules, records and 
tally all time and skills required throughout the program.  Periodically throughout the program, 
the coordinator will meet with students collectively and individually to update or counsel students 
on their progress with the clinical rotations. 
 
Students will sign up or request hours for each clinical rotation as they become required 
throughout the program.  The student, once assigned the clinical, is required to attend the rotation 
and should be on site fifteen (15) minutes prior to the start of their rotation.  Failing to attend the 
scheduled clinical will result in an absence and will be processed through the attendance policy 
provided in the student handbook.  Should emergencies arise, the clinical coordinator or another 
member of the training center must be contacted prior to the start time of the rotation for any 
consideration relating to excusing the absence. 
 
Upon completing each rotation, the student is required to complete the specific clinical rotation 
sheet, providing documentation of date, time, location, assessments or skills performed and their 
preceptor’s signature.  Failure to complete the paperwork in a timely fashion or failing to have the 
preceptor’s signature renders the rotation void, resulting in no credit for the time or skills 
performed. 
 
To be considered complete the student must fill out all paperwork and enter the data into Fisdap 
skills tracker. Paper work is only considered complete if all the lines are filled in on the paperwork 
for each clinical rotation and the preceptor has signed and initialed were indicated. If there is a 
line of information on a clinical rotation sheet that does not apply to a specific rotation or that was 
not completed during the rotation the student must fill that line in with N/A (non applicable). Also 
in the narrative the student will explain all N/A lines. If paperwork is turned in with missing data 
then it will be considered incomplete and not counted. It is important for the student to 
understand that the paperwork and the Fisdap skills tracker are both required and failure to 
complete both will result in the clinical rotation not counting towards the student’s total 
completed time and skills.  The student will have 24 hours from the completion of the clinical 
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rotation to complete the Fisdap skills tracker. Failure to complete the Fisdap skills tracker in 24 
hours will result in the clinical rotation not counting towards the students completed time and 
skills.  
 
Students must perform all clinical rotations and skills only at facilities that have a signed affiliation 
agreement with The Auburn Career Center. A student cannot be compensated in any way for there 
involvement at a clinical rotation. If a student is an employee at one of  the Auburn Career Centers 
affiliated facilities they can only perform clinical rotations and skills while not being compensated 
and only after properly scheduling themselves at the affiliated facility.  
 
Behavior 
 
The student handbook describes the expected behavior of students throughout the program.  
During the clinical rotations, regardless of whether a field rotation or hospital clinical rotation, 
your appearance, behavior and attitude must meet the program expectations.  It is important to 
remember during rotations, you are essentially a guest in another professional’s environment.  
During these rotations, the attitude, behavior and appearance of the student reflect on the student 
as an individual, and on the Auburn Career Center as an educational facility.  Inappropriate 
attitude, behavior or appearance will not be tolerated and may result in dismissal from the 
program as this potentially impacts other students, and the reputation of Auburn Career Center. 
 
Clinical Uniform Policy 
 
The clinical rotations will place the students in a variety of different environments.  To maintain 
continuity in appearance and present a professional image, students will be required to wear 
specific clothing in all areas of the clinical rotation. 
 
In general, students are required to arrive at the clinical site prepared to perform and function as a 
member of the clinical staff.  Being prepared to perform means each student must have a watch, a 
stethoscope (borrowing from the staff is unacceptable), a small notebook for documentation and a 
writing utensil.  Students must also have their student ID clearly visible above the waist, 
identifying them to staff and patients.  Failure to arrive at the clinical rotation without these 
appropriate items is grounds for staff to send the student home. 
 
In the hospital setting, students will be required to wear the appropriate Auburn Career Center 
EMS uniform.  It is recommended that each student purchase two sets.  The student must arrive in 
their clinical attire and unless requested, wear this attire throughout the rotation. Students must 
also wear hospital issued ID’s in addition to Auburn Career Center ID’s.  Some clinical areas may 
require specialty scrubs or equipment; however they will provide these as needed.  Any supplies 
or equipment received from these areas must be returned upon completion of the rotation.  
Failure to return items such as scrubs, etc. will be viewed as theft and disciplinary actions 
initiated. 
 
In the pre-hospital setting, clinical attire will consist of navy blue slacks (uniform pants) and shirts 
that will be purchased at the beginning of the program.  At no time will blue jeans, T-shirts or any 
other “casual” attire be accepted.  In the pre-hospital environment even more so than hospital 
rotations, it is important to remember that in many cases the student is entering someone’s living 
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environment, whether Fire House or residence.  Respect the belongings, property and space of 
these individuals and treat them with respect. 
 
Clinical Scheduling 
 
Clinical scheduling will begin after specific relevant material has been covered.  Students must 
demonstrate specific knowledge and demonstrate skill competencies prior to completing clinical 
rotations (i.e. Pediatric skills prior to Pediatric rotation). 
 
Each clinical rotation will have specific time allotted by the specific clinical site.  The time for each 
clinical site will be determined by the Department Head and the clinical coordinator in order to 
provide appropriate times for students to meet their objectives. 
 
Students will be given an opportunity to schedule themselves for clinical rotations.  Clinical 
schedules will be posted on Fisdap web site (www.fisdap.net), each rotation has a specific 
timeframe for which the student can schedule themselves. Students are not permitted to be at the 
clinical rotation site outside of the hours listed on Fisdap. Since the student is self-scheduling, they 
will be responsible to attend all clinical they have scheduled. If a student will be absent from the 
program they must request a drop of the shift on Fisdap with an explanation why. Failure to do so 
may result in the absence being recorded into the class attendance count.  
 
Clinical absence will be counted as a program absence.  Multiple absences will place the student 
into the disciplinary process as outlined in the student handbook. If a student gives a two week 
notice of drop the clinical coordinator will not count the dropped shift as an absence. 
 
Documentation 
 
Documentation is necessary at every clinical location to support student attendance, the time 
spent, skills or applications performed and to document the preceptor responsible for the student.  
Students must complete the proper paperwork at the end of each rotation.  This includes all 
relevant documentation with the preceptor’s signature.  Failure to complete and turn in the 
required paperwork in a timely manner renders the clinical rotation void. The student cannot 
leave the rotation until all paperwork is complete and signed by the preceptor. Under no 
circumstances can information be added to the sheets after the preceptor has signed them. 
 
After the student has completed the clinical rotation, the clinical paperwork, and had the 
preceptor sign all applicable paperwork the student has 24 hours to enter the data into Fisdap 
skills tracker. Failure to enter the clinical information with in 24 hours will result in the student 
forfeiting the clinical rotation and skills. After the student has entered all information into Fisdap 
skills tracker they will turn in the paperwork to the clinical coordinator for verification. Students 
will turn in paperwork with in one week of each rotation. Failure to meet the time frame will 
result in forfeiting the clinical rotation and skills.  
 
Successful completion of the clinical rotation is dependant on completing required hours as well 
as successfully completing required skills.  The goal of the Auburn Career Center is to provide the 
student with the opportunity to achieve all the required goals.  In some cases, additional hours 
may be required in order to perform the required skills.  Skills include but are not limited to 

http://www.fisdap.net/
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performing patient assessments, cardiac/medical/pediatric/geriatric assessments, bag valve 
mask ventilation, intubations, intravenous access, medication administration through injection 
and other means, childbirth and management of burn and psychiatric patients.  Additional skills 
and opportunities will be identified throughout the program. 
 
Clinical Files 
 
The clinical coordinator will maintain copies of all student clinical records within the Auburn 
Career Center EMS education office.  These files will contain a copy of the student’s 
health/physical records, immunization records, copies of the student skills checklist, clinical area 
evaluations and all copies of documentation relating to student rotations.  Students may view their 
files upon written request and in the presence of the Auburn Career Center EMS program 
Coordinator or his/her designee. 
 
The student is responsible for fulfilling the clinical requirements and will be counseled regularly 
regarding their individual status.  Students failing to meet the expectations of the clinical rotation 
will be notified of their substandard performance as needed and may be processed through the 
disciplinary process if indicated. 
 
The Auburn Career Center will maintain all files for clinical activity however it is recommended 
that each student maintain a copy of all clinical paperwork should a conflict in documentation 
occur.  It is the student’s responsibility to turn in all paperwork for rotations in a timely fashion to 
insure the integrity of their files. 
 
Evaluations 
 
Students will be required to complete an evaluation on each clinical area once their required 
hours/procedures have been completed.  The evaluation is designed to give the Auburn Career 
Center feedback, whether positive or negative and address areas where students identified the 
need for improvement.  The evaluations area completed after the student has completed all 
required interaction with the department.  The evaluation is delayed until completion to insure a 
fair evaluation can be performed.  Students need to have time to adapt to the environment and the 
preceptors need time to adjust to the students.  By waiting until completion, both parties can 
adjust to provide the optimum environment for the student’s education. 
 
Privacy 
 
During clinical rotations students will be exposed to situations and information protected under 
the Federal Health Insurance Portability and Accountability Act.  This Federal law protects the 
rights of the patient by mandating confidentiality among healthcare professionals.  Students 
participating in clinical rotations through both in hospital and pre-hospital environments will be 
held accountable to this standard.  The student handbook and the orientation class provide the 
student the information regarding patient confidentiality and the students are held accountable.  
Individuals who breach patient confidentiality face dismissal from the program, personal liability, 
and criminal charges and pose risk to the Auburn Career Center. Some facilities may have a special 
in class compliance program to complete prior to clinical rotations. 
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Clinical Concerns 
 
The student is responsible for his/her own actions while performing clinical rotations.  
Evaluations on each clinical area are performed upon completion of the rotation.  Should clinical 
issues or concerns arise, the student should notify their preceptor of their concern, allowing the 
institution or organization the opportunity to resolve the issue.  If the concern is regarding the 
preceptor or student, the student should contact the EMS program coordinator and advise them of 
the situation.  If a student is asked to leave a clinical area, they must do so immediately and notify 
the clinical coordinator of their absence and the circumstances surrounding their removal. 
 
Regardless of the issue, the clinical coordinator must be notified of the issue in a timely fashion.  
The program depends on the clinical environment and the clinical coordinator is responsible for 
resolution and maintaining the relationships with all clinical areas.  Failure to report issues to the 
clinical coordinator may be interpreted as actions detrimental to the program resulting in student 
dismissal. 
 
At no time during a clinical rotation will any student perform skills with direct supervision from a 
preceptor.  
 
Objectives and Goals 
 
Each clinical rotation has assigned objectives.  The student is to review the objectives prior to the 
clinical rotation to insure their understanding of the goals of the rotation. Additionally the staff at 
each site is given a copy of the objectives in order to prepare them for students in their 
environment. The goal of the student should be focused on the objectives. Once the objectives are 
met, additional opportunities may become available throughout the rotation. 
 
The remainder of the handbook outlines the objectives in each clinical area.  These objectives are 
the minimal requirement for successful completion of the rotation. 
 
Auburn Career Centers Objectives and Goals are set up following the ODPS clinical guidelines. In 
general throughout all of your Clinical Site, Field Experience, and Field Internship rotations you 
will be responsible for seeing the following patients, with the complaints listed below. 
 

Adults               5 patients 
Geriatrics        3 patients 
Pediatrics  2 patients 

Field Experience/Field Internship Hours  24    
Emergency Room hours 8 

Total Hours 32 
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Auburn Career Center 
EMT Clinical Contract and Disclaimer 

 
 
Student Disclaimer, 

I,  understand that as a student of Auburn Career Center’s EMT program, I am responsible for my 

actions related to behavior, patient care activities, and confidentiality, and can be held legally 

accountable for them.  I agree to complete my attendance record in EMS Platinum Planner, and get 

all required clinical forms signed and returned by my preceptor.  I further understand that I will 

potentially be working in hazardous environments, which could involve blood, patient violence, 

and even death.  I agree to notify my clinical preceptor of any problems, disease exposures, or 

other situations, should they occur.  I understand that failure to abide by the conditions set forth in 

this agreement, either at Auburn Career Center or at clinicals, may result in disciplinary action 

and/or removal from the EMT program.  Finally, I agree to follow all of the guidelines listed above 

and will verbalize any questions or concerns to my instructor: 

 
___________________________________________________________________________ ______________________________ 
Student’s Signature        Date 
 
 
 
Notes or comments: 
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Shift Date/Hours Chapter/ 
Section 

Lecture or 
Lab 
Hours 

Assignment 

 02/21/2023 
1800-2200 

EMT Info Session  Course Orientation Only 

 
 

02/23/2023 
1800-2200 

Introduction to Class 
Hx of EMS 

Lecture, 4 Complete next classes 
lecture Test/Tests 

Pre Class Review 4 Hours 
Section 1 of EMT 20 Hours 
Cognitive Exams for Section 1 include: 
Due by end 4/9/19 EMS Testing Learning Assessment Exams 
100 Adaptive Release Questions 
Formative Exam for Each Chapter 
3 Summative Exams and 1 Summative Section Final 
 
 

02/28/2023 
1800-2200 

Ch 1 EMS Systems 
Ch 2 Workforce Safety 
Ch 3 Legal/Ethical 

Lecture, 1 
Lecture, 1 
Lecture, 1 

Complete next classes 
lecture Test/Tests 

 03/02/2023 
1800-2200 

Chapter 4 Coms/Doc 
Chapter 5 Med Term 
Chapter 7 Life Span 

Lecture, 2 
Lecture, 1 
Lecture, 1 

Complete next classes 
lecture Test/Tests 

 03/07/2023 
1800-2200 

Chapter 6 A+P Lecture 4.0 
 

Complete next classes 
lecture Test/Tests 

 03/09/2023 
1800-2202 

Chapter 8 Lift & Move 
Ch 9 Team 

Lecture 4.0 
 

 

 03/14/2023 
1800-2200 

Lifting and Moving Labs Labs 4.0 Complete next classes 
lecture Test/Tests 

Section 2-5 of EMT 28 Hours 
Cognitive Exams for Section 2-5 include: 
100 Adaptive Release Questions 
Formative Exam for Each Chapter 
2 Summative Exams and 1 Summative Section Final 
 03/16/2023 

1800-2200 
Chapter 10 Pt 
Assessment 

Lecture 4.0 
 

Complete next classes 
lecture Test/Tests 

  Spring Break   
 03/28/2023 

1800-2200 
Chapter 11 Airway Lecture 4.0 

 
Complete next classes 
lecture Test/Tests 

 03/30/2023 
1800-2200 

In Class Test Time 
Airway / Pt Assess. 
Labs 

In Class Test Sec 
1 
Labs 3.0 

Section Final 
Complete next classes 
lecture Test/Tests 

 04/04/2023 
1800-2200 

Sec 1 Final Review 
Ch 12 Pharmacology 

Lecture 2.5 
Lecture 1.5 
 

Complete next classes 
lecture Test/Tests 

 
 

04/06/2023 
1800-2200 

Ch 13 Shock 
Ch 14 CPR 

Lecture 2.5 
Lecture 1.5 

Complete next classes 
lecture Test/Tests 

 04/11/2023 
1800-2200 

Chapter 15 Medical 
Overview 

Lecture 4.0  
 

 04/13/2023 
1800-2200 

Section Final 
Lab skill general 
Paramedic Assist Labs 

Sec. 2-5 Final 1.0 
Labs 3.0 
 

Section Final 
Complete next classes 
lecture Test/Tests 

Section 6 of EMT 40 Hours 
Cognitive Exams for Section 6 include: 
100 Adaptive Release Questions 
Formative Exam for Each Chapter 
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3 Summative Exams and 1 Summative Section Final 
 
 

04/15/2023 
1800-2200 

CPR Class Labs 8.0  
 

Lab Skills 
 

 04/18/2023 
1800-2200 

Sec 2-5 Final Review 
Ch 16 Respiratory 

Lecture 3.0 Complete next classes 
lecture  Test/Tests 

 04/20/2023 
1800-2200 

Ch 17 Cardio 
Ch 18 Neurological 

Lecture 3.0 
Lecture 1.0 

Complete next classes 
lecture Test/Tests 

 
 

04/25/2023 
1800-2200 

Ch 18 Neurological start 
where left off last class 
Ch 19 Gastro 

Lecture 1.0 
Lecture 2.0 

Complete next classes 
lecture Test/Tests 

 04/27/2023 
1800-2200 

 Ch 20 Endocrine 
Ch 21 Immunologic 

Lecture 4.0 Complete next classes 
lecture Test/Tests 

 05/02/2023 
1800-2200 

Ch 22 Toxicology 
Ch 23 Psychiatric 

Lecture 2.0 
Lecture 2.0 

 
 

 05/04/2023 
1800-2200 

Medical Labs Labs 4.0 Complete next classes 
lecture Test/Tests 

 05/09/2023 
1800-2200 

Chapter 24 Gynecologic Lecture 4.0 
 

Complete next classes 
lecture Test/Tests 

Section 7 of EMT 36 Hours 
Cognitive Exams for Section 7 include: 
100 Adaptive Release Questions 
Formative Exam for Each Chapter 
3 Summative Exams and 1 Summative Section Final 
 05/11/2023 

1800-2200 
Chapter 25 Trauma 
Overview 

Lecture 4.0 
 

 

 
 

05/16/2023 
1800-2200 

Medical Labs Labs 4.0 
 

Lab Skills 

 05/18/2023 
1800-2200 

In Class Test Time 
Introduce Clinical 
Rotations  

In Class Test 1.0 
Sec 6 
Lecture 3.0 

Section Final 
Complete next classes 
lecture Test/Tests 

 05/23/2023 
1800-2200 

Section 6 Final Review 
Chapter 26 Bleeding 

Lecture 2.0 
Lecture 2.0 

Complete next classes 
lecture Test/Tests 

 
 

05/25/2023 
1800-2200 

Ch 27 Soft Tissue 
Ch 28 Face & neck 

Lecture 2.0 
Lecture 2.0 

Complete next classes 
lecture Test/Tests 

 05/30/2023 
1800-2200 

Ch 29 Head & Spine 
Chapter 30 Chest 

Lecture 2.0 
Lecture 2.0 

Complete next classes 
lecture Test/Tests 

 06/01/2023 
1800-2200 

Ch 31 Abdominal 
Ch 32 Orthopedic 

Lecture 4.0  
 

 
 

06/06/2023 
1800-2200 

Trauma Labs Labs 4.0 Complete next classes 
lecture Test/Tests 

 06/8/2023 
1800-2200 

Ch 33 Environmental & 
Rescue Task Force 

Lecture 4.0 
 

 

 06/13/2023 
1800-2200 

Trauma Labs Labs 4.0 
 

 

 06/15/2023 
0900-1700 

Chapter 34 OB & 
Neonatal 

Lecture 4.0 Complete next classes 
lecture Test/Tests 

Section 8 of EMT 20 Hours 
Cognitive Exams for Section 8 include: 
200 Adaptive Release Questions 
Formative Exam for Each Chapter 
2 Summative Exams and 1 Summative Section Final 
 06/17/2023 

1800-2200 
In Class Test Time 
OB Labs 

In Class Test 1.0 
Sec 7 
Labs 3.0 

Section Final 
Complete next classes 
lecture Test/Tests 

 06/20/2023 Section 7 Final Review Lecture 4.0  
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1800-2200 Chapter 35 Peds 
 06/22/2023 

1800-2200 
Peds/ OB Labs Labs 4.0 

 
Lab Skills 
Complete next classes 
lecture Test/Tests 

 6/27/2023 
0900 -1730 

Medical/Trauma Labs Labs 8.0  

 06/27/2023 
1800-2200 

Ch 36 Geriatric 
Ch 37 Special Pt  

Lecture 2.0 
Lecture 2.0 

Complete next classes 
lecture Test/Tests 

Mid Term 
 06/29/2023 

1800-2200 
 In Class Test Time 
Ch 38 Transport Ops 

 Sec 8 Test 1.0  
Lecture 4.0 

Complete next classes 
lecture BB Test/Tests 

Section 9 of EMT 16 Hours 
Cognitive Exams for Section 9 include: 
100 Adaptive Release Questions 
Formative Exam for Each Chapter 
2 Summative Exams and 1 Summative Section Final 
 07/06/2023 

1800-2200 
Ch 39 Special Rescue 
Ch 40 NIMS & ICS 
Ch 41Terrorism 

Lecture 1.0  
Lecture 1.5 
Lecture 1.0 

Complete next classes 
lecture Test/Tests 

 07/11/2023 
1800-2200 

Section 8 Final Review 
General Labs   

Labs 3.0 Section Final 

 07/13/2023 
1800-2200 

Simulated Home 
Rescue  

Labs 4.0 Lab Skills 

 07/18/2023 
1800-2200 

In Class Test Time 
General Labs 

Sec 9 Test 1.0 
Labs 3.0 

 
Lab Skills 

 07/20/2023 
1800-2200 

Section 9 Final Review 
General Labs 

Labs 4.0 
 

Section Final 
Lab Skills 

 07/25/2023 
1800-2200 

General Labs Labs 4.0 
 

Lab Skills 

 07/27/2023 
1800-2200 

General Labs Labs 4.0 Lab Skills 

 08/01/2023 
1800-2200 

Class Final Exam Class Final 
Testing 4.0 

Class Final 

 08/03/2023 
1800-2200 

State Skills Final  Class Final 
Testing 4.0 

Class Skills Final Exam 

 
 

08/08/2023 
1800-2200 

Graduation  Graduation Ceremony 

End of Class Review and Finals 28 Hours 
You are required to read the chapter or chapters prior to the lecture.  All Schoology tests for the 
preceding class lecture need to be completed or you will not be allowed to attend the lecture and receive 
a 0 in the grade book.  This will count as absent time. 
Clinical Learning Time starts 06/16/21 are Due 08/03/21 
Complete 8 Hours of Emergency Room Time 
Complete 24 Hours Field Internship Time 
Total 32 Hours Clinical Learning Time 

 



                        
 

 
 

Firefighter 1 & 2 
 
 

Student Handbook, 
Course Objectives, Goals, & Syllabus 

 
 
 
 
 

ODPS Accreditation # 302 
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AUBURN CAREER CENTER 
 

Mission Statement 
 

Auburn Career Center provides an innovative career and technical education that empowers all 
learners to excel in the emerging workplace and enrich their community. 

 
Core Values 

 
People are personally responsible for their choices and actions.  
Treating people with dignity and respect will enhance learning.  

Attitude and goals drive achievement.  
All people can learn.  

All people can make positive contributions.  
Change is exciting and essential for growth. 

 
 

The Auburn Firefighting Program’s Mission  
 
Auburn Career Center provides an innovative career and technical education that empowers all 
learners to excel in the emerging workplace and enrich their community. 

 
 
 
 

Auburn Vocational School District affirms that no person shall, on the basis of sex, race, color, 
religion, national origin or disability, be excluded from participation in, be denied the benefits of or 
be subject to discrimination under any educational program or activities conducted under its 
auspices. 
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Introduction to the Firefighter Program 
 

We welcome you to Auburn Career Center’s firefighter Program.  We look forward to providing 
you with an exciting educational experience using the latest instructional methods and 
technologies. 
 
It is always a special time for both student and faculty to share the educational process and 
develop lasting professional relationships. 
 
It is not only our goal, but our commitment to provide you with quality education in the field of 
firefighting.  We do, however, expect in return, a measure of enthusiasm and a dedication your 
studies in caring for the sick and injured people of our communities. 
 
You should be proud to know that Auburn was chosen as one of only 25 schools in the nation to 
be designated as a “Model School” in 2008.  In our programs, we instill the values of Rigor, 
Relevance, and Relationships.  The curriculum will be rigorous and challenging.  The curriculum 
will be relevant to the reason you are here.  And lastly, the curriculum will establish direct 
relationships with the learning materials and emergency medicine.  This is an intense, tough 
program.  It has often been said that “you get what you put into it”.  We challenge you to do so. 
 
Our best wishes in your Firefighter program, 
 
 
 
The Faculty, Staff, and Administration of Auburn Career Center 
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Requirements for Auburn Career Center Firefighter Training 
 

1. Hold high school diploma or GED certificate. 
 

2. Hold a valid Ohio Driver’s license. 
 
3. Must be checked by Ohio BCI (Bureau of Criminal Investigation), and show no evidence of 

judicial guilty conviction for any felony, or misdemeanor involving moral turpitude 
(including but not limited to theft, assault, sexual crimes, DUI, of any federal, state, county 
or municipal narcotics law). Excluding 36 Hr FF 

 
4. Must provide evidence an NFPA complaint physical for firefighters as well as of 

immunizations, including hepatitis B, MMR, and a two-step Mantoux TB test within last 
year. Excluding 36 Hr FF 

 
5. Must be drug tested (10-panel) from an agent of an Auburn-approved drug testing center 

(Lake Health Occupational Medicine). Excluding 36 Hr FF 
 
6. Must read and sign attached liability waiver. 
 
7. Students are required to provide verification of online FEMA National Incident Management 

System (NIMS) training IS-100 & IS-700 prior to taking the Auburn Paramedic final exam.   
 
8. Firefighter students must maintain an 80% grade average on tests at all times, during the 

course.  Students must achieve a minimum of a 75% on the Auburn Career Center Mid Term 
& Final Exam in order to be permitted to take the State Firefighter written exam. 

 
9. Firefighter students must complete the Companion Workbook, all homework assignments, 

and online assignments to be permitted to take the State Firefighter written Exam. 
 
10. Firefighter students must complete an assignment provided by the Firefighter Instructor 

for any time missed in class.  Any written assignments will be spell checked and 
grammatically correct, while conforming to APA format, with full knowledge that 
plagiarism will result in termination from the course.  Written reports will be made on an as 
needed basis. 

 
11. Firefighter Students cannot miss more than 10% of class time. 3 tardies count as on day of 

absence time.   
 
I, hereby, state that I have read, understand, and will comply with all of the above listed 
Firefighting training requirements and that I was given all course objectives, syllabus and outline, 
and will comply with all rules and regulations.  
 
Print Name:_______________________________________________________________________________________________ 
 
Signature: __________________________________________________________________  Date:_______________________  
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Organizational Chart 
 

 
  

Board of Education

Superintendent

Dr. Brian Bontempo

Director of Adult 
Workforce 
Education
Michelle Rodewald

Director of Public 
Safety Education

Sean Davis

Lead Fire Instructor

Mike Fearing

Lead Skill Evaluator

Jason Benton

Assisting Fire 
Instructors

Skill Evaluators

ACC Fire Advisory 
Committee
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Firefighter Staff Directory 
 
Auburn Career Center 
8140 Auburn Road 
Concord, OH  44077 
440-357-7542 or 800-544-7542 
 
Michelle Rodewald 
Director of Adult Workforce Education 
Ext. 8159   
mrodewald@auburncc.org 
 

Sean Davis, M.S.Ed, CICNRP, EMS I 
Director of Public Safety Education 
Ext. 8026   
Cell 440-336-2113 
sdavis@auburncc.org 
 
Mike Fearing 
Lead Firefighter 1 & 2 Instructor 
mfearing@auburncc.org 
 
Jason Benton 
Fire Skills Coordinator 
jbenton@auburncc.org 
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General Firefighter Program Information 
 
Office Hours  
 
All Firefighter Program’s operate out of the Adult Education Office, which is open from 8:00 am 
until 8:00pm Monday – Thursday, and 8am-3pm Friday.  Modified office hours will be posted 
during holiday and summer breaks.  All appointments with the instructors and Director of Public 
Safety Education may be made directly.  Others shall be made through the adult secretary or with 
the Director of Public Safety Education. 
 
Program Schedule 
 
Each Firefighter Program begins at the beginning of a semester, Spring class in February, Fall class 
in August, or as dictated by the Adult Education catalog. 
 
The didactic (classroom) portion of the program is presented on Tuesdays from 1800-2200pm 
and Sundays 0800-1700, also on occasional Saturday’s 0800-1700pm as directed by the 
instructor.   Exceptions to the above schedule are listed in the course schedule or syllabus. 
 
Additionally, all students must have certificates of completion in the mandatory National Incident 
Management System NIMS 100 & 700, before they will be allowed to take the final exam.   
 
Criteria for Selection of Firefighter Students 
 
All students who meet the admission requirements are eligible for the program.  Admission is 
based upon the completing eligibility requirements.  Final acceptance is determined by the 
Director of Public Safety Education. 
 

• Application Completed, including physical exam 
• Valid driver’s license in the State of Ohio 
• Valid High School Diploma or GED 
• BCI Criminal Background Check indicating no felonies or misdemeanors involving 

moral turpitude 
• Negative Drug Test given by Auburn Career Center Medical Vendor 
• Interview with staff as needed or requested 
• Submit two letters of recommendation; one from a fire or EMS officer (if possible) and 

one personal.  These references shall be different from the persons named on the 
application. 

• All career level students will take the Work Keys Tests (excludes Volunteer, Inspector, 
and continuing education classes) 
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A student may be denied admission for any of the following reasons: 
 

• Has not met all of the admission requirements 
• Giving false or misleading information 
• Has been convicted of; plead to; had a judicial finding of guilt to; or had a finding of 

eligibility for treatment in lieu of conviction to any of the following; 
• -Any felony or is on probation for a felony 
• -Misdemeanor of moral turpitude (theft, DUI, forgery, sexual 
• misconduct, domestic violence or assault, etc.) 
• -Violation of any federal, state or municipal narcotics law 
• -Any act committed in another state or military, that in Ohio 
• would be considered an Ohio felony. 
• -Adjudicated as mentally incompetent by a court of law 
• -Under indictment for any of the above at time of application 

• Has been dismissed or forced to withdraw from an Auburn Firefighter Program. 
 

Teaching Strategies 

The Auburn Career Center Firefighter Program’s philosophy encourages faculty and students to 
view education as a process by which the instructor facilitates the student’s skills to attain a 
competency level capable of achieving a Firefighter certification.  In keeping with this, learning is 
conducted using a variety of methodologies. Course material may be presented in a variety of 
formats but not limited to lecture, discussions, handouts, digital media, role play, problem-based 
learning using case studies, student presentations, DVD presentations, computer aided 
instructions, demonstrations, individual and group projects. 
 
Students are encouraged to take an active part in their learning. Individual and group tutoring is 
available by appointment with the instructors. 
 
Students with Disabilities 

Auburn Career Center is committed to complying with all federal, state and local requirements for 
persons with disabilities.  Board Policy (ACC 2260) states “Any form of discrimination or 
harassment can be devastating to an individual's academic progress, social relationship and/or 
personal sense of self-worth. Therefore, the Board of Education will not discriminate nor tolerate 
harassment in its educational programs or activities for any reasons, including on the basis of 
religion, race, color, national origin, sex, disability, military status, ancestry, or age. Additionally, it 
will not discriminate in its employment policies and practices.  The Board is committed to 
providing an equal opportunity for all students, regardless of race, color, creed, disability, religion, 
gender, ancestry, age, national origin, place of residence within the boundaries of the District, or 
social or economic background, to learn through the curriculum offered in this District.” 
 
One of the goals of the Office of Accessibility is to help provide equal access and reasonable 
accommodations to students with disabilities attending Auburn Career Center.  Maintaining a 
confidential file for each student will protect your privacy rights.  Please contact the Office of 
Accessibility staff at ext. 8248 with questions or if you feel that you have a disability that requires 
reasonable accommodations.  
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Transfer Students/Advanced Placement  
 
Firefighter Students may not transfer into the program from another program.  Students who did 
not complete the program must reapply and start over.  
 
Costs for the Firefighter Course 
 
The cost for the course is published in the Fall and Spring Adult Education catalog.  These costs do 
not include costs for uniform or books.  These fees must be paid at the Adult Education office in 
full before the first class, unless a payment plan has been prearranged by the Adult Workforce 
Education Office.  Verification of grants must occur prior to day one of any class.   
 
Refunds 
 
For Classes 100 Hours of less regardless of time frame or delivery 
 
Only the first day of class if a free for trial purposes, a full refund will be given if students do not 
continue after the first day of class. Students will still be responsible for the application fee and 
any course fees that have been incurred during the first day (trial period. After the first completed 
week, students must pay for all fees and 25% of the tuition. After the second completed week 
students must pay for all fees and 50% of the tuition. After the third completed week students 
must pay for all fees and 75% of the tuition. After the fourth completed week students are no 
longer eligible for refunds of any kind. Students dismissed from the class due to conduct or 
performance are not eligible for any refunds.  
 
For Classes over 100 hours but less than 600 hours  
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do 
not continue after the first 16 hours of class time (trial period). Students will still be responsible 
for the application fee and course fees that have been incurred during the 16 hours class time 
(trial period). After the first 16 hours class time to the completion of 32 hours class time students 
must pay for all fees and 25% of tuition. After 32 hours class time to the completion of 48 hours 
class time, students must pay for all fees and 50% of tuition. After 48 hours of class time to the 
completion of 64 hours of class time, students must pay for all fees and 75% of tuition. After 64 
hours of class time students are no longer eligible for refunds of any kind. Students dismissed 
from the class due to conduct or performance are not eligible for any refunds.   
 
For Classes over 600 hours (Full time) 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do 
not continue after the first 16 hours of class time (trial period). Students will still be responsible 
for the application fee and course fees that have been incurred during the 16 hours class time 
(trial period). After the first 16 hours class time to the completion of 40 hours class time students 
must pay for all fees and 25% of tuition. After 40 hours class time to the completion of 64 hours 
class time, students must pay for all fees and 50% of tuition. After 64 hours of class time to the 
completion of 88 hours of class time, students must pay for all fees and 75% of tuition. After 88 
hours of class time students are no longer eligible for refunds of any kind. Students dismissed 
from the class due to conduct or performance are not eligible for any refunds.
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Health Policies 
 
All Level 1 and higher Firefighter students must submit a NFPA 1001 compliant physical on 
Auburn Career Center paperwork completed by a physician of their choosing, or ones listed in the 
application. 
 
All Firefighter Students must submit results of their childhood and adult immunizations including; 
MMR – Measles/ Mumps/Rubella, Tetanus, & Hepatitis B.  Additionally, a 2-step TB Test (2-step 
Mantoux) must be documented within the last year.  A negative chest X-ray (“B” reading) must be 
obtained for any positive reading. 
 
If a student is diagnosed with an infectious disease, they are expected to seek treatment and stay 
out of clinical areas until cleared by a physician.  Written documentation may be required in such 
a case. 
 
Waiver of Liability 
 
All students are required to waive rights and claims against affiliations for accidents, injuries, and 
civil liabilities while a student is enrolled in a Firefighter Program (Ohio Revised Code 3303.21) 
 
Transcripts and Records 
 
Records and Grades will be maintained by the instructor and Director of Public Safety Education 
and will be kept in a confidential file.  Transcripts will be available upon a written request and 
upon written consent of the student.  Each student will have a file that includes their application, 
test scores, clinical skills checklists, and other pertinent information required by the Ohio Division 
of EMS.  A release form for transcripts and class evaluations will be kept in the student’s file. 
 
State Certification Exam 
 
The Ohio Dept. of Public Safety - Division of EMS has designated that all Firefighter Students take 
the State Firefighting written exam and random skills test administered by the Lead Skills 
examiner.  
 
Attendance Policy 
 
Students are required to attend all scheduled classes, clinical sessions, and meetings unless the 
absence is authorized by the Lead Instructor, Director of Public Safety Education, or his designate.  
Absences dealing with personal illness, serious family illness, and death in the immediate family 
will be considered on a case by case basis.  Students may be required to provide proof of illness or 
emergency from their physician, at the discretion of the Director of Public Safety Education.  Other 
authorized absences are at the discretion of the Director of Public Safety Education.  
Arrangements for prearranged absences must be made prior to the absence, otherwise it will be 
considered unauthorized.  Vacations, job obligations and general “life responsibilities” are not 
valid excuses for absences from class.  Absences without prior authorization will be subject to 
disciplinary action.  The maximum absence total for any Firefighter Student is no more than 10% 
absence time.  
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Habitual tardiness is disruptive to the schedule and to the class.  Tardy means being 10 minutes or 
more late to class.  Auburn Firefighter Programs are much like employment.  As such, habitual 
tardiness is subject to the following penalties; more than three (3) tardies will count for a total one 
absences. 
 
Attendance records are maintained in class and kept on file in the adult education office.  
 
A request for a leave of absence from Firefighter Programs may be made to the Director of Public 
Safety Education.  Leave requests for Firefighter Students will be handled per the Firefighter 
Program handbook. 
 
Students can leave the program for valid health reason and return to the following program as 
long as they meet the following requirements. 
 
The student can provide paperwork from a Doctor stating they were under the care of that doctor 
during the class they withdrew from. No medical diagnosis need be provided, the paperwork just 
must list the dates of care received 
 
The student must have paid the entire balance of the program prior to being accepted into the 
following program. 
 
The student returning to an Firefighter Program must reapply to the following program including 
filling out a new application, resubmitting a health screen (only if the existing health screen is 
more than 12 months old), resubmitting to an FBI/BCI background check (only if the FBI/BCI 
background is more than 12 months old) 
 
The student is responsible for purchasing any updated books or class materials if changes were 
made for the following class. 
 
A student wishing to withdraw from the program must submit resignation in writing to the 
Director of Public Safety Education.  Any financial obligations or refunds will be addressed 
through the adult education office.   
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Dress Code 
 
The dress code for the Firefighter Program provides for a professional appearance: 
 

• General Uniform and Dress Code Requirements: 
 
In the classroom, proper casual attire is permitted in accordance with the Auburn Career 
Center Adult Education handbook, and is consistent with a positive classroom 
environment. 
 
Your Auburn I.D. badge must be worn and visible at all times. 
 
Hair will be neat and clean.  Long hair will be worn off the collar or tied back.  Hairstyles or 
colors which cause a distraction (such as Mohawks, dreadlocks, or neon colors) and/or 
pose a safety hazard will not be permitted in class or clinical areas. 
 
No facial hair below the level of the upper lip. Clean shaven appearance is expected.  
 
Visible body piercing (s), which cause a distraction or safety hazard, are not permitted to 
be worn in class or clinical areas. 
 
Weapons are not permitted in the school building by Ohio law, and are not permitted to be 
carried during classes, regardless of whether the student has a conceal & carry permit.     
 
Tattoos should be covered wherever possible.  
 
Uniform requirements are subject to change.  Any student who does not comply with the 
dress code or whose attire is unacceptable by any clinical site will be asked to leave and 
will not be allowed to return until approved by the Director of Public Safety Education.  
 

Disciplinary Policy 
 
Occasionally, unacceptable student behavior will necessitate consequences. Discipline in the EMS 
Programs will be progressive in nature (called “due process”). Discipline will range from a verbal 
warning (called “counseling”), which will be documented in-writing or digitally, up to dismissal 
from the program, based on the nature of the infraction, past performance, and desire to correct 
unacceptable behaviors. In all cases, the student has the right of due process throughout the 
disciplinary process. 
 
Unacceptable behaviors which may cause disciplinary action include, but are not limited to: 
 

• Excessive cell Phone Use / Texting in Class 
• Foul Language or Profanity  
• Excessive Absences   
• Academic Dishonesty 
• Sleeping in Class  
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• Unacceptable appearance or hygiene  
• Leaving a class or clinical without notice  
• Excessive Tardiness  
• Carelessness 
• Destruction of school / affiliate property  
• Theft 
• Insubordination  
• Carrying weapons 
• Safety Violations  
• Sexual Harassment 
• Horseplay  
• Fighting 
• HIPPA Violation  
• No call, no show to classes or clinicals 
• Lack of Cooperation with preceptors  
• Drug or alcohol use in class or clinical 
• Creating Hostile Learning Environment  
• Intimidation  
• Inability to comply with clinical objectives 
• Exhibits unacceptable affect with patients, other students, ACC staff, or other EMS 

professionals 
 
If the student is able to complete all the Didactic, Lab and Clinical hours but due to conduct during 
class or unacceptable student affect the student has not performed to an acceptable level, the 
Director of public Safety Education can still choose to fail the student. Just because a student can 
meet the minimum academic standards does not mean they can meet all affect requirements of an 
EMS professional. 
 
Levels of disciplinary action are as follows: 
 
Disciplinary Counseling: 
 
For minor first offense of unacceptable behavior. The student will be advised of their unacceptable 
behavior & counseled on what corrective action needs to be taken in order to bring actions into 
compliance. Counseling will be done in private. It is at the discretion of the EMS Instructor or 
Clinical Preceptor, as to when a student is to be counseled. In any case, the Director of Public 
Safety Education will be notified of these events. 
  



15 | P a g e  
 

Written Reprimand:  
 
For any infraction, whether minor or more serious, the student will possibly be referred to the 
Director of Public Safety Education, and a written reprimand will be prepared. The student’s 
behavior will be reviewed with Director of Public Safety Education. The Director of Public Safety 
Education may at this point also place the student on disciplinary probation (see next step). Any 
record of written reprimand will be retained in the student’s file. 
 
Disciplinary Probation:  
 
The Director of Public Safety Education may opt to place a student on disciplinary probation. Once 
a student is placed on probation any further infractions, even minor and unrelated to the original 
offense, may be grounds for termination from the program. The probationary requirements will 
be specified, according to the type of infraction involved, and will be specified in writing. 
 
Termination:  
 
If a student continues to show unacceptable behaviors, academic issues, or actions after 
counseling and/or probation, he/she will be terminated from the program. In the case of serious 
infraction examples being but not limited to academic dishonesty, falsification, harassment, safety 
violations, failure to complete program requirements, criminal infractions, etc. The Director of 
Public Safety Education will conduct the investigation of any and all infractions, unacceptable 
behaviors, or academic issues, review prior disciplinary issues and go over with the student the 
results and allow the student to review and comment or rebut the investigated information prior 
to issuing a termination. Program instructional staff as well as the Program Medical Director will 
be involved in the investigation and interview process as needed or requested. 
 
Dismissal:  
 
Auburn Career Center retains the right to dismiss students for the following reasons this is not a 
complete list, refer to the Termination clause above. Dismissed students are not eligible for any 
refunds from the program.  
 

• Failure to maintain the 80% grade benchmark 
• Failure to attain a minimum of 75% on any Summative Final exam (with in two 

attempts) 
• Failure to show competency on all required skills 
• Giving false or misleading information to any member of staff or on any forms  
• Attitudes and/or conduct inappropriate for a professional (Affect Evaluation Form)  
• Missing two or more didactic (classroom) or lab days without authorized absence  
• Failure to make up missed lab time or didactic tests 
• Insubordination to any staff member or preceptor 
• Plagiarism or falsification of documents 
• Violation of any criminal law involving moral turpitude or felony 
• Failure to pass any of the comprehensive finals exams (Cognitive, Psychomotor, Affect) 

 
The student may appeal the termination through the appeal process (listed below).  



16 | P a g e  
 

Disciplinary Action Appeals Process: 
 
In the event that a student wishes to appeal the disciplinary decision of the Director of Public 
Safety Education, he or she will make the appeal in writing, including any evidence and mitigating 
circumstances and forward the appeal to the Auburn Career Center Adult Education Director 
within ten working days. If the written process is not undertaken within ten working days, then all 
rights of appeal will be waived. The Adult Education Director will review the information provided 
by the Director of Public Safety Education and the appealing student. The Adult Education Director 
will then have adequate time to complete his/her own investigation or interviews and based off of 
all existing and new information will make a final ruling to uphold the disciplinary action or 
reverse disciplinary action. If the discipline is removed the student will enter into a Last Chance 
Contract. 
 
Last Chance Contract: 
 
In disciplinary matters, where termination was recommended by the Director of Public Safety 
Education, the Adult Education Director may offer, at its sole discretion, a last chance contract. 
Any such contract will outline what steps will be taken to remediate unacceptable behavior or 
academic issues. Terms must be acceptable to the Director of Public Safety Education, the ODPS 
accreditation, and the Medical Director. This contract is absolutely binding, and its violation will 
result in termination from the program. By agreeing to a last chance contract, the student waives 
the appeal process and will be permanently barred from further appeals. Last chance agreements 
are not available to any student who threatens or harasses any faculty member, preceptor, or 
fellow student. 
 
Grading Policy 
 
Students are graded on written or computer-based curriculum and practical performance.  
Curriculum tests are conducted throughout the program and are graded on a percentage scale: 
 
Grading and Assessment 
 
The quality of a student’s work is evidenced by the grade he/she receives.  For this reason, the 
following grading scale is in effect: 
 

A = 100-90% 
B = 89-80% 
C = 79-70% 
D = 69-60% 
F =  59% and below 
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Grade Performance Standards   
 
Grades for the course will be based on the following levels of performance: 
 
A  100% – 90%  Independent Learner 
 
Exceeds expectations; applied academic skills; evaluated work and made adjustments; did quality 
work; needed little help from the teacher; sought and found resources independently; 
demonstrated excellent employability skills; produced high quality of work. 
 
B  89% – 80%  Semi-Independent Learner 
 
Meets standards and expectations, needed some help from the teacher; did quality work with a 
few flaws; needed feedback from the teacher to realize work did not meet standards; redid work 
to meet standards; demonstrated knowledge with a grade of 80 or higher; demonstrated good 
employability skills; produced better-than-average work. 
 
C 79% - 70%  Semi-Dependent Learner 
 
Average grade, but does not meet some standards; needs help from teacher; required significant 
help to produce high quality work: have many errors; demonstrated fair employability skills; 
produced average work. 
 
D 69%-60%  Dependent Learner 
 
Below average grade meeting few standards; you did complete some work; work completed was 
of low quality with errors; needed to improve employability skills; produced below average work. 
 
F 59% or less   Failure 
 
Did not complete work or projects; if work or projects were done, they were such low quality, they 
did not pass, met few or no standards; demonstrates little employability skills; did not show 
criteria for determining quality. 
 
 
 
Grades are based on test and quiz scores, as well as any homework related assignments (such as 
take-home tests, journal reviews, etc) that the instructor might give.  Attendance is expected. 
 
Clinical grading is based on a pass/fail format, using performance checklists and successful 
practical skills demonstration as the benchmark for a passing score.  Rubrics (or check sheets) 
with clear grading criteria will be given for all practical exams.  All students MUST pass all 
practical tests in order to meet mandated clinical objectives specified by the State of Ohio Division 
of EMS (see end of handbook). 
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All students must maintain an 80% test score average AT ALL TIMES, during the course.  In 
addition, students must pass the Auburn Career Center Paramedic final exam with a score of 75% 
or better.  
 
Grades will be kept confidential, with all appropriate faculty members having access to said 
scores.  If there is any question about grading, contact the Lead Instructor or Director of Public 
Safety Education.  
 
Academic Probation 
 
If a student falls below the 80% benchmark at any time, they will be placed on academic 
probation.  The student will meet with the Lead Instructor to discuss options for improving 
performance.  Should the student remain below 80% after two additional tests, the student will be 
dismissed from the program without refund.  Academic probation will not be afforded more than 
once in a program.  The student’s overall accumulative grade average for all tests, must be above 
an 80% to pass the program. 
 
Graduation Requirements 
 
In order for a student to “graduate” from the Auburn Career Center Firefighter Program, he/she 
must meet the following requirements: 
 

• Demonstrate professional behavior throughout the program 
• Complete the classroom and skill requirements within the allotted time 
• Maintain an overall grade average of 80% throughout the program, and pass the written 

finals with a 75% or above 
• Prove mastery of all skills 
• Complete the FEMA NIMS 100 & 700 certifications prior to the last day of class 
• Meet all financial obligations of the program 

 
All students that meet the above requirements will be awarded an Auburn Career Center 
Certificate of Completion, and will be eligible to sit for the State Firefighter Exam according to the 
level of class they completed.   
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Competencies for Firefighting 
 
Comply with personal and environmental safety practices associated with clothing; eye 
protection; hand tools; power equipment; proper ventilation; and the handling, storage, and 
disposal of chemicals/materials in accordance with local, state, and federal safety and 
environmental regulations. 
 

• Fire Department Organization and Safety 
• Life Safety Initiatives 
• Fire Alarm and Communications 
• Fire Behavior 
• Overhaul 
• Personal Protective Equipment 
• Fire Hose, Appliances and Streams 
• Foam Fire Streams 
• Fire Control 
• Fire Cause and Origin 
• Rescue 
• Water Supplies 
• Fire Detection Alarm and Suppression Systems 
• Fire Prevention, Fire Education 
• Building Construction Forcible Entry 
• Ventilation and Tools 
• Ropes 
• Salvage 
• Fire Extinguishers 
• Ground Ladders 
• Emergency Medical Care 
• Hazardous Materials 
• Hazardous Materials 
• ICS 
• Practical Evolutions 
• Live Fire Training 
• Driving 
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Career Development Program Competencies 
 
Job-Seeking Skills 
 

• Prepare for employment 
• Design a resume 
• Complete and process job application forms 
• Demonstrate interviewing skills 
• Secure employment 

 
Employability Skills 
 

• Investigate career options 
• Apply decision-making techniques in the workplace 
• Apply problem-solving techniques in the workplace 
• Evaluate the relationship of self-esteem to work ethic 
• Analyze the relationship of personal values and goals to work ethic both in and out of 

the workplace 
• Demonstrate work ethic 
• Maintain positive relations with others 
• Analyze opportunities for personal and career growth 
• Exhibit characteristics needed for advancement 
• Use a variety of technology in the workplace 
• Use a variety of technology applications 
• Apply lifelong learning to individual situations 
• Adapt to change 
• Analyze the effects of family on work 
• Exercise the rights and responsibilities of citizenship in the workplace 
• Cooperate with others in the workplace 
• Demonstrate effective teamwork skills 
• Utilize effective communication skills 

 
This information will be covered during the lecture periods but not necessarily in the order 
presented. Please refer to your course calendar for appropriate readings and assignments for each 
day. 
 
In order to successfully complete this course, the student must satisfactorily complete the 
theoretical components of the course and complete all assignments.  All students are responsible 
for turning in required homework on time.  Homework assignments will be announced in class 
and due as per instruction announced at that time.    
 
This course meets or exceeds all the guidelines set forth in the Ohio Administrative Code 
Firefighter 1 & 2 Guidelines OAC 4765-24-13, 4765-20-02, HazMat Guidelines OAC NFPA 1072, 
EVOC Guidelines 4765-24-10, 4765-24-11, 4765-24-02, & 4765-24-09  
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Report of Firefighter Student “On Duty Illness or Injury” 
 
Auburn Career Center is not responsible for the cost of medical care resulting from an injury or an 
illness that occurs during Firefighter Didactic (class/lab) time. 
 
Payment Responsibility 
 
It is the student’s responsibility to check with their department, Chief, or their employer before 
starting in the program, to determine if any such injury or illness occurring during firefighter time 
is to be covered by workers compensation, their own personal insurance policy, or self-pay basis. 
 
Procedure 
 
The student is responsible for reporting any injury or illness to the clinical preceptor, and the 
Auburn Career Center Director of Public Safety Education 
 
A “report of the on duty illness or injury” form is to be generated by the instructor or hospital 
personnel in charge at the assigned class area. 
 
The student is to be referred to the Emergency Department to be evaluated and treated by the on 
duty physician. 
 
If the student refuses to be seen ty the ER physician, the refusal portion of the form must be signed 
by the student. 
 
The student is responsible for his/her follow-up care. 
 
The instructor or Director of Public Safety Education is responsible for routing the incident report 
to the appropriate individual, as stated in this report. 
 
 
 
 
__________________________________________________________________________ __________________ 
Director of Public Safety Education      Date 
 
 
 
_________________________________________________________________________ __________________ 
Student         Date 
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Classroom Assignments and Schedule for Firefighter 1 & 2 Program 
 

Firefighter 1 & 2 Spring Schedule Tuesdays and Thursdays with pre 
scheduled Saturdays. 

Weekdays 4:00 PM to 10:00 PM 
Weekends 9:00 AM to 5:30 PM 

DATES/TIMES SUBJECT CHAPTER LOCATION HOURS 
2/23/23 

1800 - 2200 
Information Session / 
Orientation to Class  Annex 4 

NCT 
     

2/28/23 
1600- 2200 

Orientation and History of the 
Fire Service 

Incident Command Systems 
 Annex 4 Hr LT 

2 Hr LT 

     
3/2/23 

1600 2200 Firefighter Health and Safety  Annex 4 Hr LT 
2 Hr PT 

     
3/7/23 

1600 - 2200 
Personal Protective Equipment & 

SCBA  Annex 4 Hr LT 
2 Hr PT 

     
3/9/23 

1600 - 2200 
Personal Protective Equipment 

& SCBA  Annex / Red 
House 6 Hr PT 

     

3/14/23 
1600- 2200 

Fire Service Communications 
Incident Command Systems/ 

Scene Ops 
 Annex 4 Hr LT 

2 HR LT 

     

3/16/23 
1600-2200 

Incident Command System/ 
Scene Operations 

Fire Service Communications 
  

2 Hr Lt 
4 HR PT 
2 Hr PT 

     
 SPRING BREAK    
     

3/28/23 
1600-2200 Building Construction  Annex 6 Hr LT 

     
3/30/23 

1600-2200 Fire Behavior  Annex 6 Hr LT 

     
4/4/23 

1600-2200 
Search and Rescue 

Tools and Equipment  Annex 3 Hr LT 
3 Hr LT 

     
4/6/23 

1600-2200 Search and Rescue  Annex / Red 
House 6 Hr PT 
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4/11/23 
1600-2200 Ladders  Annex / Red 

House 
4 Hr LT 
2 Hr PT 

     
4/13/23 

1600-2200 Ladders  Annex 6 Hr PT 

     
4/18/23 

1600-2200 
Firefighter Rehab 

Portable Extinguishers  Annex 4 Hr LT 
2 HR LT 

     

4/20/23 
1600-2200 

Scene Lighting / Portable Power 
Portable Fire Extinguishers  Annex 

1 Hr LT 
1 Hr PT 
4 Hr PT 

     
4/25/23 

1600 - 2200 
PPE / Search & Rescue / Ladders 

Extra PT Time  Annex / Red 
House 6 Hr PT 

     
4/27/23 

1600-2200 
Water Supply 

Fire Hose and Streams  Annex 3 Hr LT 
3 Hr Lt 

     
5/2/23 

1600-2200 Fire Hose and Streams  Annex 2 Hr LT 
4 Hr PT 

     

5/4/23 
1600-2200 

Fire Hose and Streams 
Advanced Fire Suppression Hose 

Deployment 
 Annex 6 Hr PT 

     
5/9/23 

1600-2200 
Fire Hose and Stream Hose 
Advancement Hose Loads  Annex 6 Hr PT 

     
5/11/23 

1600-2200 Ventilation  Annex / Red 
House 

4 Hr LT 
2 HR PT 

     
5/16/23 

1600-2200 Ventilation  Annex House 6 Hr PT 

     

5/18/23 
1600 - 2200 

Fire Suppression Structure Fires 
Advanced Fire Suppression 

Coordinated Interior Fire Attack 
 Annex 4 Hr LT 

2 Hr LT 

     

5/23/23 
1600-2200 

Fire Suppression, hose Line 
Movement, Search and Rescue 

Testing (Flip the Switch) 
 Red House 6 Hr PT 

     
5/25/23 

1600-2200 
Mid Term 

Courage To Be Safe  In Class Testing 
Annex 

2 NCT 
4 Hr LT 
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5/30/23 
1600-2200 

Fire Protection Systems 
Firefighter Survival  Annex 4 Hr LT 

2 Hr Lt 
     

6/1/23 
1600-2200 

Advanced Suppression Gas 
Cylinder/ Flammable Liquid Fire 

Attack 
 Annex 4 Hr LT 

2 Hr PT 

     
6/3/23 

0900 - 1730 
Saturday 

Water Supply / Water Shuttle  Horticulture 8 Hr PT 

     

6/6/23 
1600-2200 

Advanced Suppression Gas 
Cylinder/ Flammable Liquid Fire 

Attack 
Advanced Fire Suppression Foam 

and Appliances 

 Annex / Red 
House 6 Hr PT 

     

6/8/23 
1600-2200 EVOC  

Annex 
2 Hours (Take 
Home Work of 

Schoology) 

6 Hr LT 

     
6/10/23 

0900 – 1730 
Saturday 

EVOC  Annex 8 Hr PT 

     

6/13/23 
1800-2200 

Advanced Suppression Gas 
Cylinder/ Flammable Liquid Fire 

Attack (LIVE FIRE) 
 Lubrizol 5 Hr PT 

     

6/15/23 
1600-2200 

Fire Suppression Structure Fires 
Fire Behavior Lab 

 
 ACC Fire 

Bhavior Lab 6 Hr PT 

     

6/20/23 
1600-2200 

Fire Suppression Wildland Fires 
/ Ground Cover Fires 

Vehicle Rescue and Extrication 
Vehicle Fires 

 Annex 
2 Hr Lt 
3 Hr LT 
1 Hr LT 

     
6/22/23 

1600-2200 Vehicle Rescue and Extrication  Annex / Red 
House 6 Hr PT 

     

6/27/23 
1600-2200 

Fire Suppression Control 
Building Utilities / Energized 

Utility Fires 
Vehicle Fires 

 Annex / Red 
House 

2 HR PT 
4 Hr PT 
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7/6/23 

1600-2200 Salvage and Overhaul   2 Hr Lt 
4 Hr Pt 

     
7/11/23 

1600-2200 
Salvage and Overhaul 
Firefighter Survival  Annex / Red 

House 
2 Hr PT 
4 Hr PT 

     
7/13/23 

1600-2200 Force Entry  Annex 4 Hr LT 
2 Hr PT 

     

7/18/23 
1600-2200 

Fire and Life Safety Programs 
(Fire Prevention / Preplans) 

Fire Origin and Cause 
 Annex 3 Hr LT 

3 Hr Lt 

     

7/20/23 
1600-2200 

Fire and Life Safety Programs 
(Fire Prevention / Preplans) 

Fire Origin and Cause 
 Annex 3 Hr PT 

3 Hr PT 

     
7/22/23 

0900-1730 
Saturday 

Force Entry  Annex / Red 
House 8 Hr PT 

     
7/25/23 

1600-2200 
Ropes and Knots 

Tech Rescue Support  Annex 5 Hr LT 
1 Hr LT 

     
7/27/23 

1600-2200 
Ropes and Knots 

Tech Rescue Support  TBA 6 Hr PT 

     
8/1/23 

1600-2200 HazMat Day 1  Lubrizol 6 HR Lt 

     
8/3/23 

1600-2200 HazMat Day 2  Lubrizol 6 Hr LT 

     
8/8/23 

1600-2200 
 

HazMat Day 3  Lubrizol 6 Hr PT 

     
8/10/23 

1600-2200 HazMat Day 4  Lubrizol 6 Hr PT 

     
8/12/23 

0800 -1730 
Saturday 

Fire Suppression Structure Fires 
Advanced Fire Suppression (Live 

Fire) 
 

NFPA 1403 
Building 

TBA 
8 Hr PT 

     



26 | P a g e  
 

8/15/23 
1600-2200 Class Final Exam   4 Hr NCT 

     
8/17/23 

1400 -2200 
Long Week day 

Class Skills Testing   8 Hr NCT 

     
8/22/23 

1800 - 1900 
Class Graduation at ACC 
1800 in Auburn Room  No instructors 

needed Just FYI  

     
8/21/23 

1800-2200 
 

State Exam at ACC 
1800 in TLC  No instructors 

needed Just FYI  

 



 

 
 
 
 
 
 
 
 
 
 

 
 
 

EKG TECHNICIAN 
 
 
 
 

Student Handbook,  
Course Objectives, Goals, & 

Syllabus 
 
 
 
 

ODPS Accreditation # 302 
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Mission Statement 
 

Auburn Career Center provides an innovative career and technical education that empowers all 

learners to excel in the emerging workplace and enrich their community. 

 

 

Core Values 
 

People are personally responsible for their choices and actions.  

Treating people with dignity and respect will enhance learning. 

Attitude and goals drive achievement. 

All people can learn. 

All people can make positive contributions. 

Change is exciting and essential for growth. 

 

 

The Auburn EMS Program Mission 
 

Promote EMS Education for all by developing and delivering quality EMS educational products, 

while being advocates for continuing, lifelong learning, and quality patient care. 

 

 

The Auburn EMS Program Goal 
 

To prepare competent entry-level EKG Technician’s in the cognitive, psychomotor, and affective 

learning domains with or without exit points at the Advanced Emergency Medical Technician 

and/or Emergency Medical Technician, and/or Emergency Medical Responder Levels. 

Auburn Vocational School District affirms that no person shall, on the basis of sex, race, color, 

religion, national origin or disability, be excluded from participation in, be denied the benefits of or 

be subject to discrimination under any educational program or activities conducted under its 

auspices. 
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Introduction to the EKG Technician Program 
 

We welcome you to Auburn Career Center’s EKG Technician Program. We look forward to providing 

you with an exciting educational experience using the latest instructional methods and technologies. 

It is always a special time for both student and faculty to share the educational process and develop 

lasting professional relationships. 

It is not only our goal, but our commitment to provide you with quality education in the field of pre-

hospital emergency care. We do, however, expect in return, a measure of enthusiasm and a 

dedication your studies in caring for the sick and injured people of our communities. 

You should be proud to know that Auburn was chosen as one of only 25 schools in the nation to be 

designated as a “Model School” in 2008. In our programs, we instill the values of Rigor, Relevance, 

and Relationships. The curriculum will be rigorous and challenging. The curriculum will be relevant 

to the reason you are here. And lastly, the curriculum will establish direct relationships with the 

learning materials and emergency medicine. This is an intense, tough program. It has often been 

said that “you get what you put into it”. We challenge you to do so. 

Our best wishes in your EKG Technician program, 

-The Faculty, Staff, and Administration of Auburn Career Center 
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Requirements for EKG Technician Training 
 

1. EKG Technician students must maintain an 80% grade average on tests at all times during the 

course. Students must achieve a minimum of a 75% on all Auburn Career Center exams to be 

eligible to take the EKG Technician certification exam. 

 

2. EKG Technician students must complete the Companion Workbook, all homework assignments, 

online assignments and DOT Objectives to be permitted to graduate. 

 

3. EKG Technician students must complete an assignment provided by the EKG Technician 

Instructor for any time missed in class. Any written assignments will be spell checked and 

grammatically correct, while conforming to APA format, with full knowledge that plagiarism will 

result in termination from the course. Written reports will be made on an as needed basis. 

 

4. EKG Technician Students cannot miss more than 10% of the total hours of class time. 

 
 

I, hereby, state that I have read, understand, and will comply with all of the above listed EKG 

Technician training requirements and that I was given all course objectives and outline, and will 

comply with all rules and regulations. 

 
 
Print Name: ___________________________________________________________________________ 

Signature: _____________________________________________________________________________ 

Date:________________________________________  
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Organizational Chart 
 

Board of Education 

Superintendent 

Director of Adult 
Workforce Education 

 EMS Advisory 
Committee 

Medical Director 
Director of Public 

Safety 

Associate Medical 
Director EMS Lead Instructor 

Clinical 
Coordinator 

Clinical Preceptors 

Matt Urie 

Sean Davis Dr. James Sauto 

Michelle Rodewald 

Dr. Brian Bontempo 

Dr. Barry Pearce Joe Cooper 

EMS Instructors 
Preceptors 
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EMS Staff Directory 
 
 
 
Auburn Career Center 
440-357-7542 or 800-544-7542 
8140 Auburn Road 
Concord, OH 44077 
 
 
Michelle Rodewald 
Director of Adult Workforce Education 
440.357.7542 Ext. 8028  
mrodewald@auburncc.org 
 
 
Dr. James Sauto  
Medical Director  
sautoj@ccf.org 
 
 
Dr. Barry Pearce  
Associate Medical Director  
hpearce@auburncc.org 
 
 
Sean Davis, M.S. Ed, CICNRP, EMS I 
Director of Public Safety Education CoAEMSP Program Director  
440.357.7542 Ext. 8026  
Cell 440-336-2113 
sdavis@auburncc.org 
 
 
Joe Cooper, A.S. NRP, EMSI 
Lead Day Paramedic Instructor/Lead A&P Instructor/Lead EKG Instructor 
440.357.7542 Ext. 8247 
jcooper@auburncc.org 
 
 
Matt Urie, B.S. NRP, EMSI 
Lead Night Paramedic Instructor/Clinical Coordinator  
440.357.7542 Ext. 8246  
murie@auburncc.org 
 

mailto:mrodewald@auburncc.org
mailto:sautoj@ccf.org
mailto:hpearce@auburncc.org
mailto:sdavis@auburncc.org
mailto:jcooper@auburncc.org
mailto:murie@auburncc.org
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General EKG Technician Program Information 
 

Office Hours 
 
The EKG Technician Program operates out of the Adult Education Office, which is open from  

8:00 am until 8:00pm Monday – Thursday, and 8am-3pm Friday. Modified office hours will be 

posted during holiday and summer breaks. All appointments with the instructors and EMS 

Coordinator may be made directly. Others shall be made through the adult secretary or with the 

EMS Program Coordinator. 

 

Costs for the EKG Technician Course 
 
The cost for the course is published in the Fall and Spring Adult Education catalog. These costs do 

not include costs for uniform or books. These fees must be paid at the Adult Education office in full 

before the first class, unless a payment plan has been prearranged by the Adult Workforce Education 

Office. Verification of grants must occur prior to day one of any class. 
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Refunds 
 
For Classes 100 Hours of less regardless of time frame or delivery 
 
Only the first day of class if a free for trial purposes, a full refund will be given if students do not 

continue after the first day of class. Students will still be responsible for the application fee and any 

course fees that have been incurred during the first day (trial period. After the first completed 

week, students must pay for all fees and 25% of the tuition. After the second completed week 

students must pay for all fees and 50% of the tuition. After the third completed week students must 

pay for all fees and 75% of the tuition. After the fourth completed week students are no longer 

eligible for refunds of any kind. Students dismissed from the class due to conduct or performance 

are not eligible for any refunds. 

 
For Classes over 100 hours but less than 600 hours 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do 

not continue after the first 16 hours of class time (trial period). Students will still be responsible for 

the application fee and course fees that have been incurred during the 16 hours class time (trial 

period). After the first 16 hours class time to the completion of 32 hours class time students must 

pay for all fees and 25% of tuition. After 32 hours class time to the completion of 48 hours class 

time, students must pay for all fees and 50% of tuition. After 48 hours of class time to the 

completion of 64 hours of class time, students must pay for all fees and 75% of tuition. After 64 

hours of class time students are no longer eligible for refunds of any kind. Students dismissed from 

the class due to conduct or performance are not eligible for any refunds. 

 
For Classes over 600 hours (Full time) 
 
The first 16 hours of class time are free for trial purposes, a full refund will be given if students do 

not continue after the first 16 hours of class time (trial period). Students will still be responsible for 

the application fee and course fees that have been incurred during the 16 hours class time (trial 

period). After the first 16 hours class time to the completion of 40 hours class time students must 

pay for all fees and 25% of tuition. After 40 hours class time to the completion of 64 hours class 

time, students must pay for all fees and 50% of tuition. After 64 hours of class time to the 

completion of 88 hours of class time, students must pay for all fees and 75% of tuition. After 88 

hours of class time students are no longer eligible for refunds of any kind. Students dismissed from 

the class due to conduct or performance are not eligible for any refunds. 
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Attendance Policy 
 
Students are required to attend all scheduled classes, clinical sessions, and meetings unless the 

absence is authorized by the Lead Instructor, EKG Technician Program Coordinator, or his 

designate. Absences dealing with personal illness, serious family illness, and death in the immediate 

family will be considered on a case by case basis. Students may be required to provide proof of 

illness or emergency from their physician, at the discretion of the EMS Program Coordinator. Other 

authorized absences are at the discretion of the EKG Technician Program Coordinator. Requests for 

prearranged absences must be made prior to the absence, otherwise it will be considered 

unauthorized. Vacations, job obligations and general “life responsibilities” are not valid excuses for 

absences from class. Absences without prior authorization will be subject to disciplinary action. The 

maximum absence total for any EKG TECHNICIAN student is 10% the total classroom time. 

 
Habitual tardiness is disruptive to the schedule and to the class. Tardy is defined as 10 minutes or 

later to class. The Auburn EKG Technician Program is much like employment. As such, habitual 

tardiness is subject to the following penalties; more than three tardies in a 9-week period will count 

as an absence. 

 
EKG Technician students must complete an assignment or make up day provided by the EKG 

Technician Instructor for any time missed in class. Any written assignments will be spell checked 

and grammatically correct, while conforming to APA format, with full knowledge that plagiarism 

will result in termination from the course. Written reports will be made on an as needed basis. 

Attendance records are maintained in class and kept on file in the adult education office.  

 
A request for a leave of absence from EKG Technician programs may be made to the EKG Technician 

Program Coordinator. Leave requests for the EKG Technician program may be denied, due to the 

short duration of the program. Leave requests will be handled per the EKG Technician Program 

handbook.  

 
Students can leave the program for valid health reason and return to the following program as long 

as they meet the following requirements. 

 
The student can provide paperwork from a Doctor stating they were under the care of that doctor 

during the class from which they withdrew. No medical diagnosis need be provided, the paperwork 

just must list the dates of care received. 

 
The student must have paid the entire balance of the program prior to being accepted into the 

following program. 

 
The student is responsible for purchasing any updated books or class materials if changes were 

made for the following class. 
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A student wishing to withdraw from the program must submit resignation in writing to the EKG 

Technician Program Coordinator. Any financial obligations or refunds will be addressed through the 

adult education office. 

 

Dress Code 
 

The dress code for the EKG Technician program provides for a professional appearance: 
 
General Uniform and Dress Code Requirements 

In the classroom, proper business casual attire is permitted in accordance with the Auburn Career 

Center Adult Education handbook, and is consistent with a positive classroom environment. 

Auburn Career Center Fire / EMS uniforms, Fire or EMS type Employment uniforms, or business 

casual are acceptable attire for the program. No scrubs, tight fitting clothes, or street clothes will be 

permitted. 

 

Your Auburn I.D. badge must be worn and visible at all times. 
 
Hair will be neat and clean. Long hair will be worn off the collar or tied back. Hairstyles or colors 

which cause a distraction (such as Mohawks, dreadlocks, or neon colors) and/or pose a safety 

hazard will not be permitted in class. 

 
Visible body piercing (s), which cause a distraction or safety hazard, are not permitted to be worn 

in class or clinical areas. 

 
Weapons are not permitted in the school building by Ohio law, and are not permitted to be carried, 

regardless of whether the student has a conceal & carry permit. 
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Disciplinary Policy 
 

Occasionally, unacceptable student behavior will necessitate consequences. Discipline in the EMS 

Programs will be progressive in nature (called “due process”). Discipline will range from a verbal 

warning (called “counseling”), which will be documented in-writing or digitally, up to dismissal 

from the program, based on the nature of the infraction, past performance, and desire to correct 

unacceptable behaviors. In all cases, the student has the right of due process throughout the 

disciplinary process. 

Unacceptable behaviors which may cause disciplinary action include, but are not limited to: 

 
 Excessive cell Phone Use / Texting in 

Class 

 Foul Language or Profanity  

 Excessive Absences  

 Academic Dishonesty  

 Sleeping in Class 

 Unacceptable appearance or hygiene  

 Leaving a class or clinical without 

notice  

 Excessive Tardiness 

 Carelessness 

 Destruction of school / affiliate 

property  

 Theft 

 Insubordination  

 Carrying weapons  

 Safety Violations  

 Sexual Harassment  

 Horseplay 

 Fighting 

 HIPPA Violation 

 No call, no show to classes or clinicals  

 Lack of Cooperation with preceptors  

 Drug or alcohol use in class or clinical  

 Creating Hostile Learning 

Environment 

 Intimidation 

 Inability to comply with clinical 

objectives 

 Exhibits unacceptable affect with 

patients, other students, ACC staff, or 

other EKG Technician professionals 
 

If the student is able to complete all the Didactic and Lab hours but due to conduct during class or 

unacceptable student affect the student has not performed to an acceptable level, the Director of 

public Safety Education may still choose to fail the student. The meeting of the minimum academic 

standards does not guarantee that the student will meet all affect requirements of an EKG 

Technician. 
 

Levels of disciplinary action are as follows 
 

Disciplinary Counseling 
 

For minor first offense of unacceptable behavior. The student will be advised of their unacceptable 

behavior & counseled on what corrective action needs to be taken in order to bring actions into 

compliance. Counseling will be done in private. It is at the discretion of the EKG Technician 

Instructor as to when a student is to be counseled. In any case, the Director of Public Safety 

Education will be notified of these events. 
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Written Reprimand 
 
For any infraction, whether minor or more serious, the student may be referred to the Director of 

Public Safety Education, and a written reprimand will be prepared. The student’s behavior will be 

reviewed with Director of Public Safety Education. The Director of Public Safety Education may at 

this point also place the student on disciplinary probation (see next step). Any record of written 

reprimand will be retained in the student’s file. 

 

Disciplinary Probation 
 
The Director of Public Safety Education may opt to place a student on disciplinary probation. Once 

a student is placed on probation any further infractions, even minor and unrelated to the original 

offense, may be grounds for termination from the program. The probationary requirements will be 

specified, according to the type of infraction involved, and will be specified in writing. 

 

Termination 
 
If a student continues to show unacceptable behaviors, academic issues, or actions after counseling 

and/or probation, he/she will be terminated from the program. In the case of serious infraction 

examples being but not limited to academic dishonesty, falsification, harassment, safety violations, 

failure to complete program requirements, criminal infractions, etc. The Director of Public Safety 

Education will conduct the investigation of any and all infractions, unacceptable behaviors, or 

academic issues, review prior disciplinary issues and go over with the student the results and allow 

the student to review and comment or rebut the investigated information prior to issuing a 

termination. Program instructional staff as well as the Program Medical Director will be involved in 

the investigation and interview process as needed or requested. 

 

Dismissal 
 
Auburn Career Center retains the right to dismiss students for the following reasons this is not a 

complete list, refer to the Termination clause above. Dismissed students are not eligible for any 

refunds from the program. 

 Failure to maintain the 80% grade benchmark 

 Failure to attain a minimum of 75% on any Summative Final exam (with in two attempts) 

 Failure to show competency on all required skills 

 Giving false or misleading information to any member of staff or on any forms 

 Attitudes and/or conduct inappropriate for a professional (Affect Evaluation Form) 

 Missing two or more didactic (classroom) or clinical days without authorized absence 

 Failure to make up missed didactic or practical tests 

 Insubordination to any staff member or preceptor 

 Plagiarism or falsification of documents 

 Violation of any criminal law involving moral turpitude or felony 
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 Failure to pass any of the comprehensive final exams (Cognitive, Psychomotor, Affect) 

 

The student may appeal the termination through the appeal process (listed below). 
 
Disciplinary Action Appeals Process 
 
In the event that a student wishes to appeal the disciplinary decision of the Director of Public 

Safety Education, he or she will make the appeal in writing, including any evidence and mitigating 

circumstances and forward the appeal to the Auburn Career Center Adult Education Director 

within ten working days. If the written process is not undertaken within ten working days, then all 

rights of appeal will be waived. The Adult Education Director will review the information provided 

by the Director of Public Safety Education and the appealing student. The Adult Education Director 

will then have adequate time to complete his/her own investigation or interviews and based off of 

all existing and new information will make a final ruling to uphold the disciplinary action or 

reverse disciplinary action. If the discipline is removed the student will enter into a Last Chance 

Contract. 

 

Last Chance Contract 
 
In disciplinary matters, where termination was recommended by the Director of Public Safety 

Education, the Adult Education Director may offer, at its sole discretion, a last chance contract. Any 

such contract will outline what steps will be taken to remediate unacceptable behavior or academic 

issues. Terms must be acceptable to the Director of Public Safety Education, the ODPS 

accreditation, and the Medical Director. This contract is absolutely binding, and its violation will 

result in termination from the program. By agreeing to a last chance contract, the student waives 

the appeal process and will be permanently barred from further appeals. Last chance agreements 

are not available to any student who threatens or harasses any faculty member, preceptor, or 

fellow student. 
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Grading Policy 
 

Students are graded on written or computer-based curriculum and practical performance. 

Curriculum tests are conducted throughout the program and are graded on a percentage scale. 

 
Grading and Assessment 
 
The quality of a student’s work is evidenced by the grade he/she receives. For this reason, the 

following grading scale is in effect 

 
A = 100-90% 
B = 89-80% 
C = 79-70% 
D = 69-60% 

F = 59% and below 

 
Grade Performance Standards 
 
Grades for the course will be based on the following levels of performance: 

 
A 100% – 90% Independent Learner 
 

Exceeds expectations; applied academic skills; evaluated work and made adjustments; did 

quality work; needed little help from the teacher; sought and found resources 

independently; demonstrated excellent employability skills; produced high quality of work. 

 

B 89% – 80% Semi-Independent Learner 
 

Meets standards and expectations, needed some help from the teacher; did quality work 

with a few flaws; needed feedback from the teacher to realize work did not meet standards; 

redid work to meet standards; demonstrated knowledge with a grade of 80 or higher; 

demonstrated good employability skills; produced better-than-average work. 

 

C 79% - 70% Semi-Dependent Learner 
 

Average grade, but does not meet some standards; needs help from teacher; required 

significant help to produce high quality work: have many errors; demonstrated fair 

employability skills; produced average work. 

 
D 69%-60% Dependent Learner 
 

Below average grade meeting few standards; you did complete some work; work completed 

was of low quality with errors; needed to improve employability skills; produced below 

average work. 
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F 59% or less Failure 
 

Did not complete work or projects; if work or projects were done, they were such low 

quality, they did not pass, met few or no standards; demonstrates little employability skills; 

did not show criteria for determining quality. 

 

Grades are based on test and quiz scores, as well as any homework related assignments (such as 

take-home tests, journal reviews, etc.) that the instructor might give. Attendance is expected. 

All students must maintain an 80% test score average AT ALL TIMES, during the course. In 

addition, students must pass the Auburn Career Center EKG Technician final exam with a score of 

75% or better. 

 

Grades will be kept confidential, with all appropriate faculty members having access to said scores. 

If there is any question about grading, contact the Lead Instructor or EKG Technician Program 

Coordinator. 

 

Academic Probation  
 
If a student falls below the 80% benchmark at any time, they will be placed on academic probation. 

The student will meet with the Lead Instructor to discuss options for improving performance. 

Should the student remain below 80% after two additional tests, the student will be dismissed 

from the program without refund. Academic probation will not be  afforded more than once in a 

program. The student’s overall accumulative grade average for all tests, must be above an 80% to 

pass the program. 

  



17 | P a g e  

Course Objectives 
 

This course is designed to cover all the materials an aspiring health care student would need to 

know and understand for the EKG Technician. The course provides lessons in the Cognitive, 

Psychomotor and Affective realm of education. 

 
The course utilizes the following text books: 

Interpreting ECG’s, A Practical Approach Third Edition, and Hartman’s Complete Guide for the EKG 

Technician. The books have objectives for each chapter and instructors will follow those objectives 

via a lesson plan. Each objective will not be listed here but will meet the overall objectives listed 

below. 

 Detailed anatomy and physiology of the heart 

 Medical disease processes and terminology 

 Medical ethics and legal aspects of patient contact 

 Electrocardiography and echocardiography 

 An Introduction to the components, function, and proper use of an EKG machine 

 The normal anatomy of the chest wall for proper lead placement 

 12 lead placement and other practices 

 Pacemakers 

 Holter monitoring and echocardiogram 

 

Graduation Requirements 
 

In order for a student to “graduate” from the Auburn Career Center EKG Technician Program, 

he/she must meet the following requirements: 

 

 Demonstrate professional behavior throughout the program Complete the classroom 

requirements within the allotted time 

 Maintain an overall grade average of 80% throughout the program, and pass the written 

final with an 75% or above 

 Prove mastery of all basic practical skills, including passage of the EKG Technician Practical 

Exam 

 Meet all financial obligations of the program 

 All students that meet the above requirements will be awarded an Auburn Career Center 

Certificate of Completion. 
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Course Schedule 
 
 

Date Topic Time Assignment or Lab 
Section 1 Preparatory 

Day 1 

6/9/2023 

1200 - 1700 

Intro to Course, Course Overview (I) 

A+P and Electrophysiology (S Ch 1, H Ch 3) 

The Electrocardiogram (S Ch 2) 

Role of EKG Tech (H Ch 1) 

Basic Pt Care Skills (H Ch 2) 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 6/24/2022 

Section 2 The Nine Steps 

Day 2 

6/16/2023 

1200 - 1700 

Analyzing the ECG (S Ch 3) 

Heart Rate (S Ch 4) 

Regularity (S Ch 5) 

P waves (S Ch 6) 

Introduction to EKG Technology and 
Applications (H Ch 5) 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 7/1/2022 

 

Day 3 

6/23/2023 

1200 - 1700 

QRS Complexes (S Ch 7) 

PR Intervals (S Ch 8) 

ST Segments, T waves, QT intervals, and U 
Waves (S Ch 9) 

Common Cardiovascular Diseases (H Ch 4) 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 7/8/2022 

Section 3 Origin and Clinical Aspects of Dysrhythmias 

Day 4 

6/30/2023 

1200 - 1700 

Overview of Dysrhythmias (S Ch 11) 

Sinus Dysrhythmias (S Ch 12) 

Atrial (S Ch 13) 

Junctional (S Ch 14) 

Ventricular (S Ch 15) 

Cardiac Conduction System (H Ch 8) 

Overview of Rhythm Interpretation (H Ch 9) 

 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 7/15/2022 
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Date Topic Time Assignment or Lab 

Day 5 

7/7/2023 

1200 - 1700 

AV Blocks (S Ch 16) 

Pacemakers and ICD’s (S Ch 17) 

EKG Lab: (Placing Leads, Obtaining 
Rhythm EKG’s  

Basic EKG Procedures (H Ch 6)  

EKG Adaptations (H Ch 7) 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 7/22/2022 

 Section 4- 12 Lead EKGs   

Day 6 

7/14/2023 

1200 - 1700 

Overview of 12 lead/Electrical Axis (S Ch 18) 

Myocardial Ischemia, Injury, and Infarction (S 
Ch 19) 

 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 7/29/2022 

 

Day 7 

7/21/2023 

1200 - 1700 

BBB (S Ch 20) 

Atrial/Ventricular Enlargement (S Ch 21)  

Other Conditions (S Ch 22) 

EKG Lab: Placing Leads and obtaining 
EKG’s 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 8/5/2022 

Section 5 Review and Assessment 

Day 8 

7/28/2023 

1200 - 1700 

Section 4 Review 

Putting it all together (S Ch 23) 

Heart Disease (S Ch 10) 

Emergency Situations (H Ch 10) 

In Person 

5 Hrs. 

Online 

1.5 hrs. 

Online Exams for each 
Topic 

Assorted Lab and 
reinforcement activities 

during the day 

Due by start of class 
on 8/12/2022 

 

Day 9 

8/4/2023 

1200 - 1700 

Final Exam Written 

Final Exam Practical Application 

Not Class 
Time 
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